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And Other Workplace Demons
Looks at a successful software project and provides details for software development for clients using object-oriented design and
programming.
Firefighters are taught to battle flames. Police learn to respond quickly to 911 calls. So why are so few health officials prepared for
public health crises? The Public Health Crisis Survival Guide is here to help. Whether it's an infectious disease outbreak, a
scathing news report, or a sudden budget calamity, this book gives public health readers an honest and practical overview of what
to do when things go wrong -- not just to survive, but to lead and thrive in the most difficult circumstances. With examples drawn
from history, recent headlines, and the author's own experience at the local, state, and federal levels, this book covers: · how to
recognize, manage, and communicate in a crisis · how to pivot from managing a crisis to advocating for long-term policy change
that can prevent the crisis from happening again · how to awaken a sense of crisis on a longstanding problem to generate
momentum for change · taboo topics, including whether and how to apologize for mistakes Written by a voice of experience,
practicality, and good humor, The Public Health Crisis Survival Guide will be a source of enrichment and reassurance for the next
generation of public health students and practitioners.
Based on the author's work with thousands of women, this new edition presents an added decade's worth of information and
experience that makes it the most up- to-date resource in the field of morning sickness. Included are remedies, nutritional
guidelines, and recipes.
Tells how to reduce clutter, recommends weekly and monthly tasks, and offers advice on effective food shopping, cleaning, and
time management
The Survival Guide to Implementing Effective Law Firm Management Strategies provides you with the groundwork and policies to
create a positive law firm environment and business success.
A short introduction to the key processes and stages of an asset management project as outlined in the Information Technology
Infrastructure Library (ITIL®).
End every manager''s nightmare: conducting performance appraisals.
Discusses how to lessen the chance of being laid off, search for a new job, manage finances if unemployed, create job
opportunities, and get promoted

So you got this fabulous MBA diploma from some expensive and exclusive university. Your excellent grades and topnotch appearance got you this wonderful job. You're really, really good at what you do. Your manager steps to you and
says, 'You're a High Potential!' NOW WHAT? Don't panic! This little quirky survival guide will help you pave your way in
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the wicked world of corporate management. Get ready to learn everything they didn't teach you on university. Don't waste
money on courses, coaches or consultants. This little book will unravel the truth they choose not to tell you. And all of that
in just over a hundred pages and for less than ten dollars. How's that for an investment in yourself? Forget the seven
habits. Forget one minute management. Forget everything everyone else tries to sell you. In this book I will tell the truth
and nothing but the truth, about leadership, missions and visions, teambuilding, coaching, burn-out prevention ... I
promise to be politically incorrect. I promise that if I can't make you think, at least I will make you laugh.
This survival guide introduces the basics of financial literacy and money management for kids—from earning and saving
money to spending and donating it—and gives readers essential skills for financial know-how. The book also explores how
choices about money and finances connect to character development and social-emotional well-being. Readers will find
ideas for setting money goals, delaying gratification, being thrifty, building self-esteem, giving to charity, and making
socially responsible spending and donating decisions. The book includes special features such as: Fictional vignettes in a
choose-your-own-adventure style, putting readers in hypothetical situations where they need to make decisions about
how to manage money True success stories about real kids who made smart financial decisions Vocabulary boxes that
highlight important terms “Financial tactics” boxes with helpful tools, tips, and strategies
Finally! The definitive guide to the toughest, most challenging, and most rewarding job in sales. Front Line Sales
Managers have to do it all - often without anyone showing them the ropes. In addition to making your numbers your job
calls upon you for: Constant coaching, training, and team building Call, pipeline, deal, territory, one-on-ones, and other
reviews that drive business performance Recruiting, interviewing, hiring, and onboarding top talent Responding to shifts
in the marketplace - and in your company Dealing with, turning around, or terminating problem employees Analyzing and
acting upon metrics to correct performance Managing the business and executive expectations Leveraging sales
systems, tools, and processes Conducting performance reviews and setting expectations And more All this and making
the numbers! Sales Manager Survival Guide addresses each of these issues, and many others, clearly, honestly, and indepth. Drawing upon decades of experience in sales, sales management, and sales executive positions from small
companies to giant corporations, David Brock gives you invaluable insight, wisdom, and above all practical guidance in
how to handle the wide array of challenges and responsibilities you'll face as a Front Line Sales Manager. If you're a
sales manager, or want to become one, this book shows you how to survive-and thrive. And if you want to be a great
sales manager, this book shares the secrets, tools, and best practices to help you climb to the top-and beyond. "This is
THE go-to resource for sales management!" Mike Weinberg, author of Sales Management Simplified
Book Organization: Chapter 1 discusses the management of interpersonal dynamics within your relationships and how to
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leverage knowledge about repeat behavior patterns to increase your success as a business analyst. Chapter 2 offers
core soft-skill tips important for every business analyst to master. Chapters 3 to 10 provide a discussion of some common
interpersonal challenges in business analysis and how to respond to them. Chapter 11 offers the Business Analysis
Challenge Response Framework to provide a structure for responding to a particular challenge. Chapter 12 recaps key
messages from the book. The appendix takes the list of common challenges from chapter 1 and offers possible root
causes, potential new truths, and possible response strategies to achieve the new truth. -- Distributor's website.
