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Case Studies for Business English is designed for
students of Business English in universities and
vocational colleges. Studying case studies enables
students to develop their analytical skills, critical and
strategic thinking, understanding of business theory,
business knowledge, and business communication skills.
Students also enhance their ability to use and select
thecorrect tool for business communication at the right
time. They practice, experiment, get feedback, and gain
practical skills. Case Studies for Business English is a
course that is engaging, motivating, and pragmatic.Each
unit contains an original case study text, exercises to
develop understanding and communication of business
tools and strategy, a step-by-step approach to case
study analysis and report writing, as well as role plays
and tips on developing businesscommunication skills for
presentations and meetings. In addition, students can
benefit from a full reference section with a step-by-step
checklist for case study analysis, a guide for exam
assessment, a selection of supplementary case study
texts, and an answer key.CEFR level B2/C1
Business English Speaking: Advanced Masterclass Speak Advanced ESL Business English with Confidence
& Elegance: Business Meetings & Presentations in
English. Includes 300+ PPT Presentation
Templates.American & British Business English
Advanced Speaking for ESL Students and Teachers.
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This business English book provides a solid framework
for English language learners to acquire advanced
Business English Speaking skills by exploring the secret
psychology and dynamics behind effective business
communication in English, together with advanced
phrases and self-study exercises to improve business
vocabulary and confidence. This book is ideal for any
business setting where the person has to speak in one-toone or group interactions, like meetings, presentations,
parties and other public speaking events. With this
business English communication course, you will learn:
-How to speak ESL Business English with Confidence &
Elegance. You will learn: -How to deliver outstanding
presentations-How to hold a successful meeting in
English -How to excel at public speaking -How to
maximize your influence in ANY professional situation in
English To make this self-study Business English
Speaking course even more effective, it includes 300+
Premium Business Presentation Templates in
PowerPoint format that you can download whenever you
like.
Gives background to the business learner's world and
strategies for approaching the training task, focusing on
the learner's professional knowledge and experience.
This book is suitable for teachers, trainers, and course
organizers in the field of Business English or considering
a move into it.
In a business world that spans several continents, it is no
longer common for everyone to speak English as a first
language. Whether you speak English as a first, second
or even third language, intercultural business
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communication means that getting it right first time has
never been more important for you and your
organization. English can never be standardized in the
global and digital marketplace; instead, we can learn
how to customize business English according to our own
values and culture and communicate successfully across
borders. Improve Your Global Business English creates
an awareness in the reader of what to avoid and how to
ensure that communications are correctly understood.
Very readable and hugely instructive, Improve Your
Global Business English provides practical self-study
with quizzes, activities and worksheets, helping you to
fine-tune your written communication. By mastering the
basics, defining your readers and tailoring your message
to them, understanding the conventions of different
media and understanding cultures, you can enhance
your reputation as a truly global, modern player in
today's marketplace. If you want your messages to be
perceived as you intended, to retain customers or to win
new ones, Improve Your Global Business English gives
you the background you need. Online supporting
resources for this book include supplementary video, selftest questions and answers, templates and a case study
on going global
How to Write Effective Business English gives guidance
to both native and non-native English speakers on how
to express yourself clearly and concisely. With case
studies and real-life examples that demonstrate how
English is used internationally in business, and full of
ideas to help you get your communications right first
time, this book sets the scene for describing the benefits
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of good Business English, ideal for multinational
companies where communication is a priority. For native
English speakers, it may mean un-learning things you
were taught at school and learning how to save time by
getting to the point more quickly in emails; for elementary
to immediate English speakers, it focuses on the areas
that are easy to get wrong. How to Write Effective
Business English uses real-life international business
scenarios to develop your skills and provide you with
some answers that even your boss might not know. You
will learn a system to help you quickly and easily write
emails, letters, CVs and more. Featuring sections on
punctuation and grammar, checklists to help assess
progress and now with a new chapter on how to write
effectively for social media, How to Write Effective
Business English has been praised by both native and
non-native writers of English as an indispensable
resource.
