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Chapter 3 Microsoft Access
As part of the Pocket Primer series, this book was designed for someone like you who needs
to master Access programming fundamentals without spending too much time. All you need is
a short book to get you started. It will show you only the things you need to know to feel at
home with VBA. What you learn in this book on Access programming will also apply to, say,
Excel programming. The book is divided into nine chapters that progressively introduce you to
programming Microsoft Access 2016. Features: • Includes a companion disc with all of the
hands-on files needed to complete the chapter projects and all the images from the text •
Introduces you to programming Microsoft Access 2016
The all-in-one reference to all aspects of Microsoft Access 2010 If you want to learn Microsoft
Access inside and out, the nine minibooks in this easy-access reference are exactly what you
need. Read the book cover to cover, or jump into any of the minibooks for the instruction and
topics you need most. Learn how to connect Access to SQL Server, manipulate your data
locally, use nifty new features from Office 2010 such as the enhanced Ribbon, create queries
and macros like a champ, and much more. From the basics to advanced functions, it’s what
you need to make Access more accesssible. Shows you how to store, organize, view, analyze,
and share data using Microsoft Access 2010, the database application included with Microsoft
Office 2010 Includes nine minibooks that cover such topics as database design, tables,
queries, forms, reports, macros, database administration, securing data, programming with
Visual Basic for Applications (VBA), and using Access with the Web Helps you build database
solutions that integrate with the Web and other enterprise data sources Offers plenty of
techniques, tips, and tricks to help you get the most out of Access This all-in-one guide
contains everything you need to start power-using Access 2010!
Updated to cover all the latest features and capabilities of Access 2007, this resource provides
new and inexperienced Access users with eight task-oriented minibooks that cover begininning
to advanced-level material Each minibook covers a specific aspect of Access, such as
database design, tables, queries, forms, reports, and macros Shows how to accomplish
specific tasks such as database housekeeping, security data, and using Access with the Web
Access is the world's leading desktop database solution and is used by millions of people to
store, organize, view, analyze, and share data, as well as to build powerful, custom database
solutions that integrate with the Web and enterprise data sources
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare
for the 2013 Access Microsoft Office Specialist (MOS) exam, this all-in-one study guide
features: Full, objective-by-objective exam coverage Easy-to-follow procedures and
illustrations to review essential skills Hands-on practice tasks to apply what you've learned
Includes downloadable practice files
Learn the simplest ways to get things done with Microsoft Access 2013 Get the full-color,
visual guide that makes learning Microsoft Access 2013 plain and simple! Follow the book’s
easy steps and screenshots and clear, concise language to learn the simplest ways to build a
database and sort information. Here’s WHAT you’ll learn: Build and manage your own
database Apply professional designs across your databases Create presentations and publish
reports online Secure your database with passwords and encryption Exchange data with other
databases and documents Interact with your data easier using macros Here’s HOW you’ll
learn it: Jump in wherever you need answers Follow easy STEPS and SCREENSHOTS to see
exactly what to do Get handy TIPS for new techniques and shortcuts Use TRY THIS!
Exercises to apply what you learn right away
Conquer Microsoft Office—from the inside out! You're beyond the basics, so dive right into
Microsoft Office—and really put these productivity tools and services to work! This supremely
organized reference packs hundreds of timesaving solutions, troubleshooting tips, and
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workarounds. It's all muscle and no fluff. Discover how the experts tackle Office—and challenge
yourself to new levels of mastery. Take advantage of Office in the cloud with Office 365 Get
insider tweaks and tips to become more productive Sync your email, calendar, and contacts on
multiple devices Organize and edit complex documents with Microsoft Word Enhance
Microsoft PowerPoint presentations with rich media Handle data with the Microsoft Excel Quick
Analysis tool Get organized with Microsoft OneNote using expert techniques Save, share, and
sync documents and settings with SkyDrive Use Microsoft Access, Publisher, and Lync in
smarter ways
Provides an overview of the features and functions of the program, discussing such topics as
building queries, importing and exporting data, creating reports, securing a database, and
distributing an Access application.
