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Learn Azure in a Month of Lunches, Second Edition, is a
tutorial on writing, deploying, and running applications in
Azure. In it, you’ll work through 21 short lessons that give
you real-world experience. Each lesson includes a hands-on
lab so you can try out and lock in your new skills. Summary
You can be incredibly productive with Azure without
mastering every feature, function, and service. Learn Azure in
a Month of Lunches, Second Edition gets you up and running
quickly, teaching you the most important concepts and tasks
in 21 practical bite-sized lessons. As you explore the
examples, exercises, and labs, you'll pick up valuable skills
immediately and take your first steps to Azure mastery! This
fully revised new edition covers core changes to the Azure UI,
new Azure features, Azure containers, and the upgraded
Azure Kubernetes Service. Purchase of the print book
includes a free eBook in PDF, Kindle, and ePub formats from
Manning Publications. About the technology Microsoft Azure
is vast and powerful, offering virtual servers, application
templates, and prebuilt services for everything from data
storage to AI. To navigate it all, you need a trustworthy guide.
In this book, Microsoft engineer and Azure trainer Iain Foulds
focuses on core skills for creating cloud-based applications.
About the book Learn Azure in a Month of Lunches, Second
Edition, is a tutorial on writing, deploying, and running
applications in Azure. In it, you’ll work through 21 short
lessons that give you real-world experience. Each lesson
includes a hands-on lab so you can try out and lock in your
new skills. What's inside Understanding Azure beyond pointand-click Securing applications and data Automating your
environment Azure services for machine learning, containers,
and more About the reader This book is for readers who can
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write and deploy simple web or client/server applications.
About the author Iain Foulds is an engineer and senior
content developer with Microsoft. Table of Contents PART 1 AZURE CORE SERVICES 1 Before you begin 2 Creating a
virtual machine 3 Azure Web Apps 4 Introduction to Azure
Storage 5 Azure Networking basics PART 2 - HIGH
AVAILABILITY AND SCALE 6 Azure Resource Manager 7
High availability and redundancy 8 Load-balancing
applications 9 Applications that scale 10 Global databases
with Cosmos DB 11 Managing network traffic and routing 12
Monitoring and troubleshooting PART 3 - SECURE BY
DEFAULT 13 Backup, recovery, and replication 14 Data
encryption 15 Securing information with Azure Key Vault 16
Azure Security Center and updates PART 4 - THE COOL
STUFF 17 Machine learning and artificial intelligence 18
Azure Automation 19 Azure containers 20 Azure and the
Internet of Things 21 Serverless computing
This is the eBook of the printed book and may not include any
media, website access codes, or print supplements that may
come packaged with the bound book. Advance your everyday
proficiency with Word 2016 a nd earn the credential that
proves it! Demonstrate your expertise with Microsoft Word!
Designed to help you practice and prepare for Microsoft
Office Specialist (MOS): Word 2016 Core certification, this
official Study Guide delivers: •In-depth preparation for each
MOS objective •Detailed procedures to help build the skills
measured by the exam •Hands-on tasks to practice what
you’ve learned •Practice files and sample solutions Sharpen
the skills measured by these objectives: •Create and manage
documents • Format text, paragraphs, and sections •Create
tables and lists •Create and manage references • Insert and
format graphic elements About MOS A Microsoft Office
Specialist (MOS) certification validates your proficiency with
Microsoft Office programs, demonstrating that you can meet
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globally recognized performance standards. Hands-on
experience with the technology is required to successfully
pass Microsoft Certification exams.
Experience learning made easy-and quickly teach yourself
how to organize, analyze, and present data with Excel 2010.
With STEP BY STEP, you set the pace-building and
practicing the skills you need, just when you need them!
Topics include creating formulas, calculating values, and
analyzing data; presenting information visually with graphics,
charts, and diagrams; building PivotTable dynamic views;
using the new Excel Web App; reusing information from
databases and other documents; creating macros to
automate repetitive tasks and simplify your work; and other
core topics.
Advance your expert-level proficiency with Excel. And earn
the credential that proves it! Demonstrate your expert-level
competency with Microsoft Excel! Designed to help you
practice and prepare for Microsoft Office Specialist: Microsoft
Excel Expert (Excel and Excel 2019) certification, this official
Study Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills
measured by the exam Hands-on tasks to practice what
you’ve learned Ready-made practice files Sharpen the skills
measured by these objectives: Manage Workbook Options
and Settings Manage and Format Data Create Advanced
Formulas and Macros Manage Advanced Charts and Tables
About the MOS: Expert Certification A Microsoft Office
Specialist (MOS): Expert certification validates your hands-on
experience and competency with an Office product at an
expert level. It demonstrates that you can apply the product’s
principal features at an advanced level, can complete expert
tasks independently, and are ready to enter the job market.
