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Combining computer concepts material from the best-selling Discovering Computers and stepby-step instruction on Office applications from Microsoft Office 2013, DISCOVERING
COMPUTERS & MICROSOFT OFFICE 2013: A FUNDAMENTAL COMBINED APPROACH
delivers the best of Shelly Cashman Series in one book for your Introduction to Computers
course. For the past three decades, the Shelly Cashman Series has effectively introduced
computer skills to millions of students. We're continuing our history of innovation by enhancing
our proven pedagogy to engage students in more critical thought, personalization, and
experimentation with Office 2013 software. In addition, computer concepts content has been
fully updated and revised to reflect the evolving needs of Introductory Computing students, and
focus solely on what they really need to know to be successful digital citizens in college and
beyond. With these enhancements and more, the Shelly Cashman Series continues to deliver
the most effective educational materials for you and your students. Important Notice: Media
content referenced within the product description or the product text may not be available in
the ebook version.
More people write for The Associated Press than for any newspaper in the world, and writersPage 1/13
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nearly two million of them-have bought more copies of The AP Stylebook than of any other
journalism reference. It provides facts and references for reporters, and defines usage,
spelling, and grammar for editors. There are separate sections for journalists specializing in
sports and business, and complete guidelines for how to write photo captions, file copy over
the wire, proofread text, handle copyrights, and avoid libel. This edition of The AP Stylebook
keeps pace with world events, common usage, and AP procedures.
The increase of online nursing education programs has furthered the need for nursing faculty
to have specific preparation for online teaching. Drawing from the authors’ extensive
experience teaching online nursing education programs, Online Nursing Education: A
Collaborative Approach is unlike any other text. It was written and designed for faculty teaching
online post-licensure students in a nursing education degree program, post-master’s
certificate program, advanced practice program, or other advanced education-related degree
program. This unique text takes a theoretical approach and includes practical examples as well
as sample curriculum, course design, and policies. Topics covered include strategies for
teaching online, learning through writing in an online classroom, experiential learning in online
programs, generational differences in online learning, and more practical discussions backed
by evaluation studies and qualitative research.
From the bestselling author of Blink and The Tipping Point, Malcolm Gladwell's Outliers: The
Story of Success overturns conventional wisdom about genius to show us what makes an
ordinary person an extreme overachiever. Why do some people achieve so much more than
others? Can they lie so far out of the ordinary? In this provocative and inspiring book, Malcolm
Gladwell looks at everyone from rock stars to professional athletes, software billionaires to
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scientific geniuses, to show that the story of success is far more surprising, and far more
fascinating, than we could ever have imagined. He reveals that it's as much about where we're
from and what we do, as who we are - and that no one, not even a genius, ever makes it
alone. Outliers will change the way you think about your own life story, and about what makes
us all unique. 'Gladwell is not only a brilliant storyteller; he can see what those stories tell us,
the lessons they contain' Guardian 'Malcolm Gladwell is a global phenomenon ... he has a
genius for making everything he writes seem like an impossible adventure' Observer 'He is the
best kind of writer - the kind who makes you feel like you're a genius, rather than he's a genius'
The Times
Introduce your students to the latest that Microsoft Office has to offer with the new generation
of Shelly Cashman Series books! For the past three decades, the Shelly Cashman Series has
effectively introduced computer skills to millions of students. With MICROSOFT WORD 2013,
we’re continuing our history of innovation by enhancing our proven pedagogy to reflect the
learning styles of today’s students. In this text you’ll find features that are specifically
designed to engage students, improve retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach now encourages students to expand their
understanding of MICROSOFT WORD 2013 through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to
deliver the most effective educational materials for you and your students. Important Notice:
Media content referenced within the product description or the product text may not be
available in the ebook version.