As part of the successful Pocket Primer series, this book was designed for someone like you
who needs to master Access programming fundamentals without spending too much time. All
you need is a short book to get you started. It will show you only the things you need to know
to feel at home with VBA. What you learn in this book on Access programming will also apply
to, say, Excel programming. The book is divided into nine chapters that progressively introduce
you to programming Microsoft Access 2019. Features: Includes a companion disc with all of
the “Hands-On” files needed to complete the chapter projects and all the images from the text
(also available from the publisher by emailing info@merclearning.com) Introduces you to
programming Microsoft Access 2019

Microsoft Access 2013: IntroductoryCengage Learning
You’re beyond the basics, so dive right in and really put your database skills to
work! This supremely organized reference is packed with hundreds of timesaving
solutions, troubleshooting tips, and workarounds. It’s all muscle and no fluff.
Discover how the experts tackle Access 2007—and challenge yourself to new
levels of mastery! Create tables that support your database design strategy
Import and link to data from spreadsheets, text files, databases, and other ODBC
data sources Build simple to complex queries to manipulate data Learn advanced
techniques for building and customizing user interface forms Design attractive
reports to calculate and analyze large sets of data Automate your application with
Microsoft Visual Basic(R) for Applications Customize the Office Fluent Ribbon
Explore using XML and Windows(R) SharePoint(R) Services to create Webbased applications CD includes: Fully searchable eBook—plus bonus chapters
Sample database applications—including query, form, and report examples
Articles from the experts: designing databases, understanding SQL, exporting
data, and more Links to demos, blogs, and user communities References for
finding Access 2003 commands in Access 2007 Windows Vista(R) Product
Guide eReference and other eBooks For customers who purchase an ebook
version of this title, instructions for downloading the CD files can be found in the
ebook.
Get on the fast track to mastering Access Want to find success in your
profession? Master the tools that help you keep track of information, like Access
2007. Whether you?re an office professional or entrepreneur, you can take
charge of Access with this start–to–finish guide. Gain solid skills as you go from
station to station in a series of clear–cut tutorials on designing databases, using
forms, automating with macros, and more. Start your journey today on The L
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Line. ? Learn to make your applications easily accessible to users ? Publish and
update your data on the Web ? Create tables to sift and sort your data ? Save
time by automatically transferring data with other applications All aboard for
valuable online extras Visit The L Line Web site at www.wiley.com/go/thelline for
valuable online supplementary materials: ? Test bank with challenging review
questions ? PowerPoint(r) slides with chapter outlines ? Sample files to practice
powerful Access techniques Along The L Line ? Complete tutorial coveragewith
step–by–step instruction ? Ample illustrations and examples ? Real–world
applications and hints for avoiding pitfalls ? Practice exams that let you evaluate
your progress
This manual serves as an introductory lesson for user who are still new to
database using MS Access. Here, user will be exposed to what it means by
database, tables, form and queries.
A companion volume to Beginning Visual Basic 2005 offers a comprehensive
overview of the fundamentals of database concepts and data manipulation,
explains how to design and implement a variety of database applications, and
describes how to access data from Windows applications, ASP.NET applications,
and XML Web Services. Original. (Intermediate)
Takes students through a series of tasks which they can complete at their own
speed to build up their skills. This book covers eight units of New CLAIT 2006,
helping students to learn the skills needed through a number of tasks and simple
instructions. It works in conjunction with Office 2003.
Provides clear directions for beginner to advanced projects by grade level in
math, science, language arts, and social studies, plus a CD-ROM with templates
and sample finished projects.
Introduce your students to the new generation of Microsoft Office with the new
generation of Shelly Cashman Series books! For the past three decades, the
Shelly Cashman Series has effectively introduced computer skills to millions of
students. With Office 2010, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students.
