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Introduce your students to the latest that Microsoft Office has to offer with the new generation
of Shelly Cashman Series books! For the past three decades, the Shelly Cashman Series has
effectively introduced computer skills to millions of students. With Microsoft Office 2013, we're
continuing our history of innovation by enhancing our proven pedagogy to reflect the learning
styles of today's students. In this text you'll find features that are specifically designed to
engage students, improve retention, and prepare them for future success. Our trademark stepby-step, screen-by-screen approach now encourages students to expand their understanding
of Microsoft Office 2013 software through experimentation, critical thought, and
personalization. With these enhancements and more, the Shelly Cashman Series continues to
deliver the most effective educational materials for you and your students. Important Notice:
Media content referenced within the product description or the product text may not be
available in the ebook version.
Develop the Microsoft Office 2013 skills necessary for success in any medical office or healthrelated career with the new, reader-friendly MICROSOFT OFFICE 2013 FOR MEDICAL
PROFESSIONALS ILLUSTRATED. This dynamic, visually-driven book introduces the most
important skills within Microsoft Office 2013 using step-by-step instructions and vibrant, clear
visuals. Actual medical examples, timely projects and intriguing case studies related to today’s
medical industry prepare readers to meet contemporary medical office challenges. Both
beginner and experienced users will find MICROSOFT OFFICE 2013 FOR MEDICAL
PROFESSIONALS ILLUSTRATED filled with relevant information that’s essential now and
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ideal for long-term reference in any office administration, medical assisting, or health care
career. Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
Loved by instructors for the visual and flexible way to build computer skills, the Illustrated
Series is the ideal solution for students with a variety of skill levels and learning styles.
MICROSOFT OFFICE 2013 ILLUSTRATED PROJECTS allows students to get hands-on with
the Microsoft Office 2013 concepts and skills through engaging projects built from scratch.
Students will retain more knowledge after applying what they've learned in a meaningful way.
Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
With proven pedagogy that emphasizes critical-thinking, problem-solving, and in-depth
coverage, New Perspectives helps students develop the Microsoft Office 2013 skills they need
to be successful in college and beyond. Updated with all new case-based tutorials, New
Perspectives Microsoft Office 2013 continues to engage students in applying skills to realworld situations, making concepts relevant. A new Troubleshoot case problem enhances
critical thinking, and a new tutorial on Managing Your Files helps students navigate Windows
8. As always, New Perspectives improves learning outcomes and transference of skills by
helping students understand why what they're learning is important. Important Notice: Media
content referenced within the product description or the product text may not be available in
the ebook version.
This is the eBook of the printed book and may not include any media, website access codes,
or print supplements that may come packaged with the bound book. For use in the Office
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Applications course. This book is also suitable for students and individuals seeking an
introduction to Microsoft Word 2013. The primary goal of the GO! Series, aside from teaching
computer applications, is ease of implementation, with an approach that is based on clearly
defined projects. Teaching and Learning Experience This program will provide a better
teaching and learning experience–for you and your students. Here’s how: Personalize
Learning: MyITLab delivers proven results in helping students succeed, provides engaging
experiences that personalize learning, and comes from a trusted partner with educational
expertise and a deep commitment to helping students and instructors achieve their goals.
Engage Students with a Project-Based Approach: GO!’s project-based approach teaches
students to solve real problems as they practice and learn the features. Motivate Students with
Clear Instruction: Based on professor and student feedback, this text has been designed to
offer clear instruction for full student comprehension. Teach the Course You Want in Less
Time: The GO! series’ one-of-a kind instructional system provides you with everything you
need to prepare for class, teach the material, and assess your students.
Master the Microsoft Word 2013 skills essential for success in today's medical office or healthrelated career with MICROSOFT WORD 2013 FOR MEDICAL PROFESSIONALS. This readerfriendly book introduces Microsoft Word 2013 using a clear step-by-step format and visually
driven approach. Actual medical examples and timely projects within a case study related to
the medical industry prepare readers to meet contemporary medical office challenges. Both
beginning and experienced computer users benefit from the book's straightforward approach
and ongoing value as a reference tool. MICROSOFT WORD 2013 FOR MEDICAL
PROFESSIONALS ensures readers quickly develop the Word skills necessary to support a
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front or back office of a clinic, hospital, or medical practice with great success. Important
Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
Microsoft as the leader of software for operating systems has now released the new Windows
10. It was released on the Twenty Ninth of July 2015. The new and improved computer
program has been praised with honors and great reviews for its ability to meet needs while
maintaining new trends. Critics have suggested that one major strength of Windows 10 is the
fact that it is a made up of all the previous strengths from earlier Windows systems. This
indicates that Microsoft has taken the bold initiative to forever be the leader in their field and
this will be linked to all the positives of their existing systems combined in one. One amazing
way they used to ensure customer satisfaction, was to release a preview version before their
formal release. This was done so users could preview the system and give their feedback and
possible suggestions on improvements.