Managing previously unmanaged collections can be challenging. The process of securing the collection and making it
accessible needs the mindset of a collections manager as well as the one of a project manager. The target audience are
museum professionals with a basic training in collections care that are confronted with collections that are either large in
numbers (1000+ artifacts) or stored confusingly, or both. The book is a step-by-step guide how to approach this situation,
assuming that there's nothing to start with but a collection that has to be accessioned and the person who is assigned to
do it. It is about how to bring order into the chaos, to define what is needed in terms of time, money, staff and material, to
spot facility issues and potential dangers, and to use the power of networking to solve an otherwise unsolvable task.
Many chapters conclude with “logical exits,” the points at which the collection in a condition that allows you to leave it for
the next curator to take over. A common issue is that time frames are often so tight that the target of having the collection
in good shape at the end of a contract or at a fixed date can’t be met. Another common scenario may be that other
projects become more important and you have to stop working on the collection, which might sound familiar to many
directors of small museums. “Logical exits” are the points you can do this without risking that everything you’ve done so
far or since the last “logical exit” was a waste of time. For contractors those “logical exits” might serve as orientation
points when negotiating the work that has to be done on the collection.
A down-to-earth, practical approach to making work and business relationships more successful.
The Nursing School Survival Guide is designed to assist new and returning students to navigate through the tribulations
of nursing school and written from the perspective of a nursing school instructor and full time nurse. Techniques in the
Stress and Time Management edition will help to develop strategies to manage the already stressful caseload of clinical,
labs and lecture. A short read, a step-by-step guide to creating a grade predictor, is included to ease grade-related
stress.
Balanced, practical risk management for post – financial crisis institutions A Risk Professional's Survival Guide fills a
critical gap left by existing risk management texts. Instead of focusing only on quantitative risk analysis or only on
institutional risk management, this book takes a comprehensive approach. The disasters of the recent financial crisis
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taught us that managing risk is both an art and a science, and it is critical for practitioners to understand how individual
risks are integrated at the enterprise level. This book is the only resource of its kind to introduce all of the key risk
management concepts in a cohesive case study spanning each chapter. A hypothetical bank drawn from elements of
several real world institutions serves as a backdrop for topics from credit risk and operational risk to understanding bigpicture risk exposure. You will be able to see exactly how each rigorous concept is applied in actual risk management
contexts. This book includes: Supplemental Excel-based Visual Basic (VBA) modules, so you can interact directly with
risk models Clear explanations of the importance of risk management in preventing financial disasters Real world
examples and lessons learned from past crises Risk policies, infrastructure, and activities that balance limited
quantitative models This book provides the element of hands-on application necessary to put enterprise risk
management into effective practice. The very best risk managers rely on a balanced approach that leverages every
aspect of financial operations for an integrative risk management strategy. With this book, you can identify and control
risk at an expert level.
Are you managing other people? If so, you will find this an indispensable guide to situations and problems faced by ward
managers, sisters and charge nurses today. This new edition retains the book’s practical approach, providing hints and
tips on cutting through bureaucracy to ensure patient care remains uppermost on your agenda. This book will help you to
Manage your time Create a positive work environment Ensure care is patient-centred Manage your budget Be politically
aware Manage difficult staff and situations This book will help you to • Organise yourself and your workload • Manage
staff, people and difficult situations • Make sure care is patient-centred • Manage your budget • Deal with complaints •
Handle staff recruitment • Be a good role model. This new edition retains the book’s practical approach, providing hints
and tips on cutting through bureaucracy to ensure patient care remains uppermost on your agenda. Reflects the most
recent developments affecting ward management, including the current national focus on quality indicators and working
within tighter budgets. Updated guidance on pertinent issues such as ‘whistle-blowing’ and ‘safeguarding’. A new
chapter on ‘Improving Quality and Safety’ explains the national quality initiatives and their impact, as well as taking you
through the practical processes of handling complaints and incidents.
