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The purpose of this manual is to provide clear and helpful information for maintaining gravel
roads. Very little technical help is available to small agencies that are responsible for managing
these roads. Gravel road maintenance has traditionally been "more of an art than a science"
and very few formal standards exist. This manual contains guidelines to help answer the
questions that arise concerning gravel road maintenance such as: What is enough surface
crown? What is too much? What causes corrugation? The information is as nontechnical as
possible without sacrificing clear guidelines and instructions on how to do the job right.
A heartbreaking and powerful story about a black boy killed by a police officer, drawing
connections through history, from award-winning author Jewell Parker Rhodes. An instant New
York Times bestsellerAn instant IndieBound bestsellerThe #1 Kids' Indie Next PickA Walter
Award winner Only the living can make the world better. Live and make it better. Twelve-yearold Jerome is shot by a police officer who mistakes his toy gun for a real threat. As a ghost, he
observes the devastation that's been unleashed on his family and community in the wake of
what they see as an unjust and brutal killing. Soon Jerome meets another ghost: Emmett Till, a
boy from a very different time but similar circumstances. Emmett helps Jerome process what
has happened, on a journey towards recognizing how historical racism may have led to the
events that ended his life. Jerome also meets Sarah, the daughter of the police officer, who
grapples with her father's actions. Once again Jewell Parker Rhodes deftly weaves historical
and socio-political layers into a gripping and poignant story about how children and families
face the complexities of today's world, and how one boy grows to understand American
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blackness in the aftermath of his own death.
In this updated bestseller, Bender draws on the latest brain research and technology to bring a
new focus to differentiating instruction in the context of the Common Core.
This is the eBook of the printed book and may not include any media, website access codes,
or print supplements that may come packaged with the bound book. Teach the course YOU
want in LESS TIME! In today's fast-moving, mobile environment, the GO! with Office 2016
series focuses on the job skills needed to succeed in the workforce. With job-related projects
that put Microsoft Office® into context, students learn the how and why at the moment they
need to know, all in the appropriate Microsoft procedural syntax. For Office 2016, the hallmark
guided-practice to skill-mastery pathway is better than ever. Students have many opportunities
to work live in Microsoft office to apply the skills they've learned. In addition, instructional
projects are now available as grader projects in MyITLab, so students can work live in Office
while receiving auto-graded feedback. These high-fidelity simulations match the text and
provide an effective pathway for learning, practicing, and assessing their abilities. After
completing the instructional projects, students can apply their skills with a variety of
progressively challenging projects that require them to solve problems, think critically, and
create on their own. New GO! Collaborate with Google projects allow students to apply their
skills to a new environment that is already popular in many workplaces. Integrated Microsoft
Office Specialist (MOS) objectives make GO! your one resource for learning Office, gaining
critical productivity skills, and prepare for MOS certification. Also available with MyITLab
MyITLab ® is an online homework, tutorial, and assessment program designed for Information
Technology (IT) courses, to engage students and improve results. HTML5 Simulation
Page 2/20

Read Online Excel Grader Project Answers
exercises and Live-in-Application Grader projects come with the convenience of auto-grading
and instant feedback, so students learn more quickly and effectively, and build the critical skills
needed for college and career success. Digital badges allow students to showcase their
Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on
their future careers. Note: You are purchasing a standalone product; MyITLab does not come
packaged with this content. Students, if interested in purchasing this title with MyITLab, ask
your instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson
representative for more information.
Render provides a modern, Excel-Based, and thoroughly Canadian introduction to
management science concepts and techniques. This second edition has more fully integrated
Canadian content than before and continues to be a perfect balance between decision
modeling and the use of spreadsheets to set up and solve modeling problems.