Presents a complete overview of the latest version of the integrated software package,
covering the basic principles and new features of Excel, Word, Outlook, OneNote, and
PowerPoint.

Praised by instructors for its concise, focused approach and user-friendly format, the
Illustrated Series engages both computer rookies and hot shots in mastering Microsoft
Outlook 2013 quickly and efficiently. Skills are accessible and easy-to-follow thanks to
the Illustrated Series' hallmark 2-page layout, which allows students to see an entire
task in one view. New Learning Outcomes outline the skills covered in each lesson, and
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larger full-color screens represent exactly what students should see on their own
computers. Each unit begins with a brief overview of the principles of the lesson, and
introduces a case study for further application. Important Notice: Media content
referenced within the product description or the product text may not be available in the
ebook version.
Conquer SharePoint 2013—from the inside out! You’re beyond the basics, so dive right
into SharePoint 2013—and really put your business collaboration platform to work! This
supremely organized reference packs hundreds of timesaving solutions,
troubleshooting techniques, and workarounds. It’s all muscle and no fluff. Discover how
the experts facilitate information sharing across the enterprise—and challenge yourself
to new levels of mastery. Efficiently manage documents throughout the enterprise Build
team sites and collaborate with Microsoft OneNote and SkyDrive Design workflows with
SharePoint Designer and Microsoft Visio Produce e-forms using Microsoft InfoPath and
Access Manage community sites using business social features Connect SharePoint to
external data and business systems Create business intelligence dashboards and key
performance indicators Customize and control Sharepoint enterprise search
0133824306 / 9780133824308 GO! with Microsoft Word 2013 & MyITLab with Pearson
eText -- Access Card -- for GO! with Office 2013 Package Package consists of
0133417468 / 9780133417463 GO! with Microsoft Word 2013 0133775062 /
9780133775068 MyITLab with Pearson eText -- Access Card -- for GO! with Office
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2013
PC users need not be bothered in the least as the 2016 versions of Word, PowerPoint,
Access, and Excel are here to give you the best experience ever. In addition to all the
cool new features that are packed into this software you can have the entire suite cloudconnected, so you can have all your documents at your disposal anytime and place.
You will enjoy the comfort ease of locating important information anywhere you are.
You will also be able to capitalize on the great opportunity of sharing your documents
with your friends, family or colleagues as you get your most important tasks done with
easy and great new features.
This package contains: 0133056228: Technology In Action, Complete 0133414426:
GO! with Microsoft Excel 2013 Brief 0133414507: GO! with Microsoft Access 2013 Brief
0133481816: NEW MyITLab with Pearson eText -- Access Card -- for GO! Series and
Technology in Action with Microsoft Office 2013
Now readers can effectively prepare for success with the IC3 (Internet and Computing
Core Certification program) with IC3 INTERNET AND COMPUTING CORE
CERTIFICATION GUIDE USING MICROSOFT WINDOWS 7 AND MICROSOFT
OFFICE 2013. The IC3 global training and certification program proves users are
equipped with computer skills to excel in a digital world. It shows users are capable of
using of computer technology ranging from basic hardware and software to operating
systems, applications, and the Internet. These skills position readers to advance their
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careers through additional computer certifications, such as CompTIA’s A+ and similar
exams. Today, more than ever, computers and Internet skills are prerequisites for
employment and higher education. Employers and universities now understand that
exposure to computers does not equal understanding computers. This book provides
the knowledge and skills that a functional user of computer hardware, software,
networks, and the Internet needs. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students. With
MICROSOFT WORD 2013, we're continuing our history of innovation by enhancing our
proven pedagogy to reflect the learning styles of today's students. In this text you'll find
features that are specifically designed to engage students, improve retention, and
prepare them for future success. Our trademark step-by-step, screen-by-screen
approach now encourages students to expand their understanding of MICROSOFT
WORD 2013 through experimentation, critical thought, and personalization. With these
enhancements and more, the Shelly Cashman Series continues to deliver the most
effective educational materials for you and your students. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
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With proven pedagogy that emphasizes critical-thinking, problem-solving, and in-depth
coverage, New Perspectives helps you develop the Microsoft Office 2013 skills you
need to be successful in college and beyond. Updated with all new case-based
tutorials, New Perspectives Microsoft Office 2013 engages you in applying skills to realworld situations, making concepts relevant. A new Troubleshoot type of case problem
enhances critical thinking. As always, New Perspectives improves learning outcomes
and transference of skills by helping you understand the importance of what you're
learning. Important Notice: Media content referenced within the product description or
the product text may not be available in the ebook version.
