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A practical, easy-to-use guide to transform business communications into memorable narratives that drive conversations—and your
career—forward In Everyday Business Storytelling: Create, Simplify, and Adapt A Visual Narrative for Any Audience, visual storytelling experts
Janine Kurnoff and Lee Lazarus leverage decades of experience helping executives at the world's top brands—including Facebook, Nestle,
Accenture, and Marriot—bring clarity and meaning to their business communications. Whether you're building a presentation, crafting a highstakes email, or need to influence decisions in your next meeting with an executive, Everyday Business Storytelling offers an insightful
exploration of how to develop compelling business narratives. You'll discover how to use a simple, repeatable framework to choreograph your
ideas, data, and insights into an authentic, persuasive story. You'll also find clever visual techniques to help humanize your stories and build
an emotional connection with your audience. Just a few of the things you'll learn include: The science behind why storytelling is the most
effective way to trigger emotion in an audience and how to craft a business narrative that makes your ideas engaging The four signposts of
storytelling and how to identify and weave in your BIG idea to capture attention How to craft expert headlines that guide your audience and
advance your story Everyday Business Storytelling is an indispensable guide to making your communications stick in the minds of your
audience and drive change. If you're a busy, talented businessperson responsible for presentations, one-pagers, emails, or virtual meetings,
this book is for you.
Discover how to become an entrepreneur by starting your own small business Do you hate your job? Are you looking for a way to build the
lifestyle you want? Do you want to work from home but have no business ideas? Would you like to explore new business opportunities?
Becoming an entrepreneur and starting your own business is actually not as difficult as what most people would have you believe. You don't
need a MBA or business degree, nor do you need years of experience. Entrepreneurs start small businesses, often highly successful, with a
few simple business ideas and not much else. Take Action! and Start your own Business explores why entrepreneurs go out on their own and
how they go about it. **** The myths surrounding starting your own business are stripped away. This book will show you: How to start your
own business. Where to look for new business ideas. How entrepreneurs take business ideas and turn them into profit. How running a small
business can free you from the rat race. How to build your life around your unique purpose in life. Taking Consistent Action is Key to
Changing your LifeDo you want your own profitable small business that will bring fame and success? Do you desire financial independence
and personal freedom? Would you love to improve your relationships and make them more fulfilling by being able to spend more quality time
with your loved ones?**** Becoming an entrepreneur and starting your own business becomes easy once you know how. You can achieve all
of the above, but you must be willing to take action. If you apply the principles taught, you can become an entrepreneur and start a small
business faster than what you ever imagined possible. Will this be one of those books that will change your life and start you on your
entrepreneurial journey? There's only one way to find out ...Starting a business has never been made this easy!
Essential pocket-sized guides to help learners focus on the most important areas of English.
"The book develops spoken language skills by presenting and practising vocabulary and expressions that are useful in everyday working life.
It offers essential language in realsitic contexts, useful notes to explain important points, a variety of exercise with answers and a glossary
section with room for the student to put in translations in their own language. A separate audio CD contains recordings of useful phrases and
dialogues." - publishers description.
Test of English as a Foreign Language (TOEFL) is a standardized test to measure the English language ability of non-native speakers
wishing to enroll in English-speaking universities. The test is accepted by more than 11,000 universities and other institutions in over 150
countries. Wikipedia Achievement in this qualification is benchmarked against the Council of Europe's Common European Framework of
Reference for Languages (CEFR), from level C1 Advanced (CAE) to C2 Proficiency (CPE) of the CEFR. We collect 2100 English Vocabulary
in C1 Advanced (CAE) and 3000 English Vocabulary. Based on our many years' experience in HSK and IGCSE Chinese teaching and
course contents preparation, we find vocabulary level classification is so important. Students can use CEFR levels for self-assessment so
that they can more clearly define what they need to work on, and work out what they would like to achieve in their target language. Our
Classified Chinese vocabulary list HSK and IGCSE has total 12000 vocabularies with the Best English Translation for better understanding.
Many students call it "LIFE SAVING STRAW" for their exam. This book is a great success and encourages us to work beyond it. Based on
our pass experience and data collection, by referring the authoritative resources like Cambridge and Oxford dictionary, here is our
painstaking effort!