In Microsoft Office 2010: Introductory you'll find features that are specifically
designed to engage students, improve retention, and prepare them for future
success. Our trademark step-by-step, screen-by-screen approach now
encourages students to expand their understanding of the Office 2010 software
through experimentation, exploration, and planning ahead. Brand new end of
chapter exercises prepare students to become more capable software users by
requiring them to use critical thinking and problem-solving skills to create real-life
documents. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
&>Paul McFedries, an Office "insider," that will help you learn the Office applications inside
and out. Designed to bridge the gap between your expectation and reality, you will go beyond
the basics and learn newly discovered techniques, shortcuts, and best practices. Through realworld examples that showcase how the tips and tricks can be used in everyday business tasks,
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Tricks of the Microsoft Office 2007 Gurus will help you get the most out of Office 2007. Part I
MICROSOFT WORD TRICKS Chapter 1 Text Tricks Chapter 2 Formatting Tricks Chapter 3
Document Tricks Chapter 4 Page Layout Tricks Part II MICROSOFT EXCEL TRICKS Chapter
5 Formula and Function Tricks Chapter 6 Workbook and Worksheet Tricks Chapter 7 Data
Analysis Tricks Chapter 8 Chart Tricks III MICROSOFT POWERPOINT TRICKS Chapter 9
Slide and Presentation Tricks Chapter 10 Animation Tricks Chapter 11 Slide Show Tricks IV
MICROSOFT OUTLOOK TRICKS Chapter 12 Email Tricks Chapter 13 Calendar and Contacts
Tricks V MICROSOFT ACCESS TRICKS 14 Table and Query Tricks Chapter 15 Form and
Report Tricks APPENDIXES Author Bio Paul McFedries is well-known as a teacher of Office,
Windows, and programming, particularly VBA. He is the president of Logophilia Limited, a
technical writing company. Paul has been writing programs for PCs for more than 25 years and
has been developing VBA applications since Microsoft first added VBA to the Office suite in
1994. Now primarily a writer, Paul has written more than 50 books that have sold more than
three million copies worldwide. These books include Access 2007 Forms, Reports, and
Queries (Que, 2007), Formulas and Functions with Excel 2007 (Que, 2007), VBA for the 2007
Microsoft Office System (Que, 2007), and Windows Vista Unleashed (Sams, 2006).
Build new Access cloud web apps and migrate desktop databases to the cloud This is your
complete, practical guide to creating Microsoft Access web apps and migrating existing
databases to the cloud. Access MVP Andrew Couch guides you through the entire web app life
cycle, from design through deployment and upgrades. After introducing Microsoft Office 365
and the web app development environment, he reviews key issues associated with moving
data into a web app or creating cloud apps with new data. Next, he drills down into app
construction, from table design to integration. You’ll learn how to extend Access with Microsoft
Azure SQL, PowerPivot, Visual Studio 2013, SQL Server Reporting Services (SSRS), and
Apps for Office, and master important new enhancements in Office 365 SP1. Learn best
practices and techniques to: Capitalize on key Office 365 features in your Access web apps
Design and integrate all the features of Access web apps Make your desktop databases
compatible with web app table structures Implement and test business rules by using the
Macro Programming Tools Understand how your app design translates to objects in the cloudbased Azure SQL Database Use Microsoft SQL Server Management Studio (SSMS) to
connect with and manage web apps Improve reporting with PowerPivot, Visual Studio 2013,
and SSRS Extend Access web apps with Apps for Office features Capitalize on Office 365 SP1
improvements in change deployment, intellectual property protection, and integration Get all
code samples, including complete apps, at: http://aka.ms/AccessApps/files About This Book
For experienced Access developers who want a deep understanding of web app design and
implementation For new web app developers who want to develop Access web apps with
Office 365
Readers discover the latest advantages that Microsoft Access has to offer with this new book
in the next generation of the Shelly Cashman Series. For three decades, the Shelly Cashman
Series has effectively introduced essential computer skills to millions of learners. ENHANCED
MICROSOFT ACCESS 2013: COMPREHENSIVE continues the history of innovation with new
features that accommodate a variety of learning styles. Specially refined learning tools help
improve retention and prepare readers for future success. A step-by-step, screen-by-screen
approach guides readers in expanding their understanding of Access through experimentation,
critical thought, and personalization. ENHANCED MICROSOFT ACCESS 2013:
COMPREHENSIVE helps readers succeed with today’s most effective educational approach.
Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
Introduce your students to the new generation of Microsoft Office with the new generation of
Shelly Cashman Series books! For the past three decades, the Shelly Cashman Series has
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effectively introduced computer skills to millions of students. With Office 2013, we're continuing
our history of innovation by enhancing our proven pedagogy to reflect the learning styles of
today's students In Microsoft Office 2007: Introductory Concepts and Techniques, Premium
Video Edition you'll find exciting videos, which correlate to the Table of Contents and mirror the
step-by-step pedagogy of the Microsoft Office 2013 text to reinforce the skills taught in each
chapter. Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
SUCCEEDING IN BUSINESS WITH MICROSOFT ACCESS 2013 prepares your students to
solve business problems by moving beyond the basic point and click skills to think critically
about realistic business situations. When students combine software analysis with their own
decision making abilities, they are more likely meet any business challenge with success. The
Succeeding in Business Series emphasizes problem-solving, critical thinking, and analysis challenging students to find efficient and effective solutions. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook
version.
A comprehensive guide to programming for Access 2010 and 2007 Millions of people use the
Access database applications, and hundreds of thousands of developers work with Access
daily. Access 2010 brings better integration with SQL Server and enhanced XML support; this
Wrox guide shows developers how to take advantage of these and other improvements. With
in-depth coverage of VBA, macros, and other programming methods for building Access
applications, this book also provides real-world code examples to demonstrate each topic.
Access 2010 Programmer's Referenceis a comprehensive guide to the best-of-breed
techniques for programming Access applications. Coverage Includes: Introduction to Microsoft
Access 2010 New Features Upgrading and Converting to Access 2010 Macros in Access 2010
Using the VBA Editor VBA Basics Using VBA in Access Creating Classes in VBA Extending
VBA with APIs Working with the Windows Registry Using DAO to Access Data Using ADO to
Access Data Using SQL with VBA Using VBA to Enhance Forms Enhancing Reports with VBA
Customizing the Ribbon Customizing the Office Backstage Working with Office 2010 Working
with SharePoint Working with .NET Building Client-Server Applications with Access The
Access 2010 Templates Access Runtime Deployment Database Security Access 2010
Security Features
In a small business office without formal computer support department, someone takes on the
role of internal computer guru -- the one everyone yells for instinctively when the printer jams,
the database locks up, or toolbars and files disappear. So, the internal guru gets stuck with the
company's PC problems, without classroom training on hardware or software. This book is for
those small business gurus.
A user-friendly reference book provides separate sections covering each Office 2000 module
plus Windows 98 and includes pointers on getting the modules to work together.

Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students. With
MICROSOFT ACCESS 2013, we're continuing our history of innovation by enhancing
our proven pedagogy to reflect the learning styles of today's students. In this text you'll
find features that are specifically designed to engage students, improve retention, and
prepare them for future success. Our trademark step-by-step, screen-by-screen
approach now encourages students to expand their understanding of MICROSOFT
ACCESS 2013 through experimentation, critical thought, and personalization. With
these enhancements and more, the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your students. Important Notice: Media
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content referenced within the product description or the product text may not be
available in the ebook version.
Combining computer concepts material from the best-selling Discovering Computers
and step-by-step instruction on Office applications from Microsoft Office 2013,
ENHANCED DISCOVERING COMPUTERS & MICROSOFT OFFICE 2013: A
COMBINED FUNDAMENTAL APPROACH delivers the best of Shelly Cashman Series
in one book for your Introduction to Computers course. For the past three decades, the
Shelly Cashman Series has effectively introduced computer skills to millions of
students. We're continuing our history of innovation by enhancing our proven pedagogy
to engage you in more critical thought, personalization, and experimentation with Office
2013 software. In addition, computer concepts content has been fully updated and
revised to reflect the evolving needs of Introductory Computing students, and focus
solely on what you really need to know to be a successful digital citizen in college and
beyond. Important Notice: Media content referenced within the product description or
the product text may not be available in the ebook version.