Provides ready-to-use, reproducible support materials for trainers, human resource professionals, and diversity
managers. Covers assessing organizations' need for training and coaches trainers on typical questions and conflicts
encountered in diversity training. Includes some 80 activities, worksheets, charts, surveys, checklists, sample agendas
and overhead transparency masters in the text and on the accompanying disk. Lacks an index. Annotation copyright by
Book News, Inc., Portland, OR
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Classroom Management: A Survival Guide is aimed at both new and practising teachers. While based on research in the
areas of effective teaching and classroom management, it is presented in a highly readable style, using the analogy of a
sailor preparing for, and setting out on a journey. It offers practical strategies aimed at helping teachers understand the
individual needs of their students, create a positive learning environment, develop rules and routines, use effective
teaching practices, and respond to disruptive behaviour in the classroom. It also provides guidelines for using out-ofclass strategies to address extremely difficult behaviours, and for managing the stress that can accompany teaching
students with widely varying needs.
A warm and practical guide to coping with anxiety—and finding ways to laugh anyway. Got anxiety? Join the club. More
specifically, join the Anxiety Sisterhood. Abs and Mags, aka the Anxiety Sisters, have spent the past thirty years figuring
out how to outsmart their anxiety-ridden brains, and the last five years sharing what they’ve learned with a growing
online community of like-minded sufferers who are looking for ways to cope better every day. Whether you’re looking to
better understand and manage panic, worry, grief, stress, or phobias, or just want to pause the endless spin cycle in your
head, you’ll find real-world, research-based techniques, exercises, and insights—without the clinical, confusing, one-sizefits-all approach that isn’t so helpful when your mind is racing, your triggers are in overdrive, and you just want to get
back to feeling normal . . . ish. Most of all, this is a handbook for fighting Shrinking World Syndrome—that isolating, lonely
feeling that comes from letting your anxiety run the show. The stories and suggestions in this book will remind you that
you’re not alone. You don’t have to eliminate anxiety from your life in order to feel okay . . . and, yes, even happy.
Selected by IBM Competitive Edge Book Club Selection. "The beauty of this book on top of its life-saving timeliness is its
capacity to give the reader concrete steps to live the good life and enjoy it. The book made me understand that work can
be more fun than fun.” –Warren Bennis, Ph.D., University Professor, University of Southern California, coauthor,
Judgment: How Great Leaders Make Winning Calls and Transparency: How Leaders Create a Culture of Candor
Change. It’s your job. It just won’t stop. It’s relentless. It keeps coming at you like never-ending rapids in a permanent
whitewater river. Change will burn you out if you don’t learn how to handle it. This book is not, however, about mere
survival. It is about thriving amidst the challenges of your permanent whitewater world at work. •Protect your career,
improve your resilience, and seize the opportunities in turbulent times •Take charge, learn to pace yourself, set your own
course, and lead others in ad-hoc teams •Ride the rapids and rediscover play and adventure in today’s demanding work
environment •Learn from research and the experiences of hundreds of professionals in industries from energy to
telecommunications to financial services to health care There’s nothing abstract or cute about the way this book talks
about change: This is practical, grounded knowledge for managing your life in a business world that’s churning with
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change. Gregory Shea, Ph.D. and Robert Gunther show how to keep your working life on course instead of being pushed
beyond your limits...find fun and fulfillment...regroup and rebound from failure...protect yourself from events you can’t
predict...take charge of your life, an your future!
