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When you are looking at the Microsoft Office 2013 Essentials
office suite, you will find that there are a number of great
programs included. Some of the offerings from this
productivity suite include Word, Excel, PowerPoint, and
Outlook, and with a few upgrades, you might be able to get
more programs. A good chart is something that will help you
keep the right kind of shortcuts and features available to you.
With a suite this robust, it is often easy to forget some of the
more obscure but no less useful functions.
With proven pedagogy that emphasizes critical-thinking,
problem-solving, and in-depth coverage, New Perspectives
helps students develop the Microsoft Office 2013 skills they
need to be successful in college and beyond. Updated with all
new case-based tutorials, New Perspectives Microsoft Excel
2013 continues to engage students in applying skills to realworld situations, making concepts relevant. A new
Troubleshoot case problem enhances critical thinking, and a
new tutorial on Managing Your Files helps students navigate
Windows 8. As always, New Perspectives improves learning
outcomes and transference of skills by helping students
understand why what they're learning is important. Important
Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
Demonstrate your expertise with Microsoft Office! Designed
to help you practice and prepare for the 2013 Word Expert
Microsoft Office Specialist (MOS) exams, this all-in-one study
guide features: Full, objective-by-objective exam coverage
Easy-to-follow procedures and illustrations to review essential
skills Hands-on practice tasks to apply what you've learned
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Includes downloadable practice files
The world’s most popular spreadsheet program is now more
powerful than ever, but it’s also more complex. That’s where
this Missing Manual comes in. With crystal-clear explanations
and hands-on examples, Excel 2013: The Missing Manual
shows you how to master Excel so you can easily track,
analyze, and chart your data. You’ll be using new features
like PowerPivot and Flash Fill in no time. The important stuff
you need to know: Go from novice to ace. Learn how to
analyze your data, from writing your first formula to charting
your results. Illustrate trends. Discover the clearest way to
present your data using Excel’s new Quick Analysis feature.
Broaden your analysis. Use pivot tables, slicers, and timelines
to examine your data from different perspectives. Import data.
Pull data from a variety of sources, including website data
feeds and corporate databases. Work from the Web. Launch
and manage your workbooks on the road, using the new
Excel Web App. Share your worksheets. Store Excel files on
SkyDrive and collaborate with colleagues on Facebook,
Twitter, and LinkedIn. Master the new data model. Use
PowerPivot to work with millions of rows of data. Make
calculations. Review financial data, use math and scientific
formulas, and perform statistical analyses.
Demonstrate your expertise with Microsoft Office! Designed
to help you practice and prepare for the 2013 Access
Microsoft Office Specialist (MOS) exam, this all-in-one study
guide features: Full, objective-by-objective exam coverage
Easy-to-follow procedures and illustrations to review essential
skills Hands-on practice tasks to apply what you've learned
Includes downloadable practice files
Part of the New Perspectives series, this text offers a casebased, problem-solving approach and innovative technology
for meaningful learning of Microsoft Excel 2002.
This is the eBook of the printed book and may not include any
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media, website access codes, or print supplements that may
come packaged with the bound book. Advance your everyday
proficiency with Excel 2016. And earn the credential that
proves it! Demonstrate your expertise with Microsoft Excel!
Designed to help you practice and prepare for Microsoft
Office Specialist (MOS): Excel 2016 Core certification, this
official Study Guide delivers: In-depth preparation for each
MOS objective Detailed procedures to help build the skills
measured by the exam Hands-on tasks to practice what
you’ve learned Practice files and sample solutions Sharpen
the skills measured by these objectives: Create and manage
worksheets and workbooks Manage data cells and ranges
Create tables Perform operations with formulas and functions
Create charts and objects About MOS A Microsoft Office
Specialist (MOS) certification validates your proficiency with
Microsoft Office programs, demonstrating that you can meet
globally recognized performance standards. Hands-on
experience with the technology is required to successfully
pass Microsoft Certification exams.
Demonstrate your expertise with Microsoft Office! Designed
to help you practice and prepare for the 2013 PowerPoint
Microsoft Office Specialist (MOS) exam, this all-in-one study
guide features: Full, objective-by-objective exam coverage
Easy-to-follow procedures and illustrations to review essential
skills Hands-on practice tasks to apply what you've learned
Includes downloadable practice files
Your text simplified as the essential facts to prepare you for
your exams. Over 2,000 higly probable test items.

Learn the simplest ways to get things done with
Microsoft Office 2013 Get the full-color, visual guide
that makes learning Microsoft Office 2013 plain and
simple! Follow the book’s easy steps and
screenshots and clear, concise language to learn the
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simplest ways to get things done with Microsoft
Word, Excel, Outlook, PowerPoint, Access,
Publisher, and OneNote. Here’s WHAT you’ll learn:
Navigate with mouse, keyboard, or touch Create
documents, reports, databases, and presentations
Share your desktop, worksheets, and files Manage
your email and organize your calendar Stay
connected with online meetings and instant
messaging Access your programs and your
documents via the cloud Here’s HOW you’ll learn it:
Jump in wherever you need answers Follow easy
STEPS and SCREENSHOTS to see exactly what to
do Get handy TIPS for new techniques and shortcuts
Use TRY THIS! Exercises to apply what you learn
right away
Microsoft Excel 2013 is part of the Microsoft Office
Suite package. The software is designed to help
people keep track of accounts, numbers and more
through spread sheets. Therefore, this tool helps
businesses and individuals alike to manage their
assets in an easy way. The 2013 version is one of
the latest updates. It includes new features, and it is
easy to learn if you already know how to use Excel.