The go-to MCSA prep guide, updated for Windows 10 and the new exams MCSA
Windows 10 Complete Study Guide is your comprehensive resource for taking both
Exams 70-698 and 70-697. Covering 100% of all exam objectives, this study guide
goes beyond mere review to delve deeper into the complex topics and technologies to
help you strengthen your understanding and sharpen your skills. Written by a veteran
Microsoft MVP, this guide walks you through MCSA skills in context to show you how
concepts are applied in real-world situations. Hands-on exercises speed the learning
process and facilitate internalization, while review questions challenge and test the
depth of your understanding. You also get access to the Sybex interactive online
learning environment, featuring flashcards, videos, an assessment test, and bonus
practice exams to face exam day with confidence. The MCSA certification process has
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changed; Exam 70-698 tests your skills in installing and configuring Windows 10, and
then Exam 70-697 gauges your abilities in configuring Windows devices. This book is
your ideal companion to study for both exams. Study 100 percent of the objectives for
Exams 70-698 and 70-697 Apply your knowledge with hands-on exercises Test your
skills with challenging review questions Access videos, electronic flashcards, a
searchable glossary, and bonus practice exams The demand for qualified Windows 10
professionals will be high, as more than half of the corporate user base that skipped
Windows 8/8.1 is expected to adopt Windows 10. If you want the skills that are in
demand, you need to get certified; if you're ready to get serious about the exam,
MCSA: Windows 10 Complete Study Guide is the resource you shouldn't be without.
For use in the Office Applications course Teach the course YOU want in LESS TIME!
The primary goal of the GO! Series, aside from teaching computer applications, is ease
of implementation, with an approach that is based on clearly defined projects for
students and a one-of-a-kind supplements package. Teaching and Learning Experience
This program will provide a better teaching and learning experience--for you and your
students. Here's how: Personalize Learning: MyITLab delivers proven results in helping
students succeed, provides engaging experiences that personalize learning, and comes
from a trusted partner with educational expertise and a deep commitment to helping
students and instructors achieve their goals. Engage Students with a Project-Based
Approach: GO!'s project-based approach teaches students to solve real problems as
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they practice and learn the features. Motivate Students with Clear Instruction: Based on
professor and student feedback, this text has been designed to offer clear instruction
for full student comprehension. Teach the Course You Want in Less Time: The GO!