"I must congratulate you on GLOBISH THE WORLD OVER. It's a pioneering text of great importance, full of enthralling insights for native and
non-native English users alike." -- Robert McCrum, author, The Story of English and Literary Editor, London Observer. Globish, as a concept,
takes to task the world hegemony of arrogant English-speakers. Hence the landmark book Don't Speak English - Parlez Globish became a
best-seller in French, and other languages, but it never appeared in English. GLOBISH THE WORLD OVER is the first book written in
Globish-English. Non-native English speakers from non-Anglophone countries use English better between themselves than with any native
English speaker. Globish codifies their very efficient "similar limitations." The word Globish may strike English-speakers as an "odd" way to
rename their English. However billions of speakers in Brazil, Russia, India and China will be the new "owners" of what the world is now calling
Globish. The implications are far-reaching. GLOBISH THE WORLD OVER discusses this phenomenon, and demonstrates that Globish - as a
deliberate and sufficient subset of English for international communication - is limited more by a person's communication ability than by mere
words.
'English for Business Life Pre-Intermediate Self Study Guide' contains parallel units and progress tests to the course book as well as
reinforcement/consolidation exercises, grammar/language section and a glossary of business terms. The audio CD contains recordings of
core language, pronunciation points and listening exercises.

If you have ever tried to learn another language, you know that learning it can be an extremely intimidating endeavor.
Spanish Now! teaches you the essentials of learning conversation Spanish including:-Proper Grammar-Sentence
Structure-Masculine and Feminine Conjugation-Essential Nouns, Verbs and Adjectives-Real Practice Examples! You
may feel self-conscious about sounding wrong and not knowing it until someone else laughs or you are corrected. It
takes time. You won't be a fluent speaker over night, but Spanish Now! teaches you what you need to know to begin
conversing in a few weeks or less! And Most people who are native speakers are actually happy to have the chance to
talk in their native language, especially if you are a novice and indicate that you are trying to learn the language. When it
comes to learning Spanish, you are already almost half way there because their language structure is extremely similar
to English (with a couple of notable exceptions) and so many Spanish words and phrases have crept into everyday
usage in the U.S. The biggest challenge with Spanish is vocabulary. Spanish Now! tackles vocabulary and takes you
through the essentials you will need to have a solid Spanish-speaking foundation. Also, Since Spanish is one of the
Romance languages, it's pronounced and sounds very different from English. Practicing out loud and watching
supplemental videos is encouraged with this book to get the full understanding.Once you get the basics down you will
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find that having basic discussions is far less intimidating than it initially seems. Spanish Now! gives you the basic
guidelines that will help you learn conversational Spanish to speak with anyone. Regardless of the nation a native
Spanish speaker is from (ie. Mexico, Argentina, or Spain), you will be able to feel confident that you have the basics to
converse in the Spanish language.Buy Spanish Now! and learn Spanish in a few weeks or less!
'English for Business Life Pre-Intermediate Trainer's Manual' provides thorough notes on exercises and ideas for
consolidation/extension work as well as a glossary of business terms, notes on business practice and answers and audio
scripts for course book exercises.
This book examines the daily practices of men and women in the 17th through 19th centuries to budget succesfully and
make ends meet. The author shows the many ways businesses worked, such as pawning, selling, and borrowing on a
regular basis, as well as the strong role gender played in the division of responsibilities.
The verbal section of the GRE is essentially a vocabulary test. With a few exceptions, if you know the word, you will
probably be able to answer the question correctly. Thus, it is crucial that you improve your vocabulary. Even if you have a
strong vocabulary, you will still encounter unfamiliar words on the GRE. Many students write off questions, which contain
words, they don't recognize. This is a mistake. This book introduces numerous techniques that decode unfamiliar words
and prod your memory of words you only half-remember. With these techniques, you will often be able to squeeze out
enough meaning from an unfamiliar word to answer a question correctly. Nevertheless, don't rely on just these
techniques--you must study word lists. Obviously, you cannot attempt to memorize the dictionary, and you don't need to.
The GRE tests a surprisingly limited number of words, and this book has 4000 prime candidates. Granted, memorizing a
list of words is rather dry, but it is probably the most effective way of improving your performance on the verbal section.
All the words you need for success on the GRE! Features: * 4000 Words Defined * Word Analysis section * 200 Prefixes,
Roots, and Suffixes * Concise, practical definitions
The English for Work series presents and practises spoken English and practical writing for everyday communication.
The functional language is introduced through a series of short texts and developed in language notes and practice
exercises.
English for Business Life is written by experts in international business communication who understand how fast-moving
changes are affecting the language and skills that people need to be effective in the workplace. The course presents the
English essential for doing business in today's global marketplace. It takes account of international contexts, countries
and cultures and a business environment where English is often used as the language of communication between
speakers of many nationalities.