Offers those who care for others and the planet a way to stay engaged, hopeful, balanced, and healthy when dealing with
hardship, suffering, and trauma • Deepens readers’ understanding of the many ways they and their organizations may
be impacted by dealing with trauma and suffering • Uses moving first-person interviews and even cartoons to illuminate
the idea of trauma stewardship Working to make the world a more hopeful and sustainable place often means having to
confront pain, suffering, crisis, and trauma head-on, day in and day out. Over months and years this takes an enormous
emotional, psychological, and physical toll, one that we’re often not even fully aware of until the day we feel like we just
can’t go on anymore. And our well-being and the work we’re doing are too important to risk that happening. This book is
for all those who notice that they are not the people they once were or who are being told that by their families, friends,
colleagues, or pets. Laura van Dernoot Lipsky takes a deep and sympathetic look at the many ways the stress of dealing
with trauma manifests itself: feelings of helplessness and hopelessness, diminished creativity, chronic exhaustion,
cynicism, and a dozen more. To keep from being overwhelmed, we need to respond to suffering in a thoughtful,
intentional way—not by hardening our hearts or by internalizing others’ struggles as our own but by developing a quality
of compassionate presence. This is trauma stewardship. To help achieve this, Lipsky offers a variety of simple and
profound practices, drawn from modern psychology and a range of spiritual traditions, that enable us to look carefully at
our reactions and motivations and discover new sources of energy and renewal. She includes interviews with successful
trauma stewards from different walks of life and even uses New Yorker cartoons to illustrate her points. “We can do
meaningful work in a way that works for us and for those we serve,” Lipsky writes. “Taking care of ourselves while taking
care of others allows us to contribute to our societies with such impact that we will leave a legacy informed by our
deepest wisdom and greatest gifts instead of burdened by our struggles and despair.”
Using information technology to sharpen your firm's competitive edge Design firms that achieve a competitive advantage
through information technology are those whose leaders take direct control of the application of IT to business goals. In
this book, design technology consultant Kristine Fallon tackles the IT management problem head-on, with techniques,
tools, options, and decision-making structures that help you become the master of your firm's technological destiny.
Addressing AEC firms of all sizes and specializations, The AEC Technology Survival Guide forges a link between
information technology and the two most compelling management concepts of our day --reengineering and total quality
management. Numerous case studies demonstrate the measurable benefits of a well-planned technology strategy and
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illustrate the possibilities and pitfalls that accompany real-world implementations. A discussion of specific classes of
technology products and how they fit into business strategies culminates in an inside look at the leading-edge, highreward strategy of one of the world's largest design firms. This indispensable guide: * Lays out the who, what, when,
where, and how of effective technology training for design firms * Provides proven techniques for controlling IT support
costs * Explores the pros and cons of IT outsourcing * Reveals techniques for analyzing and optimizing the IT budget *
Reviews technical standards and developments likely to shape future design applications. Whether you're the sole
proprietor of a small single-discipline practice or principal in a large design-build firm, The AEC Technology Survival
Guide gives you the information you need to transform your IT from a necessary evil to the engine that drives your firm to
success.
Nurses are already nurse managers. They must manage patient caseloads and care plans as well as supervise aides,
technicians, and other care providers. But moving from this type of organic management to a defined nurse manager role
is not a natural progression. Nurse managers must command a vast, diverse, and robust skill set, and those skills must
first be defined, explained, and operationalized for success. In an environment that offers new managers little support,
where do they turn? The Nurse Manager’s Survival Guide (4th Ed.) provides an overview of a nurse manager’s major
roles and responsibilities—all the fundamentals needed for success in one easy-to-use, consolidated, practical reference.
From tips on building the right team to budgeting basics, time-management tools, and advice on taking care of one’s self
(and their team), author Tina Marrelli supplies the resources nurse managers need to excel in day-to-day operations.
Whether challenged with taking on a startup, turning a business around, or inheriting a high-performing unit, a new
leader's success or failure is determined within the first 90 days on the job. In this hands-on guide, Michael Watkins, a
noted expert on leadership transitions, offers proven strategies for moving successfully into a new role at any point in
one's career. The First 90 Days provides a framework for transition acceleration that will help leaders diagnose their
situations, craft winning transition strategies, and take charge quickly. Practical examples illustrate how to learn about
new organizations, build teams, create coalitions, secure early wins, and lay the foundation for longer-term success. In
addition, Watkins provides strategies for avoiding the most common pitfalls new leaders encounter, and shows how
individuals can protect themselves-emotionally as well as professionally-during what is often an intense and vulnerable
period. Concise and actionable, this is the survival guide no new leader should be without. "Few companies develop a
systematic 'on-boarding' process for their new leaders, even though this is a critical function with major organizational
implications. Michael Watkins's The First 90 Days provides a powerful framework and strategies that will enable new