Master Everything Access 2002 Has to Offer Reap the benefits of the latest release of
Microsoft Access with Mastering Access 2002 Premium Edition. Get clelear, in-depth
coverage of the entire range of Access functionality, from basic to advanced. Special
attention to new features makes the transition from an earlier version quick and
painless, and 200 pages of bonus macro material teaches you ways to customize and
automate Access to make it work for you. Establish Key Skills Create a database that
meets your precise needs Design easy-to-use forms with effective visual elements
Expand and collapse views to bring in supporting details Import and export data,
including XML Examine data using subdatasheet views Summarize, analyze, and trend
data with PivotTables and PivotCharts Filter data and create reports Publish Access
data to a Web server Personalize Access menus and toolbars Keep your data secure
Take advantage of improved integration with other Office applications Create custom
error messages Then Tackle These Cutting-Edge Topics Recording and running
macros Maintaining data with macros Handling complex macro navigation Using
macros to work with groups of records Identifying and correcting macro errors Using
Access as SQL Server's front end Using Access as the core of a database-driven Web
site Managing replication and conflict resolution Using Visual Basic to get the most out
of Access Note: CD-ROM/DVD and other supplementary materials are not included as
part of eBook file.
Comdex Professional Edition is specially designed for software explorers who want to
take next higher step towards mastering Windows Vista and MS Office 2007. Simple
language, easy to read layout, tooltips and detailed description of minute settings set
this book at par. Not this much, the self learning tutorial (world acclaimed) test your
skills and correct whenever you made a mistake.
You're beyond the basics, so dive right in and really put your database skills to work!
This supremely organized reference is packed with hundreds of timesaving solutions,
troubleshooting tips, and workarounds. It's all muscle and no fluff. Discover how the
experts tackle Access 2010 -- and challenge yourself to new levels of mastery! Master
essential data management and design techniques Import and link to data from
spreadsheets, databases, text files, and other sources Use action queries to quickly
insert, update, or delete entire sets of data Create custom forms to capture and display
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data Design reports to calculate, summarize, and highlight critical data--and learn
advanced techniques Automate your application with macros and Visual Basic for
Applications (VBA) Use Access Services to extend your database application to the
Web Try out the sample client and web database applications in both 32-bit and 64-bit
versions A Note Regarding the CD or DVD The print version of this book ships with a
CD or DVD. The sample client and web database applications are provided in both
32-bit and 64-bit versions. Note that while we provide as much of the media content as
we are able via free download, we are sometimes limited by licensing restrictions. For
customers who purchase an ebook version of this title, instructions for downloading the
CD files can be found in the ebook.
Explains how to use the database management program to create custom applications,
share data between users, and integrate data with other Microsoft Office applications.
This manual covers Microsoft Access 2016 Introduction, Create Database and Simple
Tables, Simple Forms, Queries, Simple Reports, and Switchboard Form
You're beyond the basics, so dive right in and customize, automate, and extend
Access—using Visual Basic for Applications (VBA). This supremely organized reference
is packed with hundreds of time-saving solutions, troubleshooting tips, and
workarounds. It's all muscle and no fluff. Discover how the experts use VBA to exploit
the power of Access—and challenge yourself to new levels of mastery! Enhance your
application with VBA built-in functions and SQL code Use the Access Object Model to
work with data in forms and reports Manipulate data using SQL, queries, and
recordsets with Data Access Objects (DAO) Create classes for handling form and
control events Connect your Access database to different sources of data Effectively
plan how to upsize an existing Access database to Microsoft SQL Server Dynamically
update Microsoft Excel spreadsheets from the database Migrate your Access database
directly to the cloud using SQL Azure
We have moved one step ahead in the arena of student and job-oriented books with the
CCL, by enhancing our proven pedagogy to bring together the collective knowledge
and wisdom of the world of computers. Books published under this series are
specifically designed to engage readers, improve computer skills, and prepare
themselves for future success. This comprehensive series with step-by-step
instructions and relevant screenshots throughout the text enables readers to have a
better understanding of computers. Written in simple and lucid language, without
technical jargons, each book of this series is accompanied by an interactive CD/DVD
with video tutorials. This is one book that covers everything a beginner needs to know
about computers. You will learn things like setting up a new computer; connecting to
the Internet; working with digital media; burning custom CDs; watching movies; using
Microsoft Office and other popular software; setting up home networks; keeping PCs
running reliably; and protecting them from spam, viruses, and spyware, etc. Packed
with relevant screenshots and illustrations, the book is easy to follow, never
intimidating, and always helpful. It is an indispensable book for the PC novice.