See full details at: microsoft.com/learn Practice Files
Available at: MicrosoftPressStore.com/
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MOSExcelExpert201/downloads
Advance your proficiency with Word. And earn the credential
that proves it! Demonstrate your expertise with Microsoft
Word! Designed to help you practice and prepare for
Microsoft Office Specialist: Word Associate (Word and Word
2019) certification, this official Study Guide delivers: • Indepth preparation for each MOS objective • Detailed
procedures to help build the skills measured by the exam •
Hands-on tasks to practice what you’ve learned • Readymade practice files Sharpen the skills measured by these
objectives: • Manage Documents • Insert and Format Text,
Paragraphs, and Sections • Manage Tables and Lists •
Create and Manage References • Insert and Format Graphic
Elements EXAM MO-100 About the MOS: Associate
Certification A Microsoft Office Specialist (MOS): Associate
certification validates your hands-on competency in the
correct application of the principal features of an Office
product. It demonstrates that you can apply these features to
complete associate-level tasks independently and are ready
to enter the job market. See full details at:
microsoft.com/learn Practice Files Available at:
MicrosoftPressStore.com/MOSWord100/Downloads
Now in full color! The quick way to learn Microsoft Excel
2016! This is learning made easy. Get more done quickly with
Excel 2016. Jump in wherever you need answers--brisk
lessons and full-color screen shots show you exactly what to
do, step by step. Quickly set up workbooks, enter data, and
format it for easier viewing Perform calculations and find and
correct errors Filter, sort, summarize, and combine data
Analyze data by using PivotTables, PivotCharts, scenarios,
data tables, and Solver Visualize data with charts and graphs,
including new sunbursts, waterfalls, and treemaps Build data
models and use them in business intelligence analyses
Create timelines, forecasts, and visualizations, including KPIs
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and PowerMap data maps Look up just the tasks and lessons
you need
Advance your expert skills in Word 2016. And earn the
credential that proves it!! Demonstrate your expertise with
Microsoft Word! Designed to help you practice and prepare
for Microsoft Office Specialist (MOS): Word 2016 Expert
certification, this official Study Guide delivers: In-depth exam
prep for each MOS objective Detailed procedures to help
build the skills measured by the exam Hands-on tasks to
apply what you've learned Practice and review questions
Ready-made practice files with solutions Sharpen the skills
measured by these MOS objectives: Manage Document
Options and Settings Design Advanced Documents Create
Advanced References Create Custom Word Elements
This is the eBook of the printed book and may not include any
media, website access codes, or print supplements that may
come packaged with the bound book. Advance your everyday
proficiency with Excel 2016. And earn the credential that
proves it! Demonstrate your expertise with Microsoft Excel!
Designed to help you practice and prepare for Microsoft
Office Specialist (MOS): Excel 2016 Core certification, this
official Study Guide delivers: In-depth preparation for each
MOS objective Detailed procedures to help build the skills
measured by the exam Hands-on tasks to practice what
you’ve learned Practice files and sample solutions Sharpen
the skills measured by these objectives: Create and manage
worksheets and workbooks Manage data cells and ranges
Create tables Perform operations with formulas and functions
Create charts and objects About MOS A Microsoft Office
Specialist (MOS) certification validates your proficiency with
Microsoft Office programs, demonstrating that you can meet
globally recognized performance standards. Hands-on
experience with the technology is required to successfully
pass Microsoft Certification exams.