series' one-of-a kind instructional system provides you with everything you need to
prepare for class, teach the material, and assess your students. NOTE: This is the
standalone book, the access code that is found in this book gives you access to data
files/student content that used to be on a CD that was bound into the book. This content
was all moved online and the CD was discontinued. This is not the access card for
MyITLab, that comes with theISBN below. NOTE: If you want the book/access card
order the ISBN below: 0133820769 / 9780133820768 GO! with Office 2013 Volume 1 &
NEW MyITLab with Pearson eText -- Access Card -- for GO! Package consists of:
0133142663 / 9780133142662 GO! with Office 2013 Volume 1 0133775062 /
9780133775068 NEW MyITLab with Pearson eText -- Access Card -- for GO! with
Office 2013 Volume 1 (Replacement Card)
Microsoft Office 2013/365 and Beyond is divided into five sections with 16 chapters that
progressively introduce you to computer concepts from the moment you hit the power
button all the way through to using a variety of productivity software applications
available in Microsoft Office 2013 and Microsoft Office for Mac 2011. The focus of this
text is to provide readers with the skills needed to discuss essential computer concepts,
navigate and conduct basic tasks using an operating system, and develop files using
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basic productivity applications. The companion disc includes all of the files needed to
complete the chapter exercises within the text. You will also find video tutorials, a
repository of high-resolution images from the chapters, and samples of completed
projects for comparison. Features: * Designed to address the Windows operating
system and the 2013 Microsoft Office application suite * Integrates the use of both
MacOS and OpenOffice into the text to describe the respective concepts in Windows
and Microsoft Office (MS Outlook, Word, PowerPoint & Excel) * Includes a dynamic
4-color design with supplementary video tutorials to enhance the learning process *
Discusses common computer applications, including Adobe Reader (for reading PDF
files) and Microsoft OneNote for Windows (for managing files). Additional productivity
tools like OpenOffice.org are presented * Includes a comprehensive DVD with sample
tutorial videos, project files from the text, figures, Excel functions and formulas, and MS
Office shortcuts * Numerous instructor supplements and companion Web site available
upon adoption
Learn the simplest ways to get things done with Microsoft Office 2013 for Tablets Get
the full-color, visual guide that makes learning Microsoft Office 2013 on your touchenabled devices plain and simple! Follow the book’s easy steps and screenshots and
clear, concise language to learn the simplest ways to get things done with Microsoft
Word, Excel, Outlook, PowerPoint, Access, Publisher, and OneNote—all in touch mode.
Here’s WHAT you’ll learn: Tap the power of Office on your touch device Stay in the
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loop with Ims, social media, and email Create, share, and collaborate on documents
Put together professional-looking publications Analyze your worksheet data on the fly
Set up an online meeting with your team Here’s HOW you’ll learn it: Jump in wherever
you need answers Follow easy STEPS and SCREENSHOTS to see exactly what to do
Get handy TIPS for new techniques and shortcuts Use TRY THIS! Exercises to apply
what you learn right away
Praised by instructors for its concise, focused approach and user-friendly format, the
Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT EXCEL 2013 quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series’ hallmark 2-page layout, which allows students to
see an entire task in one view. New Learning Outcomes outline the skills covered in
each lesson, and larger full-color screens represent exactly what students should see
on their own computers. Each unit begins with a brief overview of the principles of the
lesson, and introduces a case study for further application. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
Discover tips and trick for Dynamics NAV report building About This Book Create and
customize reports in Dynamics NAV 2015 using RDLC, Word, Power BI, and Reporting
Services Work with different elements in the toolbox such as tablix, which can be used
as a List, Table, or Matrix and understand the differences between them and when to
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use which This book is a pragmatic guide with clear instructions and real-world
examples to teach you about the reporting capabilities of Dynamics NAV 2015 Who
This Book Is For If you are a consultant, developer, customer, user, or just interested in
the reporting capabilities of Dynamics NAV, then this book is for you. Basic knowledge
of Dynamics NAV will be helpful. What You Will Learn Understand why reports are
designed in a specific way and then apply this knowledge to your advantage Develop
document reports using different techniques Apply filtering and sorting, and create
groups Use RDLC to visualize information Visualize information, KPIs, and trends using
expressions, Gauges, Charts, Data bars, Indicators, and Spark lines Create and
optimize your dataset for RDLC and for Word layouts Use Power BI with Dynamics
NAV to bring your data to life Build Reporting Services reports on top of Dynamics NAV
In Detail Microsoft Dynamics NAV is a multi-lingual, multi-currency business
management solution that organizations use to manage their accounts, supply chain,
sales, payroll, and HR. It is an ERP tool for organizations that is fast to implement, easy
to configure, and simple to use. It is widely used because simplicity is a part of its
development, product design, usability, and implementation. This book will help you to
master, analyze, and deliver the most challenging reporting requirements in Dynamics
NAV 2015. The book starts by explaining report development and it's different phases
such as data model, layout, and testing you go through. It introduces you to RDLC and
the different controls in the toolbox, such as the Tablix, in its many forms. You will learn
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to use expressions to make your layout dynamic and to overcome typical problems.