This is the eBook of the printed book and may not include any media, website access codes,
or print supplements that may come packaged with the bound book. This book covers
introductory Microsoft Word, Excel, Access, and PowerPoint, with an additional Windows 10
chapter. Beyond point-and-click The goal of the Exploring series is to move students beyond
the point-and-click, to understanding the why and how behind each skill. And because so much
learning takes place outside of the classroom, this series provides learning tools that students
can access anywhere, anytime. Students go to college now with a different set of skills than
they did years ago. With this in mind, the Exploring series seeks to move students beyond the
basics of the software at a faster pace, without sacrificing coverage of the fundamental skills
that everyone needs to know. Also available with MyITLab MyITLab ® is an online homework,
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tutorial, and assessment program designed for Information Technology (IT) courses, which
engages students and improves results. HTML5 Simulation exercises and Live-in-Application
Grader projects come with the convenience of auto-grading and instant feedback, helping
students learn more quickly and effectively. Digital badges lets students showcase their
Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on
their future careers. MyITLab builds the critical skills needed for college and career success.
Note: You are purchasing a standalone product; MyITLab does not come packaged with this
content. Students, if interested in purchasing this title with MyITLab, ask your instructor for the
correct package ISBN and Course ID. Instructors, contact your Pearson representative for
more information.
"For over 17 years, instructors have relied upon the GO! series to teach Microsoft Office
successfully. The series uses a project-based approach that clusters learning objectives
around projects, rather than software features, so students can practice solving real business
problems. Gaskin uses easy-to-follow Microsoft Procedural Syntax so students always know
where to go on the ribbon; she combines this with a Teachable Moment approach that offers
learners tips and instructions at the precise moment they're needed. Updated to Office 365,
GO! with Microsoft® Office 365®, Excel 2019 Comprehensive adds tips for Mac users, revised
instructional projects, and improved coverage of the what, why, and how of skills
application."--Publisher's web page.
Cincinnati Magazine taps into the DNA of the city, exploring shopping, dining, living, and
culture and giving readers a ringside seat on the issues shaping the region.
This is the eBook of the printed book and may not include any media, website access codes,
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or print supplements that may come packaged with the bound book. Hone your advanced
Excel 2016 skills. And earn the credential that proves it! Demonstrate your expertise with
Microsoft Excel! Designed to help you practice and prepare for Microsoft Office Specialist
(MOS): Excel Expert 2016 certification, this official Study Guide delivers: In-depth preparation
for each MOS objective Detailed procedures to help build the skills measured by the exam
Hands-on tasks to practice what you’ve learned Ready-made practice files Sharpen the skills
measured by these objectives: Create and Manage Workbooks Apply Custom Formatting and
Layouts Create Advanced Formulas Perform Data Analysis Create Advanced Charts and
PivotTables
This is the eBook of the printed book and may not include any media, website access codes,
or print supplements that may come packaged with the bound book. This two-workshop book
provides an overview of key project management topics and skills, using Microsoft Project
2013 to give students hands-on learning. Real world problem solving for business and beyond
The Your Office series prepares students to use both technical and soft skills in the real world.
Hands-on technical content is woven into realistic business scenarios and focuses on using
Microsoft Office® as a decision-making tool. The series features a unique running business
scenario that connects all of the cases together and exposes students to using Office to solve
problems relating to business areas like finance and accounting, production and operations,
sales and marketing. Each chapter introduces a realistic business case for students to
complete via hands-on steps that are easily identified in blue shaded boxes. Each blue box
teaches a skill and comes complete with video and interactive support. Chapters are grouped
into Business Units, which collectively illustrate a specific set of business concepts to achieve
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AACSB-related outcomes. Each Business Unit ends with a Capstone section, testing students'
ability to apply concepts and skills beyond a single chapter. Note: You are purchasing a
standalone product; MyITLab does not come packaged with this content. Students, if
interested in purchasing this title with MyITLab, ask your instructor for the correct package
ISBN and Course ID. Instructors, contact your Pearson representative for more information.
A new edition of the most popular book of project management case studies, expanded to
include more than 100 cases plus a "super case" on the Iridium Project Case studies are an
important part of project management education and training. This Fourth Edition of Harold
Kerzner's Project Management Case Studies features a number of new cases covering value
measurement in project management. Also included is the well-received "super case," which
covers all aspects of project management and may be used as a capstone for a course. This
new edition: Contains 100-plus case studies drawn from real companies to illustrate both
successful and poor implementation of project management Represents a wide range of
industries, including medical and pharmaceutical, aerospace, manufacturing, automotive,
finance and banking, and telecommunications Covers cutting-edge areas of construction and
international project management plus a "super case" on the Iridium Project, covering all
aspects of project management Follows and supports preparation for the Project Management
Professional (PMP®) Certification Exam Project Management Case Studies, Fourth Edition is
a valuable resource for students, as well as practicing engineers and managers, and can be
used on its own or with the new Eleventh Edition of Harold Kerzner's landmark reference,
Project Management: A Systems Approach to Planning, Scheduling, and Controlling. (PMP
and Project Management Professional are registered marks of the Project Management
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Institute, Inc.)