How to Write Effective Business English gives guidance
to both native and non-native English speakers on how
to express yourself clearly and concisely. With case
studies and real-life examples that demonstrate how
English is used internationally in business, and full of
ideas to help you get your communications right first
time, How to Write Effective Business English sets the
scene for describing the benefits of good Business
English, ideal for multinational companies where
communication is a priority. For native English speakers,
it may mean un-learning things you were taught at
school and learning how to save time by getting to the
point more quickly in emails; for elementary to immediate
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English speakers, it focuses on the areas that are easy
to get wrong. How to Write Effective Business English
draws on the author's wealth of experience, using reallife international business scenarios to develop your
skills and provide you with some answers that even your
boss might not know. You will learn a system to help you
quickly and easily write emails, letters, CVs and more.
Featuring sections on punctuation and grammar, and
checklists to help you assess how you are getting on
before moving on to the next stage, How to Write
Business English has been praised by both native and
non-native writers of English as an indispensable
resource.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.
The 21ST CENTURY BUSINESS SERIES is an
innovative instructional program providing instructors
with the greatest flexibility to deliver business content
using a modular format. Instructors can create their own
business courses by combining several Learner Guides
in the Series to form one-semester or two-semester
courses. The individual Learner Guides can also be used
as enhancements to more traditional business courses
or to tailor new courses to meet emerging needs. The
design and content of each Learner Guide in the 21ST
CENTURY BUSINESS SERIES is engaging yet easy for
students to use. The content focuses on providing
opportunities for applying 21st skills while enabling
innovative learning methods that integrate the use of
supportive technology and creative problem solving
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approaches in today's business world. The Introduction
to Business Learner Guide covers today's most relevant
business topics such as how business has been affected
by the global economic crisis and recovery as well as
global environmental issues. The roles of marketing and
human resources management are also incorporated
into this Learner Guide. Important Notice: Media content
referenced within the product description or the product
text may not be available in the ebook version.
21st Century Reading was created through a partnership
between TED, a nonprofit dedicated to spreading ideas
through short, powerful talks and National Geographic
Learning. 21st Century Reading provides the ideal forum
for learners of English to make connections with topics
ranging from science to business to global issues. Using
TED Talks as the springboard to share ideas, this new
four-level reading series shows learners how to
understand and respond to ideas and content in English.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.
Businesses rely heavily on their culture to ensure
sustainable success, and company culture is invariably
influenced by national values. In an era of global
hypercompetition, knowing the overall values that guide
one?s business ventures is crucial, as it allows for the
greater understanding of other businesses and how they
operate. Cultural Factors and Performance in 21st
Century Businesses is a pivotal reference source that
examines the relationship between culture and trade.
Covering a broad range of topics including ethics,
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economic geography, and socialization theory, this book
examines cultures around the world and their
intersection with trade. This publication is ideally
designed for executives, managers, entrepreneurs,
social scientists, policymakers, academicians,
researchers, and students.
Don’t let English grammar stop your professional career!
Get hand-selected grammar lessons straight from a
seasoned Business English professor who knows
students' greatest troubles. In an easy-to-understand
approach, learn principle Business English grammar
lessons. Avoid simple grammatical errors while writing
your memos or letters that could embarrass you in front
of your colleagues and boss. Take the quiz after each
lesson and check your understanding. Use the book as a
reference, study aide for exams, or perfect classroom
text. Finally, take control and overcome your serious
Business English grammar doubts.