Moving on, the book will teach you to visualize data and be able to understand and
read a report as it is intended. You will also learn to use Microsoft Word to create a
layout for a report. With Power BI and Power Pivot, Power View, and Power Map, you
will learn how easy and powerful it is to bring your data to life, so you can spot trends
and perform in depth analysis of your business. Reporting Services is also explained as
another way that you can apply the knowledge you have about RDLC to build RDL
layouts outside of Dynamics NAV. By the end, you will create different types of charts
so you can visualize key performance indicators inside the Dynamics NAV application.
Style and approach This book is an essential guide in to understanding what is involved
in creating reports in Dynamics NAV and its reporting capabilities.
This is the eBook of the printed book and may not include any media, website access
codes, or print supplements that may come packaged with the bound book. For use in
the Office Applications course. This book is just the standalone book. The primary goal
of the GO! Series, aside from teaching computer applications, is ease of
implementation, with an approach that is based on clearly defined projects. Teaching
and Learning Experience This program will provide a better teaching and learning
experience—for you and your students. Here’s how: Engage Students with a ProjectBased Approach: GO!’s project-based approach teaches students to solve real
problems as they practice and learn the features. Motivate Students with Clear
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Instruction: Based on professor and student feedback, this text has been designed to
offer clear instruction for full student comprehension. Teach the Course You Want in
Less Time: The GO! series’ one-of-a kind instructional system provides you with
everything you need to prepare for class, teach the material, and assess your students.
NOTE: This is the standalone book, if you want the book/access code order the ISBN
below; ALERT: Before you purchase, check with your instructor or review your course
syllabus to ensure that you select the correct ISBN. Several versions of Pearson's
MyLab & Mastering products exist for each title, including customized versions for
individual schools, and registrations are not transferable. In addition, you may need a
CourseID, provided by your instructor, to register for and use Pearson's MyLab &
Mastering products. NOTE: Make sure to use the dashes shown on the Access Card
Code when entering the code. 0133908755 / 9780133908756 GO! with Microsoft Excel
2013 Comprehensive & MyITLab with Pearson eText -- Access Card -- for GO! with
Office 2013 Package * Package consists of: 0133417336 / 9780133417333 GO! with
Microsoft Excel 2013 Comprehensive
Present the computer concepts and Microsoft Office 2013 skills perfect for your
Introduction to Computing course with the latest ENHANCED COMPUTER
CONCEPTS AND MICROSOFT OFFICE 2013 ILLUSTRATED. This all-in-one book
makes the computer concepts and skills your students need to know easily accessible.
Key application skills are clearly demonstrated using the user-friendly two-page spread
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found in the popular Microsoft Office 2013 Illustrated Introductory, First Course.
Today’s most up-to-date technology developments and concepts are clarified using the
distinctive step-by-step approach from the Computer Concepts Illustrated Brief book.
This edition highlights updated Office 365 content with Integrated Applications Projects
and a Student Success Guide. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
This manual will show you what are the new tools and functions are available in the
new version of the entire MS Office 2013, It allows you to pick up quickly those refined
functions as well as new uses of the entire applications.
Loved by students for the visual and flexible way to build computer skills, the Illustrated
Course Guides are ideal for learning Microsoft Excel 2013 regardless of your
experience level. Each two-page spread focuses on a single skill, making information
easy to follow and absorb. The Illustrated Course Guides split Microsoft Excel 2013
concepts and skills into three manageable levels - Basic, Intermediate, and Advanced perfect for workshops or accelerated courses. Important Notice: Media content
referenced within the product description or the product text may not be available in the
ebook version.
Combining computer concepts material from the best-selling Discovering Computers
and step-by-step instruction on Office applications from Microsoft Office 2013,
ENHANCED DISCOVERING COMPUTERS & MICROSOFT OFFICE 2013: A
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COMBINED FUNDAMENTAL APPROACH delivers the best of Shelly Cashman Series
in one book for your Introduction to Computers course. For the past three decades, the
Shelly Cashman Series has effectively introduced computer skills to millions of
students. We're continuing our history of innovation by enhancing our proven pedagogy
to engage you in more critical thought, personalization, and experimentation with Office
2013 software. In addition, computer concepts content has been fully updated and
revised to reflect the evolving needs of Introductory Computing students, and focus
solely on what you really need to know to be a successful digital citizen in college and
beyond. Important Notice: Media content referenced within the product description or
the product text may not be available in the ebook version.