Access 2010 In Depth is the beyond-the-basics, beneath-the-surface guide for
everyone who wants to streamline their work with Access 2010, and get more done in
less time. Legendary Access expert Roger Jennings provides specific, tested, proven
solutions to the problems Access database users and developers run into every day:
challenges other books ignore or oversimplify. Jennings thoroughly covers all facets of
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working with Access 2010, and adds new chapters on integration and collaboration with
Microsoft SharePoint and emulating Table Triggers with Access Data Macros. New
coverage also includes: customizable Ribbon and Themes; the revamped Macro
Designer; Quick Start Fields; IntelliSense support in Expression Builder; Application
Parts and Navigation Forms; conditional formatting and data bars in reports; and new
web database publishing techniques. As with all In Depth books, Access 2010 In Depth
presents comprehensive coverage, breakthrough techniques, exclusive shortcuts, quick
access to information, troubleshooting help for tough problems, and real-world
examples with nothing glossed over or left out. Step-by-step instructions with icons
guide readers through essential tasks such as designing tables, entering data,
importing external data, designing and executing queries, and designing data entry
forms and printed reports. Additional chapters on advanced form and report design
emphasize data entry efficiency and presentation clarity. By Roger Jennings, a worldrenowned Access expert who has sold more than 1.25 million books! Covers all
aspects of working with Access 2010, from the customizable Ribbon and Themes to
conditional formatting, advanced web database publishing to SharePoint collaboration
For everyone who wants to get the most out of Access 2010, from hobbyists to power
users to corporate developers
Office 2010 In Depth is the beyond-the-basics, beneath-the-surface guide for everyone
who wants to streamline their work with Office 2010, and get more done in less time.
Best selling technology expert Joe Habraken provides specific, tested, proven solutions
to the problems Office users run into every day: challenges other books ignore or
oversimplify. Habraken thoroughly covers all facets of working with Office 2010's core
features and techniques, and powerful new enhancements such as: " The updated
customizable Ribbon and new Backstage full-screen options menu " Vastly improved
image and illustration tools " Live Preview for tasks like Paste, Insert, or Theme change
" Improved integration with SharePoint services, Windows Live, and Office Web Apps "
And much more Simply put, no other book offers Office 2010 users this much simplicity,
usable content, flexibility, and value. As with all In Depth books, Office 2010 In Depth
presents comprehensive coverage, breakthrough techniques, exclusive shortcuts, quick
access to information, troubleshooting help for tough problems, and real-world
examples with nothing glossed over or left out. This book is both a reference and a
desk-side resource, providing in depth coverage of important Office 2010 applications
features and tools. By Joe Habraken, an Office expert and best selling author Covers
the hottest new features in Word, Excel, PowerPoint, Outlook, Access, and Publisher
For everyone who wants to get the most out of Office 2010, from hobbyists to power
users to corporate developers
F. Scott Barker's Access 2002 Power Programming gives many practical techniques for
the corporate and independent developer. The main topics covered are: The Root of
Power Programming; Manipulating and Presenting Data; Extending Access with
Interoperability; Adding the Professional Look and Distributing Applications; Managing
Databases; Adding Finishing Touches. New features of Access 2002 will be covered
thoroughly, including: A whole new chapter devoted to Data Pages, which is Microsoft's
way of bringing the Web interface into everyday office solutions. A new chapter
clarifying the confusion over ADP/MDB and DAO/ADO. Including when and where to
use each. There are a number of new additions to VBA which developers will need
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good exposure to in order to take advantage of them. A number of changes have been
implemented in the form design with control features added.
Although many people rarely go from Excel into Access or vice versa, you should know
that Microsoft actually designed these applications to work together. In this book, you’ll
discover how Access benefits from Excel’s flexible presentation layer and versatile
analysis capabilities, while Access’s relational database structure and robust querying
tools enhance Excel. Once you learn to make the two work together, you’ll find that
your team’s productivity is the real winner.
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