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Renowned Excel experts Bill Jelen (MrExcel) and Michael
Alexander help you crunch data from any source with Excel
2019 pivot tables. Use Excel 2019 pivot tables and pivot
charts to produce powerful, dynamic reports in minutes
instead of hours, to take control of your data and your
business. Even if you’ve never created a pivot table before,
this book will help you leverage all their remarkable flexibility
and analytical power–including valuable improvements in
Excel 2019 and Excel in Office 365. Drawing on more than 45
combined years of Excel experience, Bill Jelen and Michael
Alexander offer practical “recipes” for solving real business
problems, help you avoid common mistakes, and present tips
and tricks you’ll find nowhere else. By reading this book, you
will: • Master easy, powerful ways to create, customize,
change, and control pivot tables • Control all future pivot
tables using new pivot table defaults • Transform huge data
sets into clear summary reports • Instantly highlight your
most profitable customers, products, or regions • Use Power
Query to quickly import, clean, shape, and analyze disparate
data sources • Build geographical pivot tables with 3D Map •
Construct and share state-of-the-art dynamic dashboards •
Revamp analyses on the fly by dragging and dropping fields •
Build dynamic self-service reporting systems • Share your
pivot tables with colleagues • Create data mashups using the
full Power Pivot capabilities of Excel 2019 and Excel in Office
365 • Automate pivot tables with macros and VBA • Save
time by adapting reports with GetPivotData • Discover
today’s most useful pivot table tips and shortcuts
Demonstrate your expertise with Microsoft Office! Designed
to help you practice and prepare for the 2013 Excel Microsoft
Office Specialist (MOS) exam, this all-in-one study guide
features: Full, objective-by-objective exam coverage Easy-tofollow procedures and illustrations to review essential skills
Hands-on practice tasks to apply what you’ve learned
Page 6/25

Get Free Free Excel Study Guide
Includes downloadable practice files
MCA Microsoft Office Specialist Study Guide: Excel Associate
Exam MO-200 is your roadmap to preparing for taking the
MO-200 exam and earning the Excel Associate (Excel and
Excel 2019) certification. The following objectives are
covered: Manage worksheets and workbooks Manage data
cells and ranges Manage tables and table data Perform
operations by using formulas and functions Manage charts
Major topics include the fundamentals of creating and
managing worksheets and workbooks, creating cells and
ranges, creating tables, applying formulas and functions, and
creating charts and objects. This Study Guide also covers the
ability to create and edit a workbook with multiple sheets and
use a graphic element to represent data visually. Workbook
examples include professional-looking budgets, financial
statements, team performance charts, sales invoices, and
data entry logs. Readers will also have access to Sybex's
superior online test bank, includng hundreds of practice
questions, flashcards, and a glossary of important terms.
Learn the realities of being a Microsoft Office Specialist and
efficiently prepare for the Word Associate MO-100 Exam with
a single, comprehensive study guide MCA Microsoft Office
Specialist Study Guide: Word Associate Exam MO-100
comprehensively prepares you for the MO-100 Exam.
Accomplished and experienced author Eric Butow provides
readers with a one-stop resource for learning the job
responsibilities of a Microsoft Office Specialist and
succeeding on the MO-100 Exam. The study guide is written
in a straightforward and practical style which, when combined
with the companion online Sybex resources, allows you to
learn efficiently and effectively. The online resources include
hundreds of practice questions, flashcards, and a glossary of
key terms. In addition to preparing you for the realities of the
Microsoft Office Specialist job role, this study guide covers all
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the subjects necessary to do well on the certifying exam,
including: Managing documents Inserting and formatting text,
paragraphs, and sections Managing tables and lists Creating
and managing references Inserting and formatting graphics
Managing document collaboration Perfect for anyone seeking
to begin a new career as a Microsoft Office Specialist, or
simply wondering what the job entails, the Study Guide also
belongs on the bookshelf of currently practicing professionals
who want to brush up on the fundamentals of their role.
This is the eBook of the printed book and may not include any
media, website access codes, or print supplements that may
come packaged with the bound book. Hone your advanced
Excel 2016 skills. And earn the credential that proves it!