Conquer Microsoft Office 365 administration—from the inside out! Dive into Office 365
administration—and really put your systems expertise to work! This supremely organized
reference packs hundreds of timesaving solutions, troubleshooting tips, and
workarounds. Discover how the experts tackle deployment, configuration, and
management—and challenge yourself to new levels of mastery. Simplify enterprise
deployment with planning tools and tasks Automate Office 365 processes with
Windows PowerShell Manage user identity with Active Directory and Single Sign-On
Monitor and maintain the health of Office 365 with Microsoft System Center Implement
Microsoft Exchange Online, SharePoint Online, and Lync Online Control variables in an
Exchange Server hybrid implementation Customize and deploy Office 365 Professional
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Plus Explore real-world scenarios and apply insider management tips For Intermediate
to Advanced IT Professionals
This year, millions of beginner-to-intermediate-level users will be searching for the
easiest possible way to master Office 2013's new features. If you're one of them, Easy
Office 2013 will give you exactly what you're looking for. This full-color, utterly simple,
step-by-step tutorial is carefully crafted to provide instant access to the 100+ tasks
you'll find most useful and valuable. Like all Easy series books, it teaches visually:
you're never forced to work through lengthy text explanations. Its large typeface makes
it even more accessible to all readers - especially senior readers whose needs are
disregarded by most computer books. Written by two of the world's most experienced
authors of Microsoft Office books for beginners, Easy Office 2013 presents the easiest,
fastest, most direct procedures for getting the results you're looking for. Learn how to… *
Get super productive with Office 2013’s powerful new tools * Create, edit, and read
Office files on the Web and mobile devices * Craft high-impact documents with powerful
visuals * Prepare and analyze data visually with Excel charts and PivotTables * Make
winning presentations with PowerPoint’s new tools; even add audio and video * Work
with others to review and refine your documents * Use Outlook to take control of your
messages, schedules, and tasks * Take notes anywhere with OneNote: never forget a
great idea again! * Publish Office content straight to Facebook, Twitter, or LinkedIn *
And more
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Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students. With
MICROSOFT ACCESS 2013, we're continuing our history of innovation by enhancing
our proven pedagogy to reflect the learning styles of today's students. In this text you'll
find features that are specifically designed to engage students, improve retention, and
prepare them for future success. Our trademark step-by-step, screen-by-screen
approach now encourages students to expand their understanding of MICROSOFT
ACCESS 2013 through experimentation, critical thought, and personalization. With
these enhancements and more, the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your students. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students. With
Microsoft Excel 2013, we're continuing our history of innovation by enhancing our
proven pedagogy to reflect the learning styles of today's students. In this text you'll find
features that are specifically designed to engage students, improve retention, and
prepare them for future success. Our trademark step-by-step, screen-by-screen
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approach now encourages students to expand their understanding of Microsoft Excel
2013 through experimentation, critical thought, and personalization. With these
enhancements and more, the Shelly Cashman Series continues to deliver the most
effective educational materials for you and your students. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
Engage both computer rookies and hot shots in mastering Microsoft Office 2013
applications quickly and efficiently with the acclaimed Illustrated Series' newest book:
ENHANCED MICROSOFT OFFICE 2013: ILLUSTRATED INTRODUCTORY, FIRST
COURSE. Praised by instructors for its concise, focused approach and user-friendly
format, the Illustrated Series incorporates a hallmark two-page layout that allows
readers to see an entire task in one view. Skills are accessible and easy-to-follow with
new Learning Outcomes that outline the skills covered in each lesson and larger fullcolor screen images that reflect exactly what readers should see on their own
computers. Each unit begins with a brief overview of the principles of the lesson and
introduces a case study for further application. The Enhanced Edition includes a new
Student Success Guide that not only helps students prepare for success in their class,
but also guides them through the use of OneNote to facilitate that. The Enhanced
Edition also features new and updated appendixes that offer a variety of opportunities
to explore cloud computing and other developing applications in more depth. Important
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Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
The go-to reference for the new Office Home & Student2013 The Home & Student
version of Microsoft Office targets thehome and education markets, covering the four
applications mostused outside the workplace: Word, Excel, PowerPoint, and
OneNote.The minibooks in this essential All-in-One guide includereal-world examples
and projects that cover the new features andcapabilities of Office 2013. Straightforward
advice and beneficialprojects help you to learn the basics of creating a resume in
Word,establishing a home budget in Excel, developing a dynamic schoolpresentation
with PowerPoint, and taking notes in OneNote. Targets home and school users of
Office 2013, who primarily useWord, Excel, PowerPoint, and OneNote Walks you
through how to use Office 2013 for everyday projects,such as creating a cover letter in
Word or reusable templates inExcel Demonstrates how to jazz up a school presentation
withPowerPoint Provides you with straightforward instructions for taking notesin
OneNote Shares common Office 2010 tools and details the basics of theOffice ribbon
Office Home & Student 2013 All-in-One For Dummies isan easy-to-understand guide to
the essentials of Office 2013!