A detailed chart of its inner workings would help
people understand the programing better.
Excel at Excel with the help of this bestselling
spreadsheet guide John Walkenbach's name is
synonymous with excellence in computer books that
decipher the complexities of Microsoft Excel. Known
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as "Mr. Spreadsheet," Walkenbach shows you how
to maximize the power of Excel 2013 while bringing
you up to speed on the latest features. This
perennial bestseller is fully updated to cover all the
new features of Excel 2013, including how to
navigate the user interface, take advantage of
various file formats, master formulas, analyze data
with PivotTables, and more. Whether you're an Excel
beginner who is looking to get more savvy or an
advanced user looking to become a power user, this
latest edition provides you with comprehensive
coverage as well as helpful tips, tricks, and
techniques that you won't find anywhere else.
Shares the invaluable insight of Excel guru and
bestselling author "Mr. Spreadsheet" John
Walkenbach as he guides you through every aspect
of Excel 2013 Provides essential coverage of all the
newest features of Excel 2013 Presents material in a
clear, concise, logical format that is ideal for all
levels of Excel experience Features a website that
includes downloadable templates and worksheets
from the book Chart your path to fantastic formulas
and stellar spreadsheets with Excel 2013 Bible!
Maximize your Excel 2013 experience using VBA
application development The new Excel 2013 boasts
updated features, enhanced power, and new
capabilities. Naturally, that means John Walkenbach
returns with a new edition of his bestselling VBA
Programming book and covers all the methods and
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tools you need to know in order to program with
Excel. With this comprehensive guide, "Mr.
Spreadsheet" shows you how to maximize your
Excel experience using professional spreadsheet
application development tips from his own personal
bookshelf. Featuring a complete introduction to
Visual Basic for Applications and fully updated for
the latest features of Excel 2013, this essential
reference includes an analysis of Excel application
development and is packed with procedures, tips,
and ideas for expanding Excel's capabilities with
VBA. Offers an analysis of Excel application
development and a complete introduction to VBA
Features invaluable advice from "Mr. Spreadsheet"
himself, bestselling author John Walkenbach, who
demonstrates all the techniques you need to create
Excel applications, both large and small Covers
navigating the Excel interface, formatting
worksheets, interacting with other Office
applications, working with collaboration tools, and
using sample workbooks and John Walkenbach's
award-winning Power Utility Pak to help enhance
your Excel skills Provides tips, tricks, and techniques
for expanding Excel's capabilities with VBA that you
wont find anywhere else Excel 2013 Power
Programming with VBA is packed with procedures,
tips, and ideas for achieving Excel excellence with
VBA.
Both computer rookies and hot shots can master
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Microsoft Excel 2013 quickly and efficiently with this
new book in the acclaimed Illustrated Series ENHANCED MICROSOFT EXCEL 2013:
ILLUSTRATED COMPLETE. Using a concise,
focused approach and user-friendly format, the
Illustrated Series provides a hallmark two-page
layout that allows readers to work through an entire
task without turning the page. Skills are accessible
and easy to follow with new Learning Outcomes that
outline the skills covered in each lesson and larger
full-color screens that preview what readers should
see on their own computers. Each unit begins with a
brief overview of the principles of the lesson and
introduces a case study for further application. New
and updated appendixes guide you in exploring
cloud computing and other developments in more
depth. Readers strengthen their understanding of the
latest features in MS Excel 2013 for ongoing
success. Important Notice: Media content referenced
within the product description or the product text may
not be available in the ebook version.
MOS 2013 Study Guide for Microsoft ExcelPearson
Education
Advance your expert-level proficiency with Excel.
And earn the credential that proves it! Demonstrate
your expert-level competency with Microsoft Excel!
Designed to help you practice and prepare for
Microsoft Office Specialist: Microsoft Excel Expert
(Excel and Excel 2019) certification, this official
Page 7/22

Acces PDF Microsoft Excel Study Guide 2013 420
Study Guide delivers: In-depth preparation for each
MOS objective Detailed procedures to help build the
skills measured by the exam Hands-on tasks to
practice what you’ve learned Ready-made practice
files Sharpen the skills measured by these
objectives: Manage Workbook Options and Settings
Manage and Format Data Create Advanced
Formulas and Macros Manage Advanced Charts and
Tables About the MOS: Expert Certification A
Microsoft Office Specialist (MOS): Expert
certification validates your hands-on experience and
competency with an Office product at an expert
level. It demonstrates that you can apply the
product’s principal features at an advanced level,
can complete expert tasks independently, and are
ready to enter the job market. See full details at:
microsoft.com/learn Practice Files Available at:
MicrosoftPressStore.com/
MOSExcelExpert201/downloads
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. Advance your everyday proficiency with
Word 2016 a nd earn the credential that proves it!