What is Business English? The term “ Business English
” can have different meaning for different people. For
some, it focuses on vocabulary and topics used in the
worlds of business, trade, finance, and international
relations. For others it refers to the communication skills
used in the workplace, and focuses on the language and
skills needed for typical business communication such as
presentations, negotiations, meetings, socializing,
correspondence, report writing, and a systematic
approach. Have you ever wondered how you can
improve business writing such as proposal, presentation
drafts, emails, or report? Do you want to stop making
avoidable mistakes during your business speeches or
Page 7/21

Where To Download Business English For The
21st Century Draxit
are you having challenges speaking professionally? If
you answer yes to these questions, then this book will
greatly enhance the way you Speak and Write at
workplaces or in office environments. In this book, You
will be learning how to communicate effectively in
English in a professional context. You will be expanding
your English vocabulary, improve your ability to write and
speak in both social and professional interactions, and
learn terminology and skills that you can apply to
business negotiations, telephone conversations, written
reports, emails, and presentations.This book is written to
bridge the gap between the general English and the
specialized business English that you need for career
advancement. You will be learning how to negotiate your
potential clients and learning how to convey ideas to
your colleagues or business executives in a much more
effective way. New terms and phrases will also be used
in different business environment, such as: • Meetings •
During presentation • Briefings and • Public speaking •
Interviews Also, you will learn the basic rules for
engaging in business writing, which includes: • Letter
writing • Email writing • Drafting of presentations •
Proposal writing Every rules and guideline given in this
book is practical and easy to follow. If you are
purchasing “The Advanced Business English Guide”
Today, you will be also getting 2 BONUS Chapters on
How to Ace your Interview + How to get a Promotion and
a Raise. It’s time to advance your career and start the
journey to improve your Business English skills. You will
make significant changes to the way you communicate.
You Will be a Step Closer to Success!
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Introducing Business English provides a comprehensive
overview of this topic, situating the concepts of Business
English and English for Specific Business Purposes
within the wider field of English for Special Purposes.
This book draws on contemporary teaching and research
contexts to demonstrate the growing importance of
English within international business communication.
Covering both spoken and written aspects of Business
English, this book: examines key topics within Business
English, including teaching Business English as a lingua
franca, intercultural business interactions, blended
learning and web-based communication; discusses the
latest research on each topic, and possible future
directions; features tasks and practical examples, a
section on course design, and further resources. Written
by two leading researchers and teachers, Introducing
Business English is a must-read for advanced
undergraduate and postgraduate students studying
Business English, Business English as a Lingua Franca,
and English for Specific Business Purposes.
Designed to keep pace with current workplace needs
and the emerging 21st century culture, this book offers a
lively, accessible, and user-friendly alternative for those
who dread the thought of barebones traditional grammar
and communication instruction and its overkill of rules.
Personalized by warmth, light humor, and inspiration, it
focuses on the "real-world" English skills needed to get a
good job, hold the job, and advance in a career -- i.e.,
how to write and speak Standard English for careers and
to avoid noticeable errors. Features a reading level that
assures accessibility for nearly anyone. Covers a full
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range of grammar topics and Interweaves (into sample
sentences, practice exercises, memos and letters,
proofreading exercises, and tests) information on
business practices, workplace cultural diversity,
workplace ethics, human relations, workplace etiquette,
the international marketplace, technology, or selfimprovement. For anyone needing instruction in
Standard English grammar and communication skills for
the workplace.
CD and book designed to teach idioms and expressions used
in the American business world.
Business English: Communicating in today's business world
provides teachers and learners of business English with
essential theme-based activities for expanding English
vocabulary and communication skills. Topics include: *
business travel * e-mail writing * business English idioms *
meetings * business phrasal words * investing * reading the
newspaper * negotiating * real estate Grammar topics
include: * business travel * e-mail writing * business English
idioms * meetings * business phrasal words * investing *
reading the newspaper * negotiating * real estate
Business English for the 21st CenturyPrentice Hall
Readers refresh and strengthen language skills with proven
grammar instruction and extensive learning resources found
in BUSINESS ENGLISH, 12E by Mary Ellen Guffey and
Carolyn Seefer. The market leader in grammar and
mechanics since its first publication, BUSINESS ENGLISH
uses a three-level approach to divide topics into manageable
units that help readers hone the critical skills needed most.
Packed with insights from the authors’ more than 60 years of
combined classroom experience, this edition helps readers
develop the strong language skills necessary to perform
confidently in today’s digital classroom and tomorrow’s
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workplace. Important Notice: Media content referenced within
the product description or the product text may not be
available in the ebook version.
A new, exciting, and intuitive way to learn business English,
this comprehensive self-study course--now available in a
beautifully packaged box set--is uniquely visual, engaging,
and easy to follow. English for Everyone: Business English is
the easiest way to teach yourself workplace English. The
course combines innovative visual teaching methods with the
best of DK design to make workplace English easy to learn.