Demonstrate your expertise with Microsoft Excel! Designed to
help you practice and prepare for Microsoft Office Specialist
(MOS): Excel Expert 2016 certification, this official Study
Guide delivers: In-depth preparation for each MOS objective
Detailed procedures to help build the skills measured by the
exam Hands-on tasks to practice what you’ve learned Readymade practice files Sharpen the skills measured by these
objectives: Create and Manage Workbooks Apply Custom
Formatting and Layouts Create Advanced Formulas Perform
Data Analysis Create Advanced Charts and PivotTables
Conquer Microsoft Excel 2019–from the inside out! Dive into
Microsoft Excel 2019–and really put your spreadsheet
expertise to work. This supremely organized reference packs
hundreds of timesaving solutions, tips, and workarounds–all
you need to make the most of Excel’s most powerful tools for
analyzing data and making better decisions. Renowned Excel
expert Bill Jelen offers a complete tour of Excel 2019 and
Excel in Office 365, from efficient interface customizations to
advanced analysis, visualizations, and dashboards. Discover
how experts tackle today’s key tasks–and challenge yourself
to new levels of mastery. Enter formulas more efficiently, and
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fully control operators and dates Master the most widely-used
functions in Excel Integrate external data from the web and
other sources Easily transform complex datasets with Power
Query Quickly summarize millions of records with Pivot
Tables Perform ad hoc analyses with slicers and other filters
Create advanced data mashups with Power Pivot Solve
complex problems with What-If, Scenario Manager, Goal
Seek, and Solver Automate repetitive tasks by editing
recorded VBA code Demystify data with conditional formatting
and other visualization techniques Use the newest maps,
charts, and data types in Excel Show geographical changes
over time with animated 3D maps Use dynamic array
functions: SORT, FILTER, UNIQUE, SORTBY and
SEQUENCE Find insights using Excel’s new artificial
intelligence Collaborate via Excel 2019’s breakthrough
CoAuthoring tools Publish Power BI Desktop dashboards
based on Excel data
• Explains everything current Excel users need to know about
the exam process • Covers the five main categories of the
exam • Includes practice exam software, videos and
flashcards • Reviews the Excel user interface and
terminology Internationally recognized, certification in
Microsoft Excel can open up a world of benefits to you, and
Microsoft Office Specialist Excel Associate 365/2019 Exam
Preparation includes everything you need to prepare for the
exam. Designed for those already familiar with Excel, this
book provides detailed information about how and where to
take the exam and exactly what to expect. Each chapter is
built on one of the five exam topics. Ample study material is
provided, including practice examsoftware and video tutorials
for every outcome in the book. The author will guide you like
a personal Excel coach, helping you to boost your
knowledge, pinpoint skills you need to work on, and gain the
confidence to be able to pass the exam. Why certification is
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important Microsoft Excel Certification is an easily verifiable
way to showcase your willingness to learn new skills and
software, and it provides a myriad of other benefits as well.
Not only can certification enhance your Excel skills, it can
help you get hired, boost academic performance, prepare for
the demands of a job, open doors to career opportunities, and
be more productive and confident working on projects at
school, home, or work. Microsoft Office Specialist Excel
Associate certification is the first step to prove your skill level
and open doors to career opportunities. Outline of the book
This book leads you through the exam process from
beginning to end. The first chapter includes the exact steps to
take to register for the exam and find an exam center, tips on
using your time wisely during the exam, and an overview of
Excel’s user interface and important terminology. The next
five chapters thoroughly cover the main topics in the Microsoft
Office Specialist Excel Associate exam: Manage Worksheets
and Workbooks, Manage Data Cells and Ranges, Manage
Tables and Table Data, Perform Operations by using
Formulas and Functions, and Manage Charts. Short video
tutorials are included for every single outcome in the book, 70
in all, for when you need extra help or learn best by
observation. Excel practice exam software included Unlike
any other Excel exam manual available, this book includes
Excel practice exam software. The final chapter focuses on
the practice exam, which closely mimics the format of the real
exam. Custom-built and specially designed by SDC
Publications, the practice exam can be taken multiple times
so you are comfortable with the test software, how to mark
and return to questions, question format, live in-application
steps, and how the results are presented. Study materials for
all learning styles • Custom-made Practice Exam Software •
70 short narrated video tutorials for every outcome in the
book • 70 Flashcards • Exam Day Study Guide About the
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author Daniel John Stine AIA, CSI, CDT, is a registered
architect with over twenty years of experience in the field of
architecture. Throughout these years of professional practice,
Stine has leveraged many of the Microsoft Office products to
organize and manage complex projects. In addition to
Microsoft Office certification study guides, Stine has written
multiple books on architectural design software, all written
using Microsoft Word and published by SDC Publications.
Expert Paul McFedries helps you master key Excel 2019 and
Office 365 tools for building more powerful spreadsheets. Use
Excel 2019 and Office 365 core features to build
spreadsheets that solve business problems and deliver
reliable answers. Drawing on his unsurpassed experience,
Paul McFedries helps you make the most of formulas and
functions, including the latest improvements to arrays,
formula error handling, and statistics. McFedries’ step-bystep projects walk you through handling key tasks, from
building timesheets to projecting cash flow and aging
receivables. His practical examples and clear instructions
demystify intermediate- to advanced-level formula
construction, and help you leverage Excel’s most useful
functions in your everyday work. Becoming an Excel expert
has never been easier! By reading this book, you will: •
Improve business analyses by adding intelligence and
knowledge to your models • Replace cumbersome formulas
with convenient predefined functions • Radically simplify
complex calculations with Office 365’s new dynamic arrays •
Use conditional formatting to reveal anomalies, problems, or
opportunities • Calculate loan payments, interest costs,
terms, and amortization schedules • Project the future value
of investments, and plan to achieve investment goals •
Master essential discounting and cash-flow analysis tools,
including net present value and internal rate of return • Sort,
filter, and analyze tabular data, from customers to inventory •
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Easily analyze huge data sets with PivotTable calculations
About This Book • For everyone who wants to get more done
with Microsoft Excel in less time • For business and financial
professionals, entrepreneurs, students, and others who need
to efficiently manage and analyze data

Demonstrate your expertise with Microsoft Office!
