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Fun, Fast & Cheap!® The A to Zs of SmartSuite — at Your
Fingertips! A Quick Reference for the Rest of Us!® Get in and
get out quickly with just the information you need — without
reading tons of extra material! Inside, you'll find clear-cut,
plain English explanations of the SmartSuite features you
want to use — now! Straight answers to all your questions
about Word Pro, 1-2-3, Approach, Freelance Graphics, and
Organizer ViaVoice Exclusive! — find out how you can dictate
all your reports and memos right to your PC Easy-to-follow
instructions for publishing your own Web site with the new
FastSite application Special tips for adding hyperlinks to
SmartSuite documents Plus tons of handy, time-saving
shortcuts Look for IDG Books Worldwide's Lotus®
SmartSuite® Millennium Edition For Dummies® for even
more information on SmartSuite. For Dummies® Quick
References and For Dummies books are available on all your
favorite or not-so-favorite hardware and software products.
Look for them wherever computer books are sold! Descriptive
icons guide you straight to useful tips, shortcuts, warnings,
and much more! see us at: www.dummies.com for info on
other IDG Books titles: www.idgbooks.com
This practical guide presents all the features of the
Microsoft® Outlook 2007 e-mail application. After becoming
familiar with the application's working environment, you will
then learn how to send and receive all types of messages
and personalise your mail box (message format, signatures,
junk e-mail filters, etc). The third section teaches you how to
use the Calendar for managing your appointments, meetings
and events. You will then learn about all the other folders in
Outlook: contacts, tasks, notes, and the journal. The last
section teaches you how to use the all the features you will
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need for managing the different items that can be created
with Outlook.
The fastest way to learn how to use Microsoft Office 97,
complete with screen shots.
This is a quick-to-use guide to all the features of the 2003
version of Microsoft's world-renowned word processor:
documents, managing text, printing, frames and pictures,
graphics and charts, styles and templates, outlines, tables of
contents and indexes, forms and mail merges, macros and
creating web pages.
Designed as a technician-level reference, this pocket-sized
book covers all the essential information needed to diagnose
and repair computer printer problems. There is a massive
installed base of printers and this serves as a handy, portable
reference for all types of impact, innk-jet, and laser printers.

This book covers units 4 - 6 of the new AVCE in
Information and Communication Technology award:
Unit 4 - System Installation and Configuration Unit 5
- Systems Analysis Unit 6 - Database Design. The
database is implemented in unit 6 and the student is
shown how to write up the technical documentation
and user instructions.
Provides step-by-step instructions on using Visual
Basic 6 for object-oriented programming, database
programming, and Internet programming
A guide to the word processing program visually
leads the user through each task and explains how
to create and revise professional looking documents
Linux guru Nick Petreley demystifies the most
powerful features of Fedora, the new Linux operating
system from Red Hat The book is tailored for new
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users and people upgrading from previous Red Hat
versions Cuts through technical jargon with a
concise, friendly approach and offers invaluable
insider tips that enable users to get up and running
fast with Fedora Features step-by-step guidance to
help readers to use and customize the friendly
graphical Bluecurve desktop; get online with instant
messaging, e-mail and a favorite browser; create
personal audio and data CD-ROMs; and get started
with the OpenOffice office productivity suite Includes
essential security tips and all the basic configuration
details for networks, firewalls, users, and printers
Two CD-ROMs include Red Hat's new personal
edition distribution known as Fedora Copyright ©
2004 by Red Hat, Inc. Material may be distributed
only subject to the terms and conditions set forth in
the Open Publication License, V1.0 or later (the
latest version is presently available at
http://www.opencontent.org/openpub/).
Construct and Implement Your Own Lighting
Designs with the most trusted guide to stage lighting!