Praised by instructors for its concise, focused approach and user-friendly format, the
Illustrated Series engages both computer rookies and hot shots in mastering Microsoft
Office 2013 applications quickly and efficiently. Skills are accessible and easy-to-follow
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thanks to the Illustrated Series' hallmark 2-page layout, which allows you to work
through an entire task without turning the page! New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what you
should see on your own computer. Each unit begins with a brief overview of the
principles of the lesson, and introduces a case study for further application. Important
Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
A basic introduction to learn Office 2013 quickly, easily,and in full color Office 2013 has
new features and tools to master, and whetheryou're upgrading from an earlier version
or using the Officeapplications for the first time, you'll appreciate this
simplifiedapproach. Offering a clear, visual style of learning, this bookprovides you with
concise, step-by-step instructions and full-colorscreen shots that walk you through the
applications in theMicrosoft Office 2013 suite: Word, Excel, PowerPoint, Outlook,
andPublisher. Shows you how to tackle dozens of Office 2013 tasks Shares practical
examples and beneficial advice to guide youthrough each application Focuses on visual
learners, with step-by-step instructionsillustrated with full-color screen shots throughout
Office 2013 Simplified makes the new Office suite easy tounderstand, even if you are
new to the software.
Both computer rookie and hot shots can master Microsoft Access 2013 applications
quickly and efficiently with this new book in the acclaimed Illustrated Series -Page 22/25
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ENHANCED MICROSOFT ACCESS 2013: ILLUSTRATED COMPLETE. Using a
concise, focused approach and user-friendly format, the Illustrated Series provides a
hallmark two-page layout that allows readers to work through an entire task without
turning the page. Skills are accessible and easy-to-follow with new Learning Outcomes
that outline the skills covered in each lesson and larger full-color screens that preview
what users should see on their own computers. Each unit begins with a brief overview
of the principles of the lesson and introduces a case study for further application. New
and updated appendixes explore cloud computing and other developments in more
depth. Readers strengthen their understanding of the latest features in MS Access
2013 for ongoing success. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Introduce your students to the new generation of Microsoft Office with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students. With
Office 2013, we're continuing our history of innovation by enhancing our proven
pedagogy to reflect the learning styles of today's students In Microsoft Office 2007:
Introductory Concepts and Techniques, Premium Video Edition you'll find exciting
videos, which correlate to the Table of Contents and mirror the step-by-step pedagogy
of the Microsoft Office 2013 text to reinforce the skills taught in each chapter. Important
Notice: Media content referenced within the product description or the product text may
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not be available in the ebook version.
Readers develop the Microsoft Access 2013 skills for academic and career success
with this latest edition from the popular New Perspectives Series. Updated with all-new
case-based tutorials, NEW PERSPECTIVES MICROSOFT ACCESS 2013,
COMPREHENSIVE ENHANCED EDITION continues to apply MS Access 2013 skills to
real situations that fully demonstrate the relevance of concepts. A proven learning
approach emphasizes critical thinking, problem-solving, and in-depth coverage. A new
Troubleshoot case problem enhances analytical skills, while a new tutorial on Managing
Your Files helps readers navigate Windows 8. Readers discover success with MS
Access 2013 as NEW PERSPECTIVES MICROSOFT ACCESS 2013 emphasizes the
value and application of what they are learning. Important Notice: Media content
referenced within the product description or the product text may not be available in the
ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the
Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT ACCESS 2013 quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series' hallmark 2-page layout, which allows students to
see an entire task in one view. New Learning Outcomes outline the skills covered in
each lesson, and larger full-color screens represent exactly what students should see
on their own computers. Each unit begins with a brief overview of the principles of the
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lesson, and introduces a case study for further application. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
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