Designed to help you practice and prepare for the 2013
Excel Expert Microsoft Office Specialist (MOS) exams,
this all-in-one study guide features: Full, objective-byobjective exam coverage Easy-to-follow procedures and
illustrations to review essential skills Includes
downloadable practice files
This comprehensive and authoritative guide will teach
you the DAX language for business intelligence, data
modeling, and analytics. Leading Microsoft BI
consultants Marco Russo and Alberto Ferrari help you
master everything from table functions through advanced
code and model optimization. You’ll learn exactly what
happens under the hood when you run a DAX
expression, how DAX behaves differently from other
languages, and how to use this knowledge to write fast,
robust code. If you want to leverage all of DAX’s
remarkable power and flexibility, this no-compromise
“deep dive” is exactly what you need. Perform powerful
data analysis with DAX for Microsoft SQL Server
Analysis Services, Excel, and Power BI Master core DAX
concepts, including calculated columns, measures, and
error handling Understand evaluation contexts and the
CALCULATE and CALCULATETABLE functions Perform
time-based calculations: YTD, MTD, previous year,
working days, and more Work with expanded tables,
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complex functions, and elaborate DAX expressions
Perform calculations over hierarchies, including
parent/child hierarchies Use DAX to express diverse and
unusual relationships Measure DAX query performance
with SQL Server Profiler and DAX Studio
Advance your everyday proficiency with Excel! And earn
the credential that proves it! Demonstrate your expertise
with Microsoft Excel! Designed to help you practice and
prepare for Microsoft Office Specialist: Excel Associate
(Excel and Excel 2019) certification, this official Study
Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills
measured by the exam Hands-on tasks to practice what
you’ve learned Ready-made practice files Sharpen the
skills measured by these objectives: Manage
Worksheets and Workbooks Manage Data Cells and
Ranges Manage Tables and Table Data Perform
Operations by Using Formulas and Functions Manage
Charts About MOS A Microsoft Office Specialist (MOS)
certification validates your proficiency with Microsoft
Office programs, demonstrating that you can meet
globally recognized performance standards. Hands-on
experience with the technology is required to
successfully pass Microsoft Certification exams.
Advance your expert-level proficiency with Excel. And
earn the credential that proves it! Demonstrate your
expert-level competency with Microsoft Excel! Designed
to help you practice and prepare for Microsoft Office
Specialist: Microsoft Excel Expert (Excel and Excel
2019) certification, this official Study Guide delivers: Indepth preparation for each MOS objective Detailed
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procedures to help build the skills measured by the exam
Hands-on tasks to practice what you've learned Readymade practice files Sharpen the skills measured by these
objectives: Manage Workbook Options and Settings
Manage and Format Data Create Advanced Formulas
and Macros Manage Advanced Charts and Tables About
the MOS: Expert Certification A Microsoft Office
Specialist (MOS): Expert certification validates your
hands-on experience and competency with an Office
product at an expert level. It demonstrates that you can
apply the product's principal features at an advanced
level, can complete expert tasks independently, and are
ready to enter the job market. See full details at:
microsoft.com/learn Practice Files Available at: Microsoft
PressStore.com/MOSExcelExpert201/downloads.
Advance your everyday proficiency with Access 2019.
And earn the credential that proves it! Demonstrate your
expertise with Microsoft Access! Designed to help you
practice and prepare for Microsoft Office Specialist
(MOS): Access 2019 certification, this official Study
Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills
measured by the exam Hands-on tasks to practice what
you’ve learned Practice files and sample solutions
Sharpen the skills measured by these objectives: Create
and manage databases Build tables Create queries
Create forms Create reports About MOS A Microsoft
Office Specialist (MOS) certification validates your
proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized
performance standards. Hands-on experience with the
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technology is required to successfully pass Microsoft
Certification exams.