An entertaining and educational read, author Steven
Louis Shelley draws from his 35+ years of diverse
experience to bring you the step-by-step technical
tools for getting the job done along with real-life
examples of projects from start to finish. Learn why
some techniques are successful while others fail with
'Shelley's Notes' and 'Shelley's Soapbox,' all with a
humor that guides you through complex problems
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and concepts. Some of the topics covered: *
Deduction of the research, production meetings, and
personal choices that result in evolution of the core
lighting design documents * Chapters analyzing
technical specifications, advancing production
facilities, and turning that information into accurate
draftings * Illustrated step-by-step construction of
some of the systems in the preliminary light plot *
Examination of the processes involved in
construction and submission of shop orders, and
reacting to bids, cuts and changes that affect the
light plot * Discussions about preparations prior to
the load-in, including prepping the lighting rental
package, creating truck packs, and watching runthroughs This enlightening reference is a necessary
addition to anyone serious about stage lighting. *
Over 60 new topics and forums, including creating
and negotiating contracts, Technical Rehearsal
Tactics, and working with stage managers,
assistants and others during rehearsals * Learn what
you'll need to have for each phase of the project,
from the load-in and programming the lighting
console through the focus session to the cueing
session, the tech rehearsals and (finally!) the
performance * Get the trouble shooting tips you need
quickly with 'Shelley's Notes' and 'Shelley's Soapbox'
* Know what you're getting into--Understand what
affects your lighting design, such as the contract, the
budget, the size of production, the schedule, and the
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performance facility * Learn from others'
mistakes--Real-life examples show you what working
in an array of productions is actually like
PCMag.com is a leading authority on technology,
delivering Labs-based, independent reviews of the
latest products and services. Our expert industry
analysis and practical solutions help you make better
buying decisions and get more from technology.
Explains how to create functional spreadsheets and
offers advice on entering data, working with
formulas, and importing and converting files
Based on data collected from research conducted at
UIE (User Interface Engineering), this book
describes how well or poorly some information-rich
Web sites performed when real users attempted to
find specific answers.
A guide to Microsoft Word covers such topics as
formatting, using columns, adding images, and
integration with other software.
Easy Windows 98 is a task-based tutorial that gives
you full-color, step-by-step solutions to your
Windows questions. Easy books are tightly focused
around the needs of new and casual computer
users. The task selection, tone and pace are perfect
for those users.
"Better read this book, or your design will be featured in
Bloopers II. Seriously, bloopers may be fun in Hollywood
outtakes, but no movie director would include them in the final
film. So why do we find so many bloopers in shipped
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software? Follow Jeff Johnson as he leads the blooper patrol
deep into enemy territory: he takes no prisoners but reveals
all the design stupidities that users have been cursing over
the years." -Jakob Nielsen Usability Guru, Nielsen Norman
Group "If you are a software developer, read this book,
especially if you don't think you need it. Don't worry, it isn't
filled with abstract and useless theory--this is a book for
doers, code writers, and those in the front trenches. Buy it,
read it, and take two sections daily." -Don Norman President,
UNext Learning Systems hr align="CENTER" size="1"
width="75%" GUI Bloopers looks at user interface design
bloopers from commercial software, Web sites, and
information appliances, explaining how intelligent, wellintentioned professionals made these dreadful mistakes--and
how you can avoid them. While equipping you with all the
theory needed to learn from these examples, GUI expert Jeff
Johnson also presents the reality of interface design in an
entertaining, anecdotal, and instructive way. This is an
excellent, well-illustrated resource for anyone whose work
touches on usability issues, including software engineers,
Web site designers, managers of development processes,
QA professionals, and usability professionals. Features Takes
a learn-by-example approach that teaches you to avoid
common errors by asking the appropriate questions of your
own interface designs. Includes two complete war stories,
drawn from the author's personal experience, that describe in
detail the challenges faced by UI engineers. Covers bloopers
in a wide range of categories: GUI components, layout and
appearance, text messages, interaction strategies, Web site
design, responsiveness issues, management decisionmaking, and even more at www.GUI-bloopers.com.
Organized and formatted based on the results of its own
usability testing--so you can quickly find the information you
need, packaged in easily digested pieces.
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Remember when an optimized website was one that merely
didn't take all day to appear? Times have changed. Today,
website optimization can spell the difference between
enterprise success and failure, and it takes a lot more knowhow to achieve success. This book is a comprehensive guide
to the tips, techniques, secrets, standards, and methods of
website optimization. From increasing site traffic to
maximizing leads, from revving up responsiveness to
increasing navigability, from prospect retention to closing
more sales, the world of 21st century website optimization is
explored, exemplified and explained. Website Optimization
combines the disciplines of online marketing and site
performance tuning to attain the competitive advantage
necessary on today's Web. You'll learn how to improve your
online marketing with effective paid and natural search
engine visibility strategies, strengthened lead creation and
conversion to sales methods, and gold-standard ad
copywriting guidelines. Plus, your increased site speed,
reduced download footprint, improved reliability, and
improved navigability will work synergistically with those
marketing methods to optimize your site's total effectiveness.