The most useful English grammar and business vocabulary
are tied into everyday workplace situations, such as
interviews, meetings, presentations, sales pitches, formal and
informal phone calls, business travel, and conferences.
Essential documents, such as job applications, resumes, and
formal emails, are analyzed in detail, making them easy to
understand and replicate. The box set includes a course book
and a corresponding practice book. The practice book is an
essential companion to the course book, offering extensive
exercises to drill language skills and improve fluency. Each
book is structured in two levels, with Level 1 starting at preintermediate English, and Level 2 taking you to upper
intermediate. Key language skills, grammar rules, and
business vocabulary are presented in a clear and simple way,
with attractive illustrations to put business English in context.
Listening, speaking, reading, and writing exercises, backed
by extensive audio and interactive digital practice, are
presented in bite-sized modules, allowing you to learn at your
own pace. Whatever your career, the English for Everyone:
Business English box set will make it incredibly easy to teach
yourself English for the workplace.
Express yourself clearly and confidently at work with this
practical guide to written business English and global
business English, for native and non-native speakers alike.
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Build your English language skills and grow your career with
English for Everyone: Business, Practice Book. English for
Everyone: Business, Practice Book makes it easier to learn
the English you need to succeed in the workplace. More than
700 exercises use graphics and visuals to develop English
skills in presenting, writing formal e-mails, filling out job
applications, networking, and other common workplace
scenarios. Exercises cover speaking, listening, reading, and
writing skills, offering complete language practice. Find the
errors in sample messages, answer comprehension
questions, fill-in-the-blanks with key grammar and vocabulary,
word order games, and writing your own formal documents.
English for Everyone: Business, Practice Book matches the
language standards used by the major global Englishlanguage exams, offering ideal preparation for starting,
changing, and advancing your career. Use this practice book
with English for Everyone: Business, Course Book so you can
work with the books together. Download the free app and
practice online with free listening exercises at
www.dkefe.com. Series Overview: English for Everyone
series teaches all levels of English, from beginner to
advanced, to speakers of English as a second language.
Innovative visual learning methods introduce key language
skills, grammar, and vocabulary, which are reinforced with a
variety of speaking, reading, and writing exercises to make
the English language easier to understand and learn. Visit
www.dkefe.com to find out more.

This book offers an outlook on relations in the 21st
century between national governments and
multinational companies.
In The Business of the 21st Century, Robert Kiyosaki
explains the revolutionary business of network
marketing in the context
of what makes any business
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a success in any economic situation. This book
lends credibility to multilevel marketing business,
and justifies why it is an ideal avenue through which
to learn basic business and sales skills... and earn
money.
This textbook provides a comprehensive introduction
for students and professionals who are studying
English for business or workplace communication
and covers both spoken and written English. Based
on up-to-date research in business communication
and incorporating an international range of real-world
authentic texts, this book deals with the realities of
communication in business today. Key features of
this book include: use of English in social media that
reflects recent trends in business communication;
coverage of the concept of communicative
competence; analysis of email communication;
introduction to informal English and English for
socialisation as well as goodwill messages, such as
thank you or appreciation messages, which are a
part of everyday interaction in the workplace;
examination of persuasive messages and ways to
understand such messages; an e-resources website
that includes authentic examples of different
workplace genres and a reference section covering
relevant research studies and weblinks for readers to
better understand the topics covered in each
chapter. This book goes beyond the traditional
coverage of business English to provide a broad and
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practical textbook for those studying English in a
workplace setting.
This book is an essential guide for anyone who
wishes to develop successful business
communication. It provides authentic and memorable
workplace scenarios where learners become English
communicators when solving authentic problems
doing business together. The book aims to help
learners: Use authentic workplace materials to solve
problems using English Understand how language
can be used as a lingua franca effectively when
communicating Understand how intertextuality
between shared spoken and written texts drives
communication Improve communicative performance
in spoken and written texts Become familiar with the
communication realities of workplaces that are
becoming increasingly technology driven and
globalised This book will help learners become
better equipped with communication strategies
through its real life applicable and skills-based
examples and will be a useful reference in the digital
age.