Conquer Microsoft Excel formulas and functions—from
the inside out! You’re beyond the basics, so dive right in
and really put Excel formulas and functions to work! This
supremely organized reference packs hundreds of
timesaving solutions, troubleshooting tips, and
workarounds. It’s all muscle and no fluff. Discover how
the experts increase their data analysis capabilities using
Excel 2003, 2007, or 2010—and challenge yourself to
new levels of mastery. Customize Excel formulas using
350+ built-in functions Create reusable formulas for
common calculations Learn smarter ways to calculate
date and time values Systematically search worksheets
with lookup and reference functions Perform advanced
calculations using mathematical, statistical, and financial
functions Build complex formulas by nesting one function
inside of another Analyze profit margins and more with
new functions in Excel 2010 Develop your own functions
with Visual Basic for Applications (VBA) NOTE: The
sample Excel files that accompany the book were
updated on 12/4/2012. Click the Companion Content link
to download the files.
This Microsoft Excel 2013, Exam 77-420 book is the only
Microsoft Official Academic Course (MOAC) textbook.
This series includes a complete classroom instructional
program. This Excel 2013 text is mapped to the Excel
2013 certification exam objectives and is designed to reenforce workforce skills. With this book students learn to
create and edit professional-looking spreadsheets for a
variety of purposes and situations. It also covers such
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skills as charting, creating analytical, financial reports,
data entry, developing budgets, formatting numerical
(financial, statistical, etc.) reports, creating forms,
graphing, processing data, reporting, technical support,
trending and much more. The Microsoft Official
Academic Course (MOAC) Office series also offers
OfficeGrader. This valuable tool corrects your students
tasked-based assignments. Students work on real-world
problems like the ones they will encounter in the
workforce ensuring they are ready for real professional
challenges. OfficeGrader allows for efficient and
consistent grading saving time for other important
teaching activities. Grading is easier than ever allowing
faster assignment turnaround to students. Excel 2013
certification can help students with classwork and
differentiate job hunters in todays competitive job market.
Students who have earned certification can broaden their
employment opportunities in such fields as accounting,
office administration, consulting, as executives and
managers, help desk personnel, instructors/trainers,
program/project managers, and sales careers.
MCA Microsoft® Office Specialist (Office 365 and Office
2019) STUDY GUIDE Your complete guide to preparing
for the Microsoft Office Specialist Excel exam The MCA
Microsoft Office Specialist (Office 365 and Office 2019)
Study Guide: Excel Associate Exam MO-200 is your onestop resource for preparing you to earn the Excel
Associate certification. The exam measures your
competencies in the fundamentals of Excel. This guide
starts you off with an assessment test to measure what
you already know and what you still need to learn. Then
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you move into professional scenarios and examples,
practical exercises, and challenging chapter review
questions. Finally, you can reinforce and retain what
you’ve learned with the Sybex online learning
environment and test bank. Get prepared for the Excel
Associate Exam with Sybex. Coverage of 100% of all
exam objectives in this Study Guide means you’ll be
ready to: Create and manage worksheets and
workbooks Apply formulas and functions Populate tables
with data Create and edit a workbook with multiple
sheets Add a graphic element to represent data visually
Interactive learning environment Take your exam prep to
the next level with Sybex’s superior interactive online
study tools. To access our learning environment, simply
visit www.wiley.com/go/sybextestprep, register your book
to receive your unique PIN, and instantly gain one year
of FREE access after activation to: Interactive test bank
with a practice exam to help you identify areas where
further review is needed. Get more than 90% of the
answers correct, and you’re ready to take the
certification exam. 100 electronic flashcards to reinforce
learning and last-minute prep before the exam.
Comprehensive glossary in PDF format gives you instant
access to the key terms so you are fully prepared.
The world’s most popular spreadsheet program is now
more powerful than ever, but it’s also more complex.
That’s where this Missing Manual comes in. With crystalclear explanations and hands-on examples, Excel 2013:
The Missing Manual shows you how to master Excel so
you can easily track, analyze, and chart your data. You’ll
be using new features like PowerPivot and Flash Fill in
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no time. The important stuff you need to know: Go from
novice to ace. Learn how to analyze your data, from
writing your first formula to charting your results.
Illustrate trends. Discover the clearest way to present
your data using Excel’s new Quick Analysis feature.