In this book for business and IT managers, author Andrew
King, president of Website Optimization, LLC, has assembled
experts in several key specialties to teach you: Search engine
optimization -- addressing best (and worst) practices to
improve search engine visibility, including step-by-step
keyword optimization guidelines, category and tag cloud
creation, and guerilla PR techniques to boost inbound links
and improve rankings Pay-per-click optimization -- including
ad copywriting guidelines, setting profit-driven goals,
calculating and optimizing bids, landing page optimization,
and campaign management tips Optimizing conversion rates
-- increasing leads with site landing page guidelines, such as
benefit-oriented copy, credibility-based design, value
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hierarchies, and tips on creating unique selling propositions
and slogans Web performance tuning -- optimizing ways to
use (X)HTML, CSS, and Ajax to increase speed, reduce your
download footprint, and increase reliability Advanced tuning -including client-side techniques such as on-demand content,
progressive enhancement, and inline images to save HTTP
requests. Plus server-side tips include improving parallelism,
using cache control, browser sniffing, HTTP compression,
and URL rewriting to remap links and preserve traffic Web
metrics -- illustrating the best metrics and tools to gather
details about visitors and measure web conversion and
success rates. Covering both search marketing metrics and
web performance measures including Pathloss and waterfall
graphs Website Optimization not only provides you with a
strategy for success, it also offers specific techniques for you
and your staff to follow. A profitable website needs to be well
designed, current, highly responsive, and optimally
persuasive if you're to attract prospects, convert them to
buyers, and get them to come back for more. This book
describes precisely what you need to accomplish to achieve
all of those goals.
Offers instructions for using the different components of
Microsoft Office to track finances, organize e-mail, create
documents, and design publications
InfoWorld is targeted to Senior IT professionals. Content is
segmented into Channels and Topic Centers. InfoWorld also
celebrates people, companies, and projects.
A study guide to four core MCSE exams includes coverage of
planning for deployment, developing security strategies,
working with system policies and user profiles, access
control, basic Windows networking, disk management, and
much more. (Advanced).

The fast pace of computer technology requires
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constant learning. To be effective, technicians must
be familiar with both old and new technology. In one
easy-to-read volume,Troubleshooting the
PCprovides everything needed to successfully
troubleshoot a personal computer and its
peripherals. The text covers hardware, operating
systems and environments (DOS, Windows 3.XX,
Windows 95/98, and Windows NT), and applications.
The A+ Certification is critical to the success of a PC
technician. Throughout this expanded and revised
edition, attention is given to the A+ Certification
objectives with hands-on exercises and end-ofchapter questions. New to this edition: Chapter
5,Microprocessors,and Chapter 22,Windows
9X,have been completely revised. Chapter
7,Motherboards,has been expanded to include
common chipsets, by both Intel and Via, and chipset
software. Expanded coverage of Chapter
23,Windows NT,includes Windows 2000 and
Windows XP Additional troubleshooting material is
also provided. Chapter 24,Computers Connected to
a Network,places more emphasis on networking and
troubleshooting of networks as a result of the
changes made to the A+ Certification exam.
Additional troubleshooting material and end-ofchapter questions have been added in all chapters.
Appendix A has been completely revised to reflect
changes in the A+ Certification exam.
Intended for system administrators with a general
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knowledge of Windows 2000 or Windows XP/.NET,
this reference covers all main system tools and
program methods used for routine Active Directory
administration and troubleshooting. Information
important for understanding the Active Directory
service architecture—LDAP protocol, DNS
interoperation, and Active Directory concepts—is
discussed in detail along with methods of performing
common administrative tasks such as creating
directory objects, audit, and backing up. This guide
addresses troubleshooting problems that occur after
deploying Windows .NET domains and system tools
used for solving such problems. Also covered are
Active Directory Service Interfaces with annotated
listings of ready-to-use scripts that illustrate
programming principles needed to help
nonprogrammers learn the main ADSI concepts to
begin their own scripts.
HP LaserJet 6P/6MP PrinterUser's ManualOutlook
2007 on Your Side User ManualEditions ENI
Find answers to your questions in a flash with
WordPerfect Office 2000 For Dummies Quick
Reference -- without reading a lot of extra material!
Book jacket.
Explains how to prevent hardware disasters, install
new components, upgrade memory, install hard
drives, add ports, troubleshoot printers, network
PCs, and troubleshoot Internet connectivity.
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