The first edition of this text, entitledBusiness English
for the '70s,was published three decades ago. In an
ever-changing world of business, communication
skills are ever more critical to our success as
individuals and as a global community. Mission
Statement We offer today's business students and
their instructors concise explanations and solid
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practice for every useful, critical grammar, usage,
and vocabulary concept. NEW FEATURES IN THIS
EDITION When Bad Grammar Happens to Good
People Helping you look good by avoiding common
but annoying mistakes ExpandedAuthor's
Commentssection Providing 120 explanations to
clarify concepts for instructors and students
Watching the Webupdated Giving you the chance to
find the internet ad error and check the key on page
435 Word Tips from the Real Worldenhanced
Reminding you that how you say what you say
makes a big difference WITH SUPPORT FROM
TIME-TESTED MATERIALS Collaborative Learning
exercises,marked by icon Allowing students to use a
team approach to solving exercises Dictionary and
spelling lessonsearly in the book Key Itemssection
(pages 435-448) Assisting with selected questions
from many exercises Puzzles,anecdotes, and
classroom discussion questions Five chapters
devoted toreview and reinforcement Giving students
only seven consecutive chapters of new material at a
time OUTSTANDING EDUCATIONAL
REINFORCEMENT Transparency Mastersfor each
chapter Conveying key concepts, and including
exercises or quizzes testing those concepts Quizzes
and Test Bank Updated with new items every edition
to keep testing material fresh Enhanced support for
traditional anddistance learningthe Companion
Website atwww.prenhall.com/business_studies What
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We Focus Upon: English Usage Acceptable in Every
Way to the Most Critical Reader or Listener Given
that there are many differences between the
language of business and the language of familiar
conversation, this focus on acceptable usage is
important. Not all successful persons have mastered
the intricacies of grammar, nor are they all perfectly
comfortable with our challenging language. Most
admit that the ability to communicate effectively can
be very important to anyone attempting to climb the
corporate ladder or even make a sale. Our Primary
Concept Areas grammar problems to avoid word use
punctuation conciseness spelling clarity dictionary
study The rules and recommendations we cover
should help today's businessperson. If our language
did not change with the passing of time, books such
as this one would never become outdated. But
language does change, and sometimes the
modifications are not easily detected. Over a period
of years many new words are added, a number of
old words are assigned new meanings, a few
informal words are accorded greater acceptability,
and a few traditional rules of grammar are ignored
because they no longer serve our changing needs.
Even Our Title Reflects a TensionWhile Prentice
Hall's art department designed our cover graphics
around the numeral ordinal 21st, most careful writers
still spell out the word twenty-first. We have tried,
therefore, to consistently spell out this number
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whenever it occurs within the text itself, but our
cover's version of the title was designed compactly
with numerals. The dynamic nature of our language
makes it responsive and forever fascinating. Our
Greatest Debt: To Businesspersons and College
Instructors The suggestions made in this text reflect
the current practices of this country's finest writers,
particularly those who serve in the business
community. Our heartfelt thanks are extended to
those busy executives who took time to express their
opinions concerning particular grammatical
constructions or to prepare statements on the
importance of communication skills. Thanks also go
to those many college instructors throughout the
country who took time to share their ideas about
material used in previous editions. Their willingness
to offer suggestions based upon their classroom
experiences has always enhanced the value of this
text. To the Student Most of us have heard at least
one person say, "I hate English:" In questionnaires
completed by the graduates of several California
high schools, the majority of the respondents named
English as the course they had enjoyedleast.Yet
English is a course that may lead to spectacular
financial rewards in the years ahead. Here are a few
random thoughts on the subject: Top executives in
our major corporations, almost without exception,
possess the ability to communicate effectively. Most
people employed in corporate America are
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completely sold on the importance of language skills.