Broaden your analysis. Use pivot tables, slicers, and
timelines to examine your data from different
perspectives. Import data. Pull data from a variety of
sources, including website data feeds and corporate
databases. Work from the Web. Launch and manage
your workbooks on the road, using the new Excel Web
App. Share your worksheets. Store Excel files on
SkyDrive and collaborate with colleagues on Facebook,
Twitter, and LinkedIn. Master the new data model. Use
PowerPivot to work with millions of rows of data. Make
calculations. Review financial data, use math and
scientific formulas, and perform statistical analyses.
Describes the features of the software program,
including writing formulas, presenting data visually,
linking worksheets, using PivotTables, and collaborating
online.
Presents a guide to preparing for certification exams for
four Microsoft Office programs, which includes
overviews, step-by-step instructions, and practice
projects for each program.
Validate your expertise and get the attention of
employers with Microsoft Office Specialist certification.
This comprehensive guide is what you need to prepare
for certification in Excel 2003, both the Specialist and
Expert levels. Carefully planned by a seasoned Microsoft
Office Specialist instructor, this invaluable study guide
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uses real-world scenarios to teach the full range of Excel
2003 skills you need-not only to prepare for the
certification exams, but also to increase your ability and
productivity in the workplace. Covering twenty-four
Specialist exam objectives and thirty-three Expert exam
objectives, the book progresses through the functions
and features of Excel software. Even entry-level Excel
users can rapidly build their skills. Excel 2003 Specialist
Certification Skill Sets * Creating Data and Content *
Analyzing Data * Formatting Data and Content *
Collaborating * Managing Workbooks Excel 2003 Expert
Certification Skill Sets * Organizing and Analyzing Data *
Formatting Data and Content * Collaborating * Managing
Data and Workbooks * Customizing Excel Plus, you'll
find additional career preparation tools, including: *
Solutions for real-world scenarios * Structured learning
for quick productivity * Full glossary of terms Go to
www.sybex.com/go/mosexcel2003 for downloadable
sample files from the exercises in the book. Practice
what you've learned on your own. Visit www.sybex.com
for all of your professional certification needs.
Master one of the most essential skill sets for the
contemporary office As Microsoft Office becomes ever
more ubiquitous in modern offices across the world,
competence and familiarity with its intricacies is more
important than ever. Now you can set yourself apart from
the pack and prove your skills with the Microsoft Office
Specialist certification. The MCA Microsoft Office
Specialist (Office 365 and Office 2019) Complete Study
Guide : Word Associate Exam MO-100, Excel Associate
Exam MO-200, and PowerPoint Associate Exam
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MO-300 delivers a comprehensive roadmap to achieving
the certification with easy-to-follow instruction for each of
the three required proficiencies: Word, Excel, and
PowerPoint. You’ll enjoy access to chapter review
questions and Exam Essentials, a feature that identifies
critical subject areas. Discover practical, hands-on
exercises that prepare you for real-world roles and jobs,
and gain valuable experience as you reinforce key
Microsoft Office skills that you’ll be expected to
demonstrate in job interviews and your day-to-day
professional life. Learn to manage and create text
documents in Word, perform operations with formulas in
Excel, and create engaging slideshows and
presentations in PowerPoint. This practical book also
provides: Fully updated information for the latest
Microsoft Office Specialist certification exams covering
Microsoft Office 365 Access to new career opportunities
with a professional certification that’s relevant to virtually
any office environment Access to the Sybex online study
tools, with chapter review questions, full-length practice
exams, hundreds of electronic flashcards, and a glossary
of key terms The MCA Microsoft Office Specialist (Office
365 and Office 2019) Complete Study Guide offers
crystal-clear organization, comprehensive coverage, and
easy-to-understand instruction. It’s perfect for anyone
who hopes to prove their skills with the Microsoft Office
Specialist certification or to improve their mastery of
Microsoft Office 365.
The book contains: coverage of five major topic areas in
the NSW School Certificate test Energy, Force and
Motion Atoms, Elements and Compounds Structure and
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Function of Liv ing Things Earth and Space Ecosystems,
Resources and T echnology a chapter on Investigations
and Problem Solving in Sc ience to help with practical
skills revision questions and chap ter tests to help you
remember important information a glossary and
summary in each section of the book diagrams and
illustrat ions to help your understanding a section to help
you prepare f or the School Certificate test a sample
School Certificate test paper with answers answers to all
questions
Demonstrate your expertise with Microsoft Office!