• Strictly as per the Term wise syllabus & Sample Question Paper released on 2nd Sept.,2021
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• Exam-Targeted, 5 solved & 10 Self-Assessment Papers • All Types of MCQs–Assertionreason & Case-based • Answers with Explanations & OMR Sheets after each Sample
Question Paper • Academically important (AI) Questions for Board Exam • Learn more with
‘Mind Maps’ • On-Tips Notes’ for Quick Revision • For detailed study, scan the QR code
The first book about Guided Participation written for nurses This authoritative publication
delivers an in-depth examination of Guided Participation (GP), a dynamic process of teaching
and learning that parents and guardians have used for generations to help their charges
become self-reliant. GP is helping another person become competent by providing expertise
working alongside the learner. For the nurse specifically, this means educating and working
alongside parents and children within an environment that supports health. Consistent with
client- and family-centered practice, this fresh approach to nurse/client teaching is drawn a
broad span of disciplines, including education, social and cultural anthropology, relationshipbased attachment-caregiving theory, and developmental science. Written for students and
practitioners who wish to incorporate GP into their practice, and for managers, administrators,
and policy makers who support its implementation, this resource demonstrates the value of GP
as a new and emerging health care model that integrates care across health care settings. The
text describes, step-by-step, how to practice GP discusses support systems to maintain GP
past the initial treatment. With abundant case studies, examples and research findings,
chapters analyze how GP can promote health, prevent acute and chronic illness, and adjust
old patterns of living and behaviors. Key Features: Includes video clips that illustrate how
guided participation is applied in a variety of clinical practice settings Provides access to selfdirected online instruction Links to online journal, case studies, additional chapters, and
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references Features downloadable parent checklists and teaching guides Discusses effective
application of Guided Participation to all aspects of pediatric nursing care in a variety of
practice settings Includes numerous case studies and examples with specific components
identified to help readers learn theory and related concepts Learn to apply guided participation
by joining the case-based online course offered at University of Wisconsin-Madison!
Provides information on stylistic aspects of research papers, theses, and dissertations,
including sections on writing fundamentals, MLA documentation style, and copyright law.
A new collection from David Sedaris is cause for jubilation. His recent move to Paris has
inspired hilarious pieces, including Me Talk Pretty One Day, about his attempts to learn
French. His family is another inspiration. You Cant Kill the Rooster is a portrait of his brother
who talks incessant hip-hop slang to his bewildered father. And no one hones a finer fury in
response to such modern annoyances as restaurant meals presented in ludicrous towers and
cashiers with 6-inch fingernails. Compared by The New Yorker to Twain and Hawthorne,
Sedaris has become one of our best-loved authors. Sedaris is an amazing reader whose
appearances draw hundreds, and his performancesincluding a jaw-dropping impression of
Billie Holiday singing I wish I were an Oscar Meyer weinerare unforgettable. Sedariss essays
on living in Paris are some of the funniest hes ever written. At last, someone even meaner than
the French! The sort of blithely sophisticated, loopy humour that might have resulted if Dorothy
Parker and James Thurber had had a love child. Entertainment Weekly on Barrel Fever
Sidesplitting Not one of the essays in this new collection failed to crack me up; frequently I was
helpless. The New York Times Book Review on Naked
Originally published in 1986. In literate societies around the world, children begin instruction in
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reading somewhere between the ages of five and seven years. On one level their tasks are
very similar – learn the sound-symbol relationship of their languages and apply their linguistic
and cognitive skills to gain meaning from print. On another level their tasks seem to vary –
orthographies and sound-symbol relationships differ, and cultures’ attitude towards reading
and children’s motivation to achieve range widely. This book considers both universal and
culturally constrained aspects of the process of learning to read, with the first four chapters
exemplifying cognitive universal approaches to reading, and the last four highlighting cultural
constraints. It will be of use to researchers and students, as well as teachers requiring an
insight into how reading skills are acquired.
Before GPS, before the compass, and even before cartography, humankind was navigating.
Now this singular guide helps us rediscover what our ancestors long understood—that a
windswept tree, the depth of a puddle, or a trill of birdsong can help us find our way, if we know
what to look and listen for. Adventurer and navigation expert Tristan Gooley unlocks the
directional clues hidden in the sun, moon, stars, clouds, weather patterns, lengthening
shadows, changing tides, plant growth, and the habits of wildlife. Rich with navigational
anecdotes collected across ages, continents, and cultures, The Natural Navigator will help
keep you on course and open your eyes to the wonders, large and small, of the natural world.
Express for Writing Workshops is a revision tool that directly links errors in compositions to
quick, relevant tutorials. It provides pages of individualized feedback, covers a broad range of
topics, encourages long-term memorization, and wastes no time. The second edition adds over
thirty new tutorials plus fully customizable lesson templates, further tailoring every learning
experience to each writer's unique strengths and weaknesses.