Everyday we write countless memos, letters, and reports without a second thought. Likewise, we give presentations, both
formal and informal. Often this writing and speaking gets criticized for being jargon-ridden, obscure, or long-winded--in
short, for not being in "plain English." But what is plain English, and how do we go about writing and speaking it? In Plain
English at Work, Edward Bailey gives the answer, with down-to-earth tips and practical advice. Bailey, an expert in
business communication, gives us a simple model for writing: · Style: write more the way you talk. · Organization: make
your point easy to find. · Layout: use headings, lists, and other white space so readers can see the structure of your
writing. Psycholinguists, Bailey points out, have proven that the techniques of plain English writing are far easier on your
readers; experience has proven that writing in plain English is easier on you--the writer, too. Bailey also gives you a
wealth of practical advice for presentations including: · How to remember your talk. · How to design visual aids. · How to
design computer presentations. · How to set up the room you'll be speaking in. · How to develop a successful delivery
style. Perhaps most impressive are the many detailed tips he gives here. For instance, when using a pointer, hold it in the
hand closer to the screen (otherwise, you turn your back on the audience, making it harder to hear you). When designing
a visual aid, use at least 28-point type, and seldom use all capital letters (which are harder to read). And when presenting
a bar chart during a computer presentation, build it--a bar at a time--to focus your audience's attention. Drawing on two
earlier and popular books, The Plain English Approach to Business Writing and A Practical Guide for Business Speaking,
this new volume has been significantly updated. It includes up-to-the-minute information on using computers, computer
graphics, and typography for your writing, and on using the same technology for designing your presentations. The result
is an authoritative and comprehensive single volume that will be the essential guide for everyone wishing to communicate
more easily and effectively at work.
You've developed a top-notch business plan. Now what? It's time to execute. The aim of The Triangle Strategy is to demystify the
complexities of the performance process. Though leadership works hard to develop smart, comprehensive strategies, it often doesn't pay
enough attention to the discipline and focus required for day-to-day execution. In response, this book introduces the Triangle Performance
Model, a practical, easily applied framework that provides managers-and the people who work for them-a clear understanding of what it takes
to create a high-performance workplace. The Triangle Strategy reinforces an interactive approach for managing and leading. It provides
managers and their teams with a powerful collaborative tool that focuses a team's attention on the most critical performance elements, fosters
an open flow of ideas, and provides a framework for organizing these thoughts into effective action plans.
UX Design and Usability Mentor Book includes best practices and real-life examples in a broad range of topics like: UX design techniques
Usability testing techniques such as eye-tracking User interface design guidelines Mobile UX design principles Prototyping Lean product
development with agile vs. waterfall Use cases User profiling Personas Interaction design Information architecture Content writing Card
sorting Mind-mapping Wireframes Automation tools Customer experience evaluation The book includes real-life experiences to help readers
apply these best practices in their own organizations. UX Design and Usability Mentor Book is an extension of best-selling Business Analyst's
Mentor Book. Thanks to the integrated business analysis and UX design methodology it presents, the book can be used as a guideline to
create user interfaces that are both functional and usable.
English for Business Life is written by experts in international business communication who understand how fast-moving changes are
affecting the language and skills that people need to be effective in the workplace.The course presents the English essential for doing
business in today's global marketplace. It takes account of international contexts, countries and cultures and a business environment where
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English is often used as the language of communication between speakers of many nationalities.
Now you'll know what to say at the right time in any situation ESL specialist Natalie Gast knows from her experience that the workplace
presents some unique situations. In this book she presents scenarios, business slang, and other linguistic issues that typical language texts
don’t go into--for example, how to break the ice with small talk or ask for clarification. These hundreds of phrases will help you not only
survive but thrive in your chosen field.
Learning Business German (4) with parallel text is the most rewarding and effective method to learn a language. Existing vocabulary is
refreshed, while new vocabulary is instantly put into practice with a focus on Management. Our Accounting & Finance short stories evolve
around Accounting & Finance making the terms and phrases easier to remember in the learning process.Learning Business German with
Parallel Text Recommended for beginners with a good basis of German-, intermediate level learners and as a refreshers course. The stories
have been written to keep the readers attention and are fun to read for you to learn through your motivation.Our Business German books are
also suitable for general learners of the German language.
See faster results through everyday feedback. The Feedback Imperative: How to Give Everyday Feedback to Speed Up Your Team’s
Success reveals the hidden reasons why giving feedback to employees can be so difficult and yet so urgently needed in today’s workplace,
and provides the definitive steps for overcoming feedback avoidance and taking great leaps forward with employee engagement, retention,
and performance. Anna Carroll applies her extensive research and expertise in business consulting and psychology to illustrate how brain
science, generational trends, our information economy, limiting beliefs, and organizational culture collide in the new workplace, creating a
huge gap between the supply and demand of helpful professional feedback. In her “Seven Steps to Everyday Feedback” and sixteen tools
for self-assessment and planning, Carroll provides detailed instructions for leaders to execute a feedback turnaround that will quench their
team members’ thirst for helpful feedback and build a culture in which employee-to-leader and peer-to-peer feedback are welcome as well.
This is a story of Robert Bagley's biography - his: family, faith, entrepreneurship, corporate sales experience, and then diving into being a full
time reseller on Amazon and back to corporate America (due to "Lessons Learned") - putting his Amazon business back to part time. This is
not a "how-to" book for how to sell on Amazon and Ebay, just sharing my story and a few best practices I learned along the way. Please don't
purchase this book if you want a step-by-step tutorial on how to be a re-seller on Amazon and Ebay. As a young professional, Robert Bagley
climbed and overcame many corporate mountains eventually earning a high six-figure income with several Fortune 500 companies. Still,
something was missing from his vocational career and he knew that he needed to add a small business to his lifestyle. This would bring a
change that not only involved a lot of personal risks, but a good amount of faith as well. And, not just faith in himself. And so he embarked on
what would prove to be the most incredible game-changing season of his life. You'll be inspired, motivated, challenged, and moved-to-action
by Robert's life-story and how selling on Amazon and eBay pulled his career toward a whole new path of becoming an eCommerce
entrepreneur.

Imagine a class of disenchanted, turned-off teens, mostly males. Then imagine those same students feeling poorly about
themselves - feeling they are dumb because they have not been told it takes time to learn a second language. Imagine
adults passing through their lives and finally one sticks around to show them they are loved. They are safe. They are
good. Just imagine.
*DICTIONARY OF BUSINESS AND COMPANY LAW - learn English vocabulary for international lawyers and business
professionals *Over 150 LEGAL ENGLISH terms and phrases explained in plain English *WRITTEN by a UK qualified
lawyer and legal English trainer This legal English dictionary is designed to improve and test lawyers business
professionals legal English as practised around the world. Readers learn the basic principles, terms and concepts that
underpin law, then discover how those ideas can be applied in practice. Learn English legal vocabulary while studying
the same topics taught by English legal courses. Especially useful for lawyers and business professionals whose first
language is not English.
Do you want to speak and write English better at work? Meet Jasmine Goodman, personal assistant. She answers the
phone, writes emails, manages her boss' schedule and looks after visitors to the company. In Workplace English you can
follow Jasmine's daily life at her office and learn the English you need for your everyday work life. * Read the
conversations to learn the language of business * Have fun with practice activities * Use the key phrases in your own
work life The full colour book contains 24 units and a reference section including: * key words and phrases * answer key *
audioscript * pronunciation guide * example emails Suitable for learners at CEF level A1 / Elementary.
This book and audio CD help future workers in the hotel and restaurant fields develop the English vocabulary they need
for interacting with customers and colleagues. The 61 lessons show essential language structures for such common
functions as welcoming a guest, dealing with a guest's luggage, taking a meal order, and finding medical care for a guest.
Each two page lesson provides full-colour illustrations and clear captions. The CD provides audio for each lesson in the
book.
Introducing Business English provides a comprehensive overview of this topic, situating the concepts of Business English
and English for Specific Business Purposes within the wider field of English for Special Purposes. This book draws on
contemporary teaching and research contexts to demonstrate the growing importance of English within international
business communication. Covering both spoken and written aspects of Business English, this book: examines key topics
within Business English, including teaching Business English as a lingua franca, intercultural business interactions,
blended learning and web-based communication; discusses the latest research on each topic, and possible future
directions; features tasks and practical examples, a section on course design, and further resources. Written by two
leading researchers and teachers, Introducing Business English is a must-read for advanced undergraduate and
postgraduate students studying Business English, Business English as a Lingua Franca, and English for Specific
Business Purposes.
An ideal book for building vocabulary and teaching key words in both Spanish and English languages These cuddly and
instructive books present important early concepts. This must-have for little learners is the ideal source for learning new
words in both Spanish and English. With the text in two languages, this series of books for children offer an ideal first
step in learning Spanish and English at the same time. Age Level: 2 years and older. Tittle in the series: Numbers,
Colors, Family, Animal, Furniture, Time, Weather, Body, etc. What Are You Waiting For? Get this book now and help
your little kid fall in LOVE with Spanish today! Scroll to the top of the page and select the buy button.
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'English for Work' is a practical and accessible series designed to activate effective communication skills in the
workplace. Each title includes: essential vocabulary and phrases, helpful language notes to highlight and reinforce key
points and practical exercises.
This book shows lots of everyday expressions used in the English language and is ideal for people at intermediate or
advanced levels of English and is ideal for candidates preparing for TOEFL as some of the expressions contained in the
book are found in the listening and reading sections os the TOEFL exam.
You've tried the productivity apps. Now you're looking for ways to work smarter that actually make a difference to your
productivity. Here's some guidance from someone who's been there before you. In this easy to read book, author Peter
Mulraney, with 40 productive years in education, banking and government behind him, shares his insights for working
smarter with you. Inside, you'll learn about the 'three secret productivity ingredients' and be guided through an
examination of eight areas that influence your productivity: lifestyle, attitude, work environment, habits, tools, skills,
knowledge and community. After working through the guided exercises devoted to each of those eight areas, you'll have
a set of action plans for improving your productivity, and the opportunity to put those plans into practice and make a
difference.
Unique and fascinating account of English working-class life at the turn of the nineteenth century by celebrated historian
Carolyn Steedman.
Have you ever thought your business was meant to be much more than just a means to make money? Biblical
businesses are God's first choice as the means to bless mankind, build character, and develop faith. They hold the
solution for much of what ails our economy and our culture. Join Dave Kahle as he explores what the Bible has to say
about businesses and your role in leading a kingdom oriented business. You'll uncover Biblical truths that you may have
never seen before. Your views on business will never be the same. Find your place in the movement and unlock the full
potential of your business.
English conversation practice exercises. Teach English the fun way! Learn English the fun way! Comprising a collection
of lesson worksheets with fun games, quizzes, competitions, amusing texts, unusual questions, humorous dialogues,
discussion suggestions and role plays, Englishpath is an invaluable coursebook for English teachers and intermediate
and advanced learners. The activities help establish a relaxed studying environment in which students feel encouraged to
experiment with language and build their confidence speaking English, be it just out of interest or in preparation for the
speaking part of IELTS or other formal testing. It is structured as a coursebook for English language courses - primarily
targeting secondary school and university students studying English as a second or additional language - although it
works as well for older age groups and more advanced English learners too. The book has 12 lesson units with teaching
notes and key included. Each lesson unit has a combination of individual, paired and group activities and numerous ideas
for promoting discussions. To increase the learner's interest, the students are brought closer to the contemporary culture
and aspects of everyday life in English speaking countries. The topics are concentrated on the shared interests of
teenagers and young adults worldwide; selected themes range from popular free-time interests like television, music,
fashion, food and holidays as well as professional subjects such as jobs, money, politics and science. Englishpath is a
great workbook to help teachers deliver excellent lessons, make the lessons fun and keep the learners motivated and
interested in learning English.
Here's an inescapable fact: you will need to know how people talk and react to whatever things you say. It is also
important on how to choose the words and the how to approach a person to pick up a conversation, be it formal or
casual. Conversations are important because they have the ability to resolve conflicts and find solutions to any situation
you are in. A person with a good ability to talk and connect with others around him will always be in control in any
situation he/she is put in. If you do not develop your conversational skills, you will be let down and ignored in a social
circle. The core of a man's knowledge comes from interaction with different kinds of people. You have to possess a
specific skill set that allows you to open up with other people and they should be able to give back the same to you.
English-Chinese phrasebook and 3000-word topical vocabulary The collection of "Everything Will Be Okay" travel
phrasebooks published by T&P Books is designed for people traveling abroad for tourism and business. The
phrasebooks contain what matters most - the essentials for basic communication. This is an indispensable set of phrases
to "survive" while abroad. Some of the topics included in the phrasebook are: Asking for directions, Signs, Transportation,
Buying tickets, Hotel, Restaurant, Shopping, Greetings, Acquaintances, Communication, Gratitude, Health problems,
Apologies, Farewell, and more. This book also includes a small topical vocabulary that contains roughly 3,000 of the
most frequently used words. Another section of the phrasebook provides a gastronomical dictionary that may help you
order food at a restaurant or buy groceries at the store. Take "Everything Will Be Okay" phrasebook with you on the road
and you'll have an irreplaceable traveling companion who will help you find your way out of any situation and teach you to
not fear speaking with foreigners.
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