Designed to help you practice and prepare for the 2013
Word Microsoft Office Specialist (MOS) exam, this all-inone study guide features: Full, objective-by-objective
exam coverage Easy-to-follow procedures and
illustrations to review essential skills Hands-on practice
tasks to apply what you've learned Includes
downloadable practice files
Demonstrate your expertise with Microsoft Office 365 by
earning a MOS certification. This Study Guide is
designed to help you prepare for MOS Exam 77-891:
Microsoft Office 365, and features: Full objective-byobjective review Easy-to-follow procedures and handson tasks Exam-discount offer from Certiport Use the indepth exam prep, practice, and review to help advance
your proficiency with Office 365—and earn the credential
that proves it.

The quick way to learn Microsoft Excel 2019! This is
learning made easy. Get more done quickly with
Microsoft Excel 2019. Jump in wherever you need
answers–brisk lessons and detailed screenshots
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show you exactly what to do, step by step. Quickly
set up workbooks, enter data, and format it for easier
viewing Perform calculations and find and correct
errors Create sophisticated forecast worksheets, key
performance indicators (KPIs), and timelines
Visualize data with 3D maps, funnel charts, and
other powerful tools Import, process, summarize,
and analyze huge datasets with Excel’s improved
PowerPivot and Power Query Build powerful data
models and use them in business intelligence Look
up just the tasks and lessons you need
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. Advance your everyday proficiency with
PowerPoint 2016. And earn the credential that
proves it! Demonstrate your expertise with Microsoft
PowerPoint! Designed to help you practice and
prepare for Microsoft Office Specialist (MOS):
PowerPoint 2016 certification, this official Study
Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills
measured by the exam Hands-on tasks to practice
what you’ve learned Practice files and sample
solutions Sharpen the skills measured by these
objectives: Create and manage presentations Insert
and format text, shapes, and images Insert tables,
charts, SmartArt, and media Apply transitions and
animations Manage multiple presentations About
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MOS A Microsoft Office Specialist (MOS)
certification validates your proficiency with Microsoft
Office programs, demonstrating that you can meet
globally recognized performance standards. Handson experience with the technology is required to
successfully pass Microsoft Certification exams.
Demonstrate your expertise with Microsoft Office!
Designed to help you practice and prepare for the
2013 PowerPoint Microsoft Office Specialist (MOS)
exam, this all-in-one study guide features: Full,
objective-by-objective exam coverage Easy-to-follow
procedures and illustrations to review essential skills
Hands-on practice tasks to apply what you've
learned Includes downloadable practice files
Advance your expert-level proficiency with Word.
And earn the credential that proves it! Demonstrate
your expert-level competency with Microsoft Word!
Designed to help you practice and prepare for
Microsoft Office Specialist: Word Expert (Word and
Word 2019) certification, this official Study Guide
delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills
measured by the exam Hands-on tasks to practice
what you’ve learned Ready-made practice files
Sharpen the skills measured by these objectives:
Manage Document Options and Settings Use
Advanced Editing and Formatting Features Create
Custom Document Elements Use Advanced Word
Features About MOS: Expert Certification A
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Microsoft Office Specialist (MOS): Expert
certification validates your hands-on experience and
competency with an Office product at an expert
level. It demonstrates that you can apply the
product’s principal features at an advanced level,
can complete expert tasks independently, and are
ready to enter the job market. See full details at:
microsoft.com/learn Practice Files Available at: Micro
softPressStore.com/MOSWordExpert101/downloads
This comprehensive study guide covers the
complete HSC Maths Extensio n 1 course and has
been specifically created to maximise exam success.
T his guide has been designed to meet all study
needs, providing up-to-dat e information in an easyto-use format. Excel HSC Maths Extensi on 1
includes: free HSC study cards for revision on th e
go or at home comprehensive topic-by-topic
summaries of the c ourse preliminary course topics
covered in detail illu strated examples of each type
of question self-testing question s to reinforce what
you have just learned fully worked solution s for
every problem chapter summaries for pre-exam
revision icons and boxes to highlight key ideas and
words four com plete trial HSC exam papers with
worked solutions extra questio ns with answers
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. Introducing Microsoft Power BI enables
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you to evaluate when and how to use Power BI. Get
inspired to improve business processes in your
company by leveraging the available analytical and
collaborative features of this environment. Be sure to
watch for the publication of Alberto Ferrari and
Marco Russo's upcoming retail book, Analyzing Data
with Power BI and Power Pivot for Excel (ISBN
9781509302765). Go to the book's page at the
Microsoft Press Store here for more
details:http://aka.ms/analyzingdata/details. Learn
more about Power BI at
https://powerbi.microsoft.com/.
MOS 2016 Study Guide for Microsoft ExcelMicrosoft
Press
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