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Provides information on stylistic aspects of research papers, theses, and dissertations,
including sections on writing fundamentals, MLA documentation style, and copyright law
Let me present you the collection of Certified Internal Auditor (CIA) Part 2 Test Bank Questions
2020 Book. The CIA test bank contains the 750 multiple choice questions. The best part of this
CIA training material is that it contains explanation to the correct as well as incorrect choices
so that candidates can highlight their strength and weaknesses and take necessary corrective
courses of action. The candidates will be confident in CIA exams conducted by Institute of
Internal Auditors (IIA).
Americans worry continually about their schools with frequent discussions of the "crisis" in
American education, of the "failures" of the public school systems, and of the inability of
schools to meet the current challenges of contemporary life. Such concerns date back at least
to the nineteenth century. A thread that weaves its way through the critiques of American
elementary and secondary schools is that the educational system is not serving its children
well, that more should be done to enhance achievement and higher performance. These
critiques first began when the United States was industrializing and were later amplified when
the Soviets and Japan were thought to be grinding down the competitive position of America.
At the start of the twenty-first century, as we discuss globalization and maintaining our
leadership position in the world economy, they are being heard again. The Urban School: A
Factory for Failure challenges these assumptions about American education. Indeed, a basic
premise of the book is that the American school system is working quite well-doing exactly
what is expected of it. To wit, that the schools in the United States affirm, reflect, and reinforce
the social inequalities that exist in the social structures of the society. Stated differently, the
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schools are not great engines for equalizing the existing social inequalities. Rather, they work
to reinforce the social class differences that we have had in the past and continue to have in
more pronounced ways at present. Rist uses both sociological and anthropological methods to
examine life in one segregated African-American school in the mid-western United States. A
classroom of some thirty children were followed from their first day of kindergarten through the
second grade. Detailed accounts of the day-by-day process of sorting, stratifying, and
separating the children by social class backgrounds demonstrates the means of ensuring that
both the poor and middle-class students soon learned their appropriate place in the social
hierarchy of the school. Instructional time, discipline, and teacher attention all varied by social
class of the students, with those at the bottom of the ladder consistently receiving few positive
rewards and many negative sanctions. When The Urban School was first published in 1973,
the National School Boards Association called it one of the ten most influential books on
American education for the year. It remains essential reading for educators, sociologists, and
economists.
Grounded in current writing center theory and practice, The Allyn & Bacon Guide to Peer
Tutoring provides students with a comprehensive introduction to effective tutoring. Throughout
the text, readers hear the voices of tutors and writers in first-person peer tutor accounts,
reflective essays, and transcripts from actual sessions. Within each chapter, techniques,
models, and exercises provide instruction appropriate for any level of tutoring.
A little more than seventy-five years ago, Kate L. Turabian drafted a set of guidelines to help
students understand how to write, cite, and formally submit research writing. Seven editions
and more than nine million copies later, the name Turabian has become synonymous with best
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practices in research writing and style. Her Manual for Writers continues to be the gold
standard for generations of college and graduate students in virtually all academic disciplines.
Now in its eighth edition, A Manual for Writers of Research Papers, Theses, and Dissertations
has been fully revised to meet the needs of today’s writers and researchers. The Manual
retains its familiar three-part structure, beginning with an overview of the steps in the research
and writing process, including formulating questions, reading critically, building arguments, and
revising drafts. Part II provides an overview of citation practices with detailed information on
the two main scholarly citation styles (notes-bibliography and author-date), an array of source
types with contemporary examples, and detailed guidance on citing online resources. The final
section treats all matters of editorial style, with advice on punctuation, capitalization, spelling,
abbreviations, table formatting, and the use of quotations. Style and citation recommendations
have been revised throughout to reflect the sixteenth edition of The Chicago Manual of Style.
With an appendix on paper format and submission that has been vetted by dissertation officials
from across the country and a bibliography with the most up-to-date listing of critical resources
available, A Manual for Writers remains the essential resource for students and their teachers.