leaders to take charge quickly. It is an invaluable tool for that most vulnerable time-the transition." -Goli Darabi, Senior
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Vice President, Corporate Leadership & Succession Management, Fidelity Investments "Every job-private- or publicsector, civilian or military-has its breakeven point, and everyone can accelerate their learning. Read this book at least
twice: once before your next transition-before getting caught up in the whirl and blur of new faces, names, acronyms, and
issues; then read it again after you've settled in, and consider how to accelerate transitions for your next new boss and
for those who come to work for you." -Colonel Eli Alford, U.S. Army "Watkins provides an excellent road map, telling us
what all new leaders need to know and do to accelerate their learning and success in a new role. The First 90 Days
should be incorporated into every company's leadership development strategy, so that anyone making a transition in an
organization can get up to speed quicker and smarter." -Suzanne M. Danielle, Director of Global Leadership
Development, Aventis "Michael Watkins has nailed a huge corporate problem and provided the solution in one fell
swoop. The pressure on new leaders to hit the ground running has never been greater, and the likelihood and cost of
failure is escalating. Watkins's timing with The First 90 Days is impeccable." -Gordon Curtis, Principal, Curtis Consulting
"The First 90 Days is a must-read for entrepreneurs. Anyone who's been the CEO of a start-up or early-stage company
knows that you go through many 90-day leadership transitions in the course of a company's formative years. In this
groundbreaking book, Michael Watkins provides crucial insights, as well as a toolkit of techniques, to enable you to
accelerate through these transitions successfully." -Mike Kinkead, President and CEO, timeBLASTER Corporation, serial
entrepreneur, and Cofounder and Trustee, Massachusetts Software Council
FORGE A POWERFUL STRATEGY TO BECOME A PRODUCT MANAGER WHO DELIVERS RESULTS The world of
business is moving at breakneck speed. More is being demanded of everyone--with fewer resources than ever. In no
profession is this more apparent than Product Management. Written by one of today's leading Product Management
thought-leaders, Steven Haines, The Product Manager's Survival Guide provides best practices, practical on-the-job
advice, and a step-by-step blueprint for succeeding in Product Management. Whatever your level of experience--whether
you're a novice product manager or seasoned Product Management leader--you’ll find everything you need to make
consistent positive impacts on your business. With this practical guide in your hands, you have the most powerful tool
available for increasing your productivity quickly and dramatically--in a way that is noticeable and measurable. The
Product Manager's Survival Guide is conveniently organized into four sections: I. Getting Your Bearings: Map out your
plan to begin the journey to success II. Learning the Product's Business: Go beyond features and functions to become
the product expert, customer advocate, and domain expert III. Getting Work Done: Synchronize and orchestrate the work
of others to help everyone maintain focus on company goals IV. Moving Forward: Round out your experience to take the
next critical steps in your Product Management career The only way to excel as a product manager is to develop a
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strategy for the long run. Start formulating one now and you will be well ahead of your competition--internally and
externally. The Product Manager's Survival Guide gives you the tools and insight you need to start putting the pieces in
place now--so you can succeed well into the future.
Co-written with psychologists and a college student who has experienced anxiety herself, this is a relatable and
straightforward guide to managing worry in emerging adulthood. As well as providing tried-and-tested advice and
exercises that are proven to reduce feelings of anxiety, it includes recovery stories from people who have managed their
symptoms successfully. It begins with what is difficult and challenging about young adulthood and how you can deal with
uncertainty in life. It goes on to examine change and challenges, giving tips about what can help in specific scenarios
such as exams, relationships, leaving home and interviews. The guide also includes strategies and techniques for coping
with panic attacks; self-care; and calming your mind. The guide uses a range of evidence-based approaches, including
CBT, DBT, Compassion Focused Approaches and Mindfulness so you can work out the techniques that are best for you.
The signposting included throughout guides young adults towards further support. This is essential reading for any young
person experiencing anxiety, worry or going through a difficult transition or stressful experience.
Don't Let Negaholics Rule Your Workplace! As a manager, you're sandwiched between the pressure of senior executives
and the demands of your own staff memebers. The last thing you need is an unruly employee whose chronic "negaholic"
attitude upsets your office applecart and affects the morale of your entire staff. Managing Difficult People gives you the
tools you need to cope with all kinds of difficult employees. From sneaky slackers to resident office tormentors, this
handy guide cuts to the chase, helping you identify and deal with specific personality types such as The Bully, The
Complainer or Whiner, The Procrastinator, The Know-It-All, The Silent Type, The Social Butterfly, The "No People Skills"
Person, The Rookie, The Overly Sensitive Person, and The Manipulator.
The sad fact is that the majority of people in the workforce have a less than perfect relationship with their supervisor and
many of them consider themselves to be working for "a bad boss". But what can they do about it, short of leaving their
job? "A Survival Guide for Working with Bad Bosses" gives readers all the guidance they so desperately need not just to
survive, but thrive while reporting to someone incompetent, mean, unethical, or even worse.
