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Written for a broad audience this book offers a comprehensive account of early warning systems for hydro meteorological disasters such as floods and storms, and for geological disasters such as
earthquakes. One major theme is the increasingly important role in early warning systems played by the rapidly evolving fields of space and information technology. The authors, all experts in their respective
fields, offer a comprehensive and in-depth insight into the current and future perspectives for early warning systems. The text is aimed at decision-makers in the political arena, scientists, engineers and those
responsible for public communication and dissemination of warnings.
A practical guide to using visual supports – activity schedules, graphic organizers, color highlighting and coding, Social Stories, flip books, photographs, calendars and more – to improve academic
performance, behavior, social interactions and self-help skills in people with autism. The authors explain how visual supports can be effective in making learning easier for children with autism in areas where
they may have particular difficulty, such as language learning, (understanding idioms, word order and conversational skills), memory, attending to a task, temporal-sequential skills, motivation, and social
skills. There are general tips on what to consider when making supports: durability, portability, age appropriateness, ease of use and more. A chapter also discusses how to gradually wean students from the
supports and work toward greated independence. Dozens of black & white photos and an 8 page color insert illustrate how simple these visual aids are to use and create.
The six chapters and fifteen cases contained in this book challenge students to ask the appropriate questions and stimulate their thinking about public health leadership and management. The
situations presented by each case are vivid and provide not only a basis for practicing professional public health judgements but also provide a lasting impression that aids in retention of the
lessons learned.
Law Office Management for Paralegals, Fourth Edition is a comprehensive introduction to law office management, emphasizing ethics, law office culture, law office systems, and “soft skills,”
such as communications and critical thinking. Assignments are drawn from real-world law office management situations and supported by innovative visual aids and learning tools. Students
get hands-on practice with timekeeping, conflicts-checking, file management, trust accounting, business planning, correspondence, and much more. They are exposed to law office software,
such as Clio, and learn to perform vital functions using other software and even freeware. Career profiles emphasize the importance of involvement in professional organizations, advancement
in the legal field without obtaining a law degree, and that the legal profession is populated by men and women of all ages and backgrounds. New to the Fourth Edition: New ethical discussions:
the obligation to keep up with current technology, disaster planning, and dealing with clients using crowdfunding. New technology discussions: artificial intelligence in legal practice, online
notarization, client portals, and apps to make the practice of law more efficient and mobile. New discussions of law as a business: features of property insurance, malpractice insurance,
insurance for and on employees; trends in office space. New soft skills discussions: dealing with incivility in the legal profession, managing staff through technology changes. Professors and
students will benefit from: Author Laurel A. Vietzen’s outstanding reputation in the paralegal market. Drawing on her extensive background as a professor and practitioner, she clearly
presents basic law office management and organization. Well-crafted assignments throughout the text help students hone practical skills such as critical thinking, organization, general
communication, and computer proficiency. The text is particularly adaptable for an online or hybrid class.
The role of the teacher/lecturer is to manage and facilitate the process of teaching and learning in a two-way interaction between teacher self and taught other. This handbook covers ways of
managing the teaching, learning and assessment process to improve students' learning. It guides readers through paths of enquiry and reflection to create a learning programme designed to
meet students' specific needs. The focus includes student learning and tutors' teaching and how these are effected by institutional arrangements; the interpersonal skills of tutors; and course
design and teaching methods.; The text includes enquiry tasks which invite the reader to explore issues introduced in each chapter in the context of their own institution. An annotated reading
list at the end of each chapter enables the reader to take their particular interests further.
The emphasis is on planning for a team approach to problem solving within the context of whole-school improvement.
Whether a first-time speaker or one with experience, managers will find concise and practical advice on presentation techniques, as well as information, advice and useful quotations in this
resource that will extend their confidence for any speaking task.
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David Griffiths wrote Successful People Management shortly before his death in order to reflect a lifetime’s experience in management, in the hope that by sharing his experience and knowledge, others
might benefit. It focuses on all the key aspects of the management process, examining the fundamental principles underlying all management practices and stressing the importance of good inter-personal
relationships. It gives valuable and practical advice on how not to behave as much as on the behaviours that produce a positive response in colleagues and clients. Selling, negotiating, appraisal and
meetings are among the topics covered with an impressive depth of knowledge and empathetic concern for those with whom he has dealt. Successful People Management is serious in intent yet at all times
humorous, making this a highly entertaining and enjoyable read. The text is illustrated throughout by a series of witty illustrations which reinforce the author’s advice and anecdotes. Throughout Successful
People Management, David displays a deep understanding of and respect for his fellow human beings, with all their strengths and weaknesses, foibles and charms – the mark of an excellent manager. It will
appeal to students preparing to enter the field and practising managers alike.
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