The Markdown markup language is one of the most popular plain-text formatting languages
available. Now you can learn the Markdown syntax with the book that's been called "the best
Markdown reference." Designed for both novices and experts, The Markdown Guide is a
comprehensive reference manual that has everything you need to get started and master the
Markdown syntax.
Introduce your students to the latest that Microsoft Office has to offer with the new generation
of Shelly Cashman Series books! For the past three decades, the Shelly Cashman Series has
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effectively introduced computer skills to millions of students. With MICROSOFT WORD 2013,
we're continuing our history of innovation by enhancing our proven pedagogy to reflect the
learning styles of today's students. In this text you'll find features that are specifically designed
to engage students, improve retention, and prepare them for future success. Our trademark
step-by-step, screen-by-screen approach now encourages students to expand their
understanding of MICROSOFT WORD 2013 through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to
deliver the most effective educational materials for you and your students. Important Notice:
Media content referenced within the product description or the product text may not be
available in the ebook version.
Incorporating the latest features of the new version of the word processing software, a
condensed manual intended for beginners explains the basic tools that can be used for
creating page layouts, inserting forms and tables, and including graphics.
We all have a story to tell. We often judge our own stories as being good or bad, right or
wrong. The truth is, each and every one of them not only holds meaning for us but for those
around us as well. Chicken Soup for The Teenage Soul IV is filled with such stories: what it
really means to be a teenager in today's world.
Many scientists and engineers consider themselves poor writers or find the writing process
difficult. The good news is that you do not have to be a talented writer to produce a good
scientific paper, but you do have to be a careful writer. In particular, writing for a peer-reviewed
scientific or engineering journal requires learning and executing a specific formula for
presenting scientific work. This book is all about teaching the style and conventions of writing
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for a peer-reviewed scientific journal. From structure to style, titles to tables, abstracts to author
lists, this book gives practical advice about the process of writing a paper and getting it
published.
This book is a reprint of the APA manual originally published in 1957. This APA style manual
for writers, editors, students, educators, and professionals across all fields provides clear
guidance on grammar, the mechanics of writing, and APA style. It includes examples, new
guidelines and advice, and more.

NATIONAL BESTSELLER • The acclaimed Nobel Prize winner powerfully
examines our obsession with beauty and conformity—and asks questions about
race, class, and gender with her characteristic subtly and grace. In Morrison’s
bestselling first novel, Pecola Breedlove—an 11-year-old Black girl in an America
whose love for its blond, blue-eyed children can devastate all others—prays for
her eyes to turn blue: so that she will be beautiful, so that people will look at her,
so that her world will be different. This is the story of the nightmare at the heart of
her yearning, and the tragedy of its fulfillment. Here, Morrison’s writing is “so
precise, so faithful to speech and so charged with pain and wonder that the novel
becomes poetry” (The New York Times).
This softcover text centers on the communication skills necessary for conducting
a successful job search or making a change in jobs. The ability to conduct
research online, present a professional image, and communicate well with
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potential employers is critical to any job search. The workshops provided give
instruction on how to create effective resumes and cover letters, search for job
information, prepare for a successful interview, understand job expectations, and
make a job change. Multimedia components enhance the impact of the
workshops so users can complete a variety of exercises on the computer, watch
video footage of people effectively communicating on the job, and use the
Internet to conduct further research.
Provides guidelines and examples for handling research, outlining, spelling,
punctuation, formatting, and documentation.
First published in 1973, this is a study of American education. It demonstrates
how the concerns over the "failures" of the public school systems and the
discussions of the inability of schools to meet the challenges of contemporary life
date back to at least the 19th century.
Provides information on manuscript preparation, punctuation, spelling,
quotations, captions, tables, abbreviations, references, bibliographies, notes, and
indexes, with sections on journals and electronic media.
In this well-seasoned book, charismatic educator Anita Moultrie Turner shows
new teachers, veteran teachers, and staff developers how to blend 11 essential
ingredients into effective and productive classrooms where all students can
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succeed. Easy to read and hard to put down, this Recipe for Great Teaching
features: - Classroom stories, quotations, and tasty servings of educational wit
and wisdom - Strategies for building effective learning environments Techniques for successful curriculum planning - Methods for engaging all
students in learning - Ways of working with colleagues and the community This
inspiring resource offers enticing and delicious ways to spice up your teaching
and your students' learning.
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