Many enroll in evening classes (as adults) to learn
the rules and principles that seemed unimportant to
them before they joined the work-force. Every year
thousands of employees are denied promotions to
better-paying positions simply because they lack the
ability to write and to speak acceptably. The rules of
grammar arenotdifficult to understand. They seem
difficult to anyone who fails to recognize their value
and, as a result, does not make a serious attempt to
master them. Regardless of what you eventually do
with your life, the language refinements covered in
this text can help you to communicate with
confidence (and without embarrassment) as you
encounter people from all walks of life.
A longtime Barron's handbook for use in the
classroom as well as the office, this newly revised
edition of "Business English" is better than ever.
PLEASE NOTE - this is a replica of the print book
and you will need paper and a pencil to complete the
exercises. English for Everyone is an exciting and
comprehensive self-study course for adults learning
English as a foreign language. This course is a
unique new series with a visual, engaging, and easy
to follow style to make the English language easy to
learn. Learn business English by reinforcing key
language skills, grammar rules, and vocabulary with
listening, speaking, reading, and writing exercises.
This unique course is easy to use, starting at
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beginner level and working up to advanced English
to help you grow in confidence as you learn. This
Business English Beginner Course Book introduces
business topics such as meetings and presentations,
telephone language, company history, and business
lunches. Audio material is provided at every stage
through the English For Everyone website and
Android/iOS apps to provide vital experience of
spoken English and make even tricky phrases easy
to understand. Perfect for personal study or to
support exams including TOEFL and IELTS, English
for Everyone is suitable for all levels of English
language learners.
PLEASE NOTE - this is a replica of the print book and you will
need paper and a pencil to complete the exercises. English
for Everyone is an exciting and comprehensive self-study
course for adults learning English as a foreign language. This
course is a unique new series with a visual, engaging, and
easy to follow style to make the English language easy to
learn. Learn business English by reinforcing key language
skills, grammar rules, and vocabulary with listening, speaking,
reading, and writing exercises. This unique course is easy to
use, starting at beginner level and working up to advanced
English to help you grow in confidence as you learn. This
Business English Intermediate Practice Book introduces
business topics such as interpersonal skills, meeting
vocabulary, emailing a client, and attending interviews. Audio
material is provided at every stage through the English For
Everyone website and Android/iOS apps to provide vital
experience of spoken English and make even tricky phrases
easy to understand. Perfect for personal study or to support
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exams including TOEFL and IELTS, English for Everyone is
suitable for all levels of English language learners.
Adults of any age and job level need to develop an
understanding of the issues and concerns that will face them
in the next millennium-from relational life, work life, public life,
and techno-life. This book introduces readers to the problems
they will face and provides them with the necessary skills
they'll need in order to cope with this fast-paced environment.
Through in-depth discussions of important topics as gender,
diversity, humor in the professional setting, and business
etiquette and protocol, this volume moves to new territory that
existing books have not yet explored. Topics include: the
communication process; the art of listening; the care and
feeding of an interpersonal network; groups and teams;
diversity; leadership; business presentations, and more.
Professionals who want to get ahead in their workplace as
they gear up for a whole new century.
Do you want to be "ahead of the curve" in business
vocabulary in time for your next big company meeting?Want
to "get the ball rolling" on improving your communication with
employees, employers and possible clients that will work
alongside you?In the world of business and finance, proper
communication is key to achieving success, expanding your
frontiers and reaching your goals.Whether you're in for an
important interview with an experienced recruiter, having a
video conference with clients for a contract signing, or you're
selling to an audience, you're going to want to dominate the
idioms and expressions necessary for getting your points
across. And this is precisely where The Business English
Vocabulary Builder steps in!Providing you with an essential
guide on business-related English vocabulary, this book will
allow you to:?Discover over 300 different business
expressions and idioms, covering many different subjects for
a wide variety of uses?Learn the correct definition and usage
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of each expression, ensuring that you know exactly when you
can say them out loud during a conversation?Visualize
examples of the sayings in common conversations, helping
you understand their context?Take advantage of important
tips we provide you in the introduction and conclusion of the
book, so that you can boost your learning and get a much
better understanding of the English language.You really can't
miss out on this opportunity to gain a better grasp of the
language you'll require to become a better and capable
professional within the business world!Grab a copy of this
amazing Business English Vocabulary Builder and boost your
professional vocabulary today!
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