Demonstrate your expertise with Microsoft Word!
Designed to help you practice and prepare for
Microsoft Office Specialist (MOS): Word 2016 Core
certification, this official Study Guide delivers: •Indepth preparation for each MOS objective •Detailed
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procedures to help build the skills measured by the
exam •Hands-on tasks to practice what you’ve
learned •Practice files and sample solutions
Sharpen the skills measured by these objectives:
•Create and manage documents • Format text,
paragraphs, and sections •Create tables and lists
•Create and manage references • Insert and format
graphic elements About MOS A Microsoft Office
Specialist (MOS) certification validates your
proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized
performance standards. Hands-on experience with
the technology is required to successfully pass
Microsoft Certification exams.
This book is suitable for readers already familiar with
the Excel user interface and introduces programming
concepts via numerous multi-step, practical
exercises. More advanced topics are introduced via
custom projects. Covers recording and editing a
macro and writing VBA code through working with
XML documents and using ASP to display data on
the Web. Microsoft Excel 2013 Programming by
Example with VBA, XML and ASP is a practical howto book on Excel programming, suitable for readers
already familiar with the Excel user interface. The
book introduces programming concepts via
numerous multi-step, illustrated, hands-on exercises.
More advanced topics are introduced via custom
projects. From recording and editing a macro and
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writing VBA code to working with XML documents
and using classic ASP to access and display data on
the Web, this book takes you on a programming
journey that will change the way you work with
Excel. Completely updated for Excel 2010, this book
provides information on performing automatic
operations on files, folders, and other Microsoft
Office applications. It also covers proper use of
event procedures, testing and debugging, and
programming advanced Excel features such as
PivotTables, PivotCharts, and SmartTags. The
chapters are loaded with illustrated hands-on
projects and exercises that tell you exactly where to
enter code, how to debug it, and then run it. Each
exercise/project step is clearly explained as it is
performed. Features: Explores in great detail the
latest version of Excel and all of its features. Covers
recording and editing a macro and writing VBA code
through working with XL documents and using ASP
to display data on the Web. Covers Office Web
Apps.
Describes the features of the software program,
including writing formulas, presenting data visually,
linking worksheets, using PivotTables, and collaborating
online.
Demonstrate your expertise with Microsoft Office!
Designed to help you practice and prepare for the 2013
Access Microsoft Office Specialist (MOS) exam, this allin-one study guide features: Full, objective-by-objective
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exam coverage Easy-to-follow procedures and
illustrations to review essential skills Hands-on practice
tasks to apply what you've learned Includes
downloadable practice files Use the in-depth exam prep,
practice, and review to help advance your proficiency
with Microsoft Office--and earn the credential that proves
it!
Shows readers how to perform complex data analysis,
create reports with the data analysis expressions
language, and add hierarchies to data models to enable
faster browsing.
Completely updated guide for students, scientists and
engineers who want to use Microsoft Excel 2013 to its
full potential. Electronic spreadsheet analysis has
become part of the everyday work of researchers in all
areas of engineering and science. Microsoft Excel, as
the industry standard spreadsheet, has a range of
scientific functions that can be utilized for the modeling,
analysis and presentation of quantitative data. This text
provides a straightforward guide to using these functions
of Microsoft Excel, guiding the reader from basic
principles through to more complicated areas such as
formulae, charts, curve-fitting, equation solving,
integration, macros, statistical functions, and presenting
quantitative data. Content written specifically for the
requirements of science and engineering students and
professionals working with Microsoft Excel, brought fully
up to date with the new Microsoft Office release of Excel
2013. Features of Excel 2013 are illustrated through a
wide variety of examples based in technical contexts,
demonstrating the use of the program for analysis and
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presentation of experimental results. New to this edition:
The Backstage is introduced (a new Office 2013 feature);
all the ‘external’ operations like Save, Print etc. are now
in one place The chapter on charting is totally revised
and updated – Excel 2013 differs greatly from earlier
versions Includes many new end-of-chapter problems
Most chapters have been edited to improve readability
Visual QuickStart Guides, designed in an attractive
tutorial and reference format, are the quickest, easiest,
and most thorough way to learn applications, tasks, and
technologies. The Visual QuickStart Guides are a smart
choice and guide the learner in a friendly and respectful
tone. Visually presented with copious screenshots, the
focused discussions by topic and tasks make learning a
breeze and quickly take you to exactly what you want to
learn. Microsoft Office 2013: Visual QuickStart Guide,
written by best-selling author Steve Schwartz, has been
extensively rewritten to provide expanded coverage of
the core Office applications: Word, Excel, PowerPoint,
and Outlook, provides in-depth instructions on many of
the new features and changes introduced in Office 2013,
and offers a thorough introduction to the Office Web
Apps. Coverage of each application is jam-packed with
information and tips that not only explain HOW to
perform a task, but WHY you