While the technical side of project management is important, it's often people problems that derail even the most
meticulously planned of projects. A Survival Guide for Project Managers gives you a complete understanding of what it
takes to successfully finish a project, giving you not only valuable tools like Work Breakdown Schedule, Gantt Charts,
and Network Analysis, but also tools to communicate, negotiate, listen, and lead. This practical, user-friendly guide walks
you through the entire project life cycle, and shows you how to: * Develop the managerial and business skills required of
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a project manager.* Resolve conflicts and improve negotiation capabilities.* Understand and apply the technical tools of
project management.* Establish project teams, and foster collaboration among team members, and more.Now in its
second edition, the book has been revised to reflect the latest version of the PMBOK(r) Guide, and includes new material
on topics including project risk, cost-schedule index, the project management office, and emotional intelligence as it
applies to project management. Packed with useful forms, charts, and other tools, this is the ultimate resource for project
managers
QUESTIONS ABOUT STAGE MANAGEMENT? Contact the author: mallison@ramapo.edu. Subject: Question for
Author.****************EXAMINATION COPIES (pdf files) available to teachers. Contact the Author:
mallison@ramapo.edu from educational email site; include teacher name, course under consideration, school. Subject:
Examination request.
By providing insight to organizational change, this book helps employees navigate uncertainty successfully
With Managing IT as a Business you'll get practical advice on how to unleash the full potential of this critical function so that companies can
derive maximum benefit. It offers a proven plan for bridging the gap between CEOs and CIOs that has, until now, impeded their ability to work
together in order to craft objectives, establish budget guidelines, and develop metrics for measuring IT value and success. In short, with this
book as a guide, business leaders will learn how to manage IT as they would any other functional business unit.
This survival guide incorporates professional records management principles in teaching small business owners those with fewer than 20
employees, home-based businesses, and the self-employed who have no employees how to organize and manage their business records.
Organize your Office answers these questions: 1) What records are vital to your business and how should they be handled to ensure privacy,
business continuity, and regulatory compliance? 2) What legal issues apply to your small business and its records? 3) What business records
do you need to keep and for how long? 4) What do you need to do to ensure you can access the information you need when you need it?
Written in simple, non-technical terms, this book will - describe the benefits of effective records management - explain inventory procedures
to identify operational records - introduce records retention practices - explain vital records procedures - explain filing fundamentals introduce records management automation
This work draws from entertaining real-life stories to illustrate real-world solutions. It shows readers how to handle a wide range of difficult
types, including: The Impossible "I"s: Incompetents, Idiots, and Imbeciles - clueless employees who simply don't know what they're doing, I've
Got a Problem - employees whose work is compromised by any of a range of personal demons, from drug and alcohol problems to emotional
issues, The Party-Time Performer - the employee who, although great with people, constantly turns work-time into fun-time.
Chris Webster’s handy, informative guide outlines what it takes to become an archaeological technician, a field worker in cultural resource
management (CRM) archaeology. Based on his popular blog feature, Shovelbums Guide, Webster offers young archaeologists useful advice
about CRM work, including writing, cooking in hotel rooms, hand-mapping, surviving unemployment, life after archaeology, and more. It
provides tools new CRM archaeologists need to get hired and to live life on the road in a fluctuating job market, as well as details on how to
succeed as a field archaeologist. Appendices cover sample job hunting documents and checklists for fieldwork. If you will be pursuing a
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position in this dynamic, challenging field, this book is a must-read both before you apply for that first job and once you get one.
From pandemics to recessions, bear markets to energy crises, life is full of financial setbacks. The hard truth is that it’s not a matter of if
there will be another economic downturn, but when. The important question to ask is this: how do you prevent a crisis from turning into a fullblown catastrophe? Drawing on years of experience as an award-winning personal finance columnist, Michelle Singletary shares her expert
advice for weathering a financial storm. In this book, she answers the most pressing questions that crop up when money suddenly becomes
scarce, like: What bills need to be paid first? When is it right to dip into savings? What are the best ways to cut back on spending? How do
you keep from panicking when the stock market is down? Is this “opportunity” a scam in disguise? This hands-on guide covers debt
concerns, credit card issues, cash-flow problems, and dozens of other common financial matters. Whether you’re in the midst of one crisis or
preparing for the next, this book provides the tools to secure your wealth and your future.
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