Tailored to mirror the AP Statistics course, "The Practice of Statistics" became a classroom
favorite. This edition incorporates a number of first-time features to help students prepare for
the AP exam, plus more simulations and statistical thinking help, and instructions for the TI-89
graphic calculator."
Created and compiled by Krauthammer before his death, this is a powerful collection of the
influential columnist's most important works. Edited and includes an introduction by the
columnist's son, Daniel Krauthammer, it is the most intimate and profound book yet by the
legendary writer and thinker.
This is the eBook of the printed book and may not include any media, website access codes,
or print supplements that may come packaged with the bound book. This book offers full,
comprehensive coverage of Excel. Move students beyond the point-and-click. The goal of the
Exploring series is to move students beyond the point and click, to understanding the why and
how behind each skill. And, because so much learning takes place outside of the classroom,
this series provides learning tools that students can access anywhere, any time. Students go to
college now with a different set of skills than they did years ago. With this in mind, the
Exploring series seeks to move students beyond the basics of the software at a faster pace,
without sacrificing coverage of the fundamental skills that everyone needs to know. NOTE:
Before purchasing, check with your instructor to ensure you select the correct ISBN. Several
versions of Pearson's MyLab & Mastering products exist for each title, and registrations are not
transferable. To register for and use Pearson's MyLab & Mastering products, you may also
need a Course ID, which your instructor will provide. Used books, rentals, and purchases
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made outside of Pearson If purchasing or renting from companies other than Pearson, the
access codes for Pearson's MyLab & Mastering products may not be included, may be
incorrect, or may be previously redeemed. Check with the seller before completing your
purchase.
The second edition of a bestselling textbook, Using R for Introductory Statistics guides
students through the basics of R, helping them overcome the sometimes steep learning curve.
The author does this by breaking the material down into small, task-oriented steps. The second
edition maintains the features that made the first edition so popular, while updating data,
examples, and changes to R in line with the current version. See What’s New in the Second
Edition: Increased emphasis on more idiomatic R provides a grounding in the functionality of
base R. Discussions of the use of RStudio helps new R users avoid as many pitfalls as
possible. Use of knitr package makes code easier to read and therefore easier to reason
about. Additional information on computer-intensive approaches motivates the traditional
approach. Updated examples and data make the information current and topical. The book has
an accompanying package, UsingR, available from CRAN, R’s repository of user-contributed
packages. The package contains the data sets mentioned in the text
(data(package="UsingR")), answers to selected problems (answers()), a few demonstrations
(demo()), the errata (errata()), and sample code from the text. The topics of this text line up
closely with traditional teaching progression; however, the book also highlights computerintensive approaches to motivate the more traditional approach. The authors emphasize
realistic data and examples and rely on visualization techniques to gather insight. They
introduce statistics and R seamlessly, giving students the tools they need to use R and the
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information they need to navigate the sometimes complex world of statistical computing.
The National Science Education Standards address not only what students should learn about
science but also how their learning should be assessed. How do we know what they know?
This accompanying volume to the Standards focuses on a key kind of assessment: the
evaluation that occurs regularly in the classroom, by the teacher and his or her students as
interacting participants. As students conduct experiments, for example, the teacher circulates
around the room and asks individuals about their findings, using the feedback to adjust lessons
plans and take other actions to boost learning. Focusing on the teacher as the primary player
in assessment, the book offers assessment guidelines and explores how they can be adapted
to the individual classroom. It features examples, definitions, illustrative vignettes, and practical
suggestions to help teachers obtain the greatest benefit from this daily evaluation and tailoring
process. The volume discusses how classroom assessment differs from conventional testing
and grading-and how it fits into the larger, comprehensive assessment system.
Praise for How to Measure Anything: Finding the Value of Intangibles in Business "I love this
book. Douglas Hubbard helps us create a path to know the answer to almost any question in
business, in science, or in life . . . Hubbard helps us by showing us that when we seek metrics
to solve problems, we are really trying to know something better than we know it now. How to
Measure Anything provides just the tools most of us need to measure anything better, to gain
that insight, to make progress, and to succeed." -Peter Tippett, PhD, M.D. Chief Technology
Officer at CyberTrust and inventor of the first antivirus software "Doug Hubbard has provided
an easy-to-read, demystifying explanation of how managers can inform themselves to make
less risky, more profitable business decisions. We encourage our clients to try his powerful,
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practical techniques." -Peter Schay EVP and COO of The Advisory Council "As a reader you
soon realize that actually everything can be measured while learning how to measure only
what matters. This book cuts through conventional clichés and business rhetoric and offers
practical steps to using measurements as a tool for better decision making. Hubbard bridges
the gaps to make college statistics relevant and valuable for business decisions." -Ray Gilbert
EVP Lucent "This book is remarkable in its range of measurement applications and its clarity of
style. A must-read for every professional who has ever exclaimed, 'Sure, that concept is
important, but can we measure it?'" -Dr. Jack Stenner Cofounder and CEO of MetraMetrics,
Inc.
Designed with Excel gurus in mind, this handbook outlines how to create formulas that can be
used to solve everyday problems with a series of data values that standard Excel formulas
cannot or would be too arduous to attempt. Beginning with an introduction to array formulas,
this manual examines topics such as how they differ from ordinary formulas, the benefits and
drawbacks of their use, functions that can and cannot handle array calculations, and array
constants and functions. Among the practical applications surveyed include how to extract data
from tables and unique lists, how to get results that match any criteria, and how to utilize
various methods for unique counts. This book contains 529 screen shots.
It is widely agreed throughout the world that education and access to education are human
rights. In order to accommodate the educational needs of people globally, technology will be
required that supports inclusion and promotes equity for both learning processes and
governance in educational institutions. In order to achieve this, technological resources must
be designed to be accessible and usable for all individuals by implementing user-centered
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design (UCD) and user experience design (UXD) processes. UXD and UCD Approaches for
Accessible Education is an academic research publication that explores thoughts and
experiences on accessible and equitable education from perspectives on human-computer
interaction, user research, and design thinking. It seeks to improve the understanding on how
technology should be designed to truly contribute to and support accessibility and equity in
education. Featuring a wide range of topics such as online courses, inclusive education, and
virtual reality, this publication is essential for academicians, curriculum designers, researchers,
instructional designers, educational software developers, IT consultants, policymakers,
administrators, and students.
First released in the Spring of 1999, How People Learn has been expanded to show how the
theories and insights from the original book can translate into actions and practice, now making
a real connection between classroom activities and learning behavior. This edition includes farreaching suggestions for research that could increase the impact that classroom teaching has
on actual learning. Like the original edition, this book offers exciting new research about the
mind and the brain that provides answers to a number of compelling questions. When do
infants begin to learn? How do experts learn and how is this different from non-experts? What
can teachers and schools do-with curricula, classroom settings, and teaching methods--to help
children learn most effectively? New evidence from many branches of science has significantly
added to our understanding of what it means to know, from the neural processes that occur
during learning to the influence of culture on what people see and absorb. How People Learn
examines these findings and their implications for what we teach, how we teach it, and how we
assess what our children learn. The book uses exemplary teaching to illustrate how
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approaches based on what we now know result in in-depth learning. This new knowledge calls
into question concepts and practices firmly entrenched in our current education system. Topics
include: How learning actually changes the physical structure of the brain. How existing
knowledge affects what people notice and how they learn. What the thought processes of
experts tell us about how to teach. The amazing learning potential of infants. The relationship
of classroom learning and everyday settings of community and workplace. Learning needs and
opportunities for teachers. A realistic look at the role of technology in education.
Junie B. thinks first grade is a flop when her kindergarten friend Lucille prefers the company of
twins Camille and Chenille and Junie B. needs glasses.
The Self-Directed Learning Handbook offers teachers and principals an innovative program for
customizing schooling to the learning needs of individual students-- and for motivating them to
take increasing responsibility for deciding what and how they should learn. Whether the
students are struggling or proficient, the program is designed to nurture their natural passion
for learning and mastery, challenging them to go beyond the easy and familiar so they can truly
excel. The program can be introduced in stages in any middle or high school classroom and
enables students of diverse abilities to design and pursue independent course work, special
projects, or even artistic presentations, community field work or apprenticeships. Using this
approach, the students take on an increasingly autonomous, self-directed role as they
progress. The heart of the program is the action contract (or learning agreement) whereby the
student sets challenging yet attainable goals, commits to a path for achieving them, and
evaluates the results. Special emphasis is placed on developing skills and competencies that
can serve the student well in his or her academic and career endeavors.
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Although Kelsey has fallen in love with her best friend, David, she cuts ties with him before
moving from Connecticut to Rhode Island, believing they need a fresh start, but David moves
nearby at the start of senior year, threatening Kelsey's relationship with Ryan.
One of the few books that addresses financial and managerial accounting within the three
major areas of the public sector--government, health, and not-for-profit--the Second Edition
provides the fundamentals of financial management for those pursuing careers within these
fields. KEY TOPICS: " With a unique presentation that explains the rules specific to the public
sector, this book outlines the framework for readers to access and apply financial information
more effectively. Employing an engaging and user-friendly approach, this book clearly defines
essential vocabulary, concepts, methods, and basic tools of financial management and
financial analysis that are imperative to achieving success in the field. This book is intended for
financial managers and general managers who are required to obtain, understand, and use
accounting information to improve the financial results of their organizations, specifically within
the areas of government or public policy and management, not-for-profit management, and
health policy and management.
For courses covering Microsoft(R) Excel(TM). Ideal for business courses. Real-world problemsolving for business and beyond Your Office: Microsoft Office 365, Excel 2019 Comprehensive
prepares students to apply both technical and soft skills in real business settings. Hands-¿on
technical content together with realistic business cases help students use Microsoft Excel as a
decision-making tool for business areas such as finance and accounting, production and
operations, and sales and marketing. Chapters are grouped by business units to align the text
with AACSB requirements. Updated for Office 365, the 2019 edition includes 2019 MOS
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objectives, new resources for Mac users, and improved links between cases within the text and
MyLab IT Grader projects. Also available with MyLab IT By combining trusted author content
with digital tools and a flexible platform, MyLab personalizes the learning experience and
improves results for each student. MyLab IT 2019 delivers trusted content and resources
through an expansive course materials library, including new easy-to-use Prebuilt Learning
Modules that promote student success. Through an authentic learning experience, students
become sharp critical thinkers and proficient in Microsoft Office, developing essential skills
employers seek. Note: You are purchasing a standalone product; MyLab IT does not come
packaged with this content. Students, if interested in purchasing this title with MyLab IT, ask
your instructor to confirm the correct package ISBN and Course ID. Instructors, contact your
Pearson representative for more information. If you would like to purchase both the physical
text and MyLab IT, search for: 0135825938 / 9780135825938 Your Office: Microsoft Excel
2019 Comprehensive, 1/e + MyLab IT w/ Pearson eText, 1/e Package consists of:
0135394724 / 9780135394724 Your Office: Microsoft Office 365, Excel 2019 Comprehensive,
1/e 0135440343 / 9780135440346 MyLab IT with Pearson eText -- Access Card -- for Your
Office: Microsoft 2019 Comprehensive, 1/e
This "compellingly hard-hitting" bestseller from a Pulitzer Prize finalist gives readers the
complete untold story of the top-secret military base for the first time (New York Times). It is
the most famous military installation in the world. And it doesn't exist. Located a mere seventyfive miles outside of Las Vegas in Nevada's desert, the base has never been acknowledged by
the U.S. government — but Area 51 has captivated imaginations for decades. Myths and
hypotheses about Area 51 have long abounded, thanks to the intense secrecy enveloping it.
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Some claim it is home to aliens, underground tunnel systems, and nuclear facilities. Others
believe that the lunar landing itself was filmed there. The prevalence of these rumors stems
from the fact that no credible insider has ever divulged the truth about his time inside the base.
Until now. Annie Jacobsen had exclusive access to nineteen men who served the base proudly
and secretly for decades and are now aged 75-92, and unprecedented access to fifty-five
additional military and intelligence personnel, scientists, pilots, and engineers linked to the
secret base, thirty-two of whom lived and worked there for extended periods. In Area 51,
Jacobsen shows us what has really gone on in the Nevada desert, from testing nuclear
weapons to building super-secret, supersonic jets to pursuing the War on Terror. This is the
first book based on interviews with eye witnesses to Area 51 history, which makes it the
seminal work on the subject. Filled with formerly classified information that has never been
accurately decoded for the public, Area 51 weaves the mysterious activities of the top-secret
base into a gripping narrative, showing that facts are often more fantastic than fiction,
especially when the distinction is almost impossible to make.
This is the eBook of the printed book and may not include any media, website access codes,
or print supplements that may come packaged with the bound book. This book offers full,
comprehensive coverage of Microsoft Excel. Beyond point-and-click The goal of the Exploring
series is to move students beyond the point-and-click, to understanding the why and how
behind each skill. And because so much learning takes place outside of the classroom, this
series provides learning tools that students can access anywhere, anytime. Students go to
college now with a different set of skills than they did years ago. With this in mind, the
Exploring series seeks to move students beyond the basics of the software at a faster pace,
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without sacrificing coverage of the fundamental skills that everyone needs to know. Also
available with MyITLab MyITLab ® is an online homework, tutorial, and assessment program
designed for Information Technology (IT) courses, which engages students and improves
results. HTML5 Simulation exercises and Live-in-Application Grader projects come with the
convenience of auto-grading and instant feedback, helping students learn more quickly and
effectively. Digital badges lets students showcase their Microsoft Office or Computer Concepts
competencies, keeping them motivated and focused on their future careers. MyITLab builds
the critical skills needed for college and career success. Note: You are purchasing a
standalone product; MyITLab does not come packaged with this content. Students, if
interested in purchasing this title with MyITLab, ask your instructor for the correct package
ISBN and Course ID. Instructors, contact your Pearson representative for more information.
Teach the course YOU want in LESS TIME! In today's fast-moving, mobile environment, the
GO! with Office 2016 series focuses on the job skills needed to succeed in the workforce. With
job-related projects that put Microsoft Office® into context, students learn the how and why at
the moment they need to know, all in the appropriate Microsoft procedural syntax. For Office
2016, the hallmark guided-practice to skill-mastery pathway is better than ever. Students have
many opportunities to work live in Microsoft office to apply the skills they've learned. In
addition, instructional projects are now available as grader projects in MyITLab, so students
can work live in Office while receiving auto-graded feedback. These high-fidelity simulations
match the text and provide an effective pathway for learning, practicing, and assessing their
abilities. After completing the instructional projects, students can apply their skills with a variety
of progressively challenging projects that require them to solve problems, think critically, and
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create on their own. New GO! Collaborate with Google projects allow students to apply their
skills to a new environment that is already popular in many workplaces. Integrated Microsoft
Office Specialist (MOS) objectives make GO! your one resource for learning Office, gaining
critical productivity skills, and prepare for MOS certification. Also available with MyITLab
MyITLab ® is an online homework, tutorial, and assessment program designed for Information
Technology (IT) courses, to engage students and improve results. HTML5 Simulation
exercises and Live-in-Application Grader projects come with the convenience of auto-grading
and instant feedback, so students learn more quickly and effectively, and build the critical skills
needed for college and career success. Digital badges allow students to showcase their
Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on
their future careers. Note: You are purchasing a standalone product; MyITLab does not come
packaged with this content. Students, if interested in purchasing this title with MyITLab, ask
your instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson
representative for more information.
For beginning to intermediate courses in construction estimating in two- and four-year
construction management programs. A step-by-step, hands-on introduction to commercial and
residential estimating Construction Estimating with Excel, 3/e, introduces readers to the
fundamental principles of estimating using drawing sets, real-world exercises, and examples.
The book moves step-by-step through the estimating process, discussing the art of estimating,
the quantity takeoff, how to put costs to the estimate, and how to finalize the bid. As students
progress through the text they are shown how Microsoft Excel can be used to improve the
estimating process. Because it introduces spreadsheets as a way of increasing estimating
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productivity and accuracy, the book can help both beginning and experienced estimators
improve their skills. The Third Edition gives students a broader understanding of construction
estimating with a new chapter discussing the role that estimating plays in different project
delivery methods and in the design process and how to use data from RSMeans. To bring the
book up to date, the material and equipment costs and labor rates have been updated to
reflect current costs, and the discussion of Excel (including the figures) is based on Excel
2016. Additionally, content throughout the book has been updated to align to ACCE and ABET
student learning outcomes. Student resources are available on the companion website
www.pearsonhighered.com/careersresources/ .
Advance your everyday proficiency with Excel! And earn the credential that proves it!
Demonstrate your expertise with Microsoft Excel! Designed to help you practice and prepare
for Microsoft Office Specialist: Excel Associate (Excel and Excel 2019) certification, this official
Study Guide delivers: In-depth preparation for each MOS objective Detailed procedures to help
build the skills measured by the exam Hands-on tasks to practice what you’ve learned Readymade practice files Sharpen the skills measured by these objectives: Manage Worksheets and
Workbooks Manage Data Cells and Ranges Manage Tables and Table Data Perform
Operations by Using Formulas and Functions Manage Charts About MOS A Microsoft Office
Specialist (MOS) certification validates your proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized performance standards. Hands-on
experience with the technology is required to successfully pass Microsoft Certification exams.
Atlanta magazine’s editorial mission is to engage our community through provocative writing,
authoritative reporting, and superlative design that illuminate the people, the issues, the trends,
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and the events that define our city. The magazine informs, challenges, and entertains our
readers each month while helping them make intelligent choices, not only about what they do
and where they go, but what they think about matters of importance to the community and the
region. Atlanta magazine’s editorial mission is to engage our community through provocative
writing, authoritative reporting, and superlative design that illuminate the people, the issues,
the trends, and the events that define our city. The magazine informs, challenges, and
entertains our readers each month while helping them make intelligent choices, not only about
what they do and where they go, but what they think about matters of importance to the
community and the region.
For introductory courses in Microsoft(R) Office. Seamless digital instruction, practice, and
assessment For over 17 years, instructors have relied upon the GO! series to teach Microsoft
Office successfully. The series uses a project-¿based approach that clusters learning
objectives around projects, rather than software features, so students can practice solving real
business problems. Gaskin uses easy-to-follow Microsoft Procedural Syntax so students
always know where to go on the ribbon; she combines this with a Teachable Moment approach
that offers learners tips and instructions at the precise moment they're needed. Updated to
Office 365, GO! with Microsoft(R) Office 365(R), 2019 Edition, Introductory adds tips for Mac
users, revised instructional projects, and improved coverage of the what, why, and how of skills
application. Also available with MyLab IT By combining trusted author content with digital tools
and a flexible platform, MyLab personalizes the learning experience and improves results for
each student. MyLab IT 2019 delivers trusted content and resources through an expansive
course materials library, including new easy-to-use Prebuilt Learning Modules that promote
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student success. Through an authentic learning experience, students become sharp critical
thinkers and proficient in Microsoft Office, developing essential skills employers seek. Note:
You are purchasing a standalone product; MyLab IT does not come packaged with this
content. Students, if interested in purchasing this title with MyLab IT, ask your instructor to
confirm the correct package ISBN and Course ID. Instructors, contact your Pearson
representative for more information. If you would like to purchase both the physical text and
MyLab IT, search for: 013576887X / 9780135768877 GO! with Office 2019 Introductory, 1 /e +
MyLab IT w/ Pearson eText, 1/e Package consists of: 0135417813 / 9780135417812 GO! with
Microsoft Office 365, 2019 Edition Introductory, 1/e 0135651263 / 9780135651261 MyLab IT
with Pearson eText -- Access Card -- for GO! with Microsoft Office 365, 2019 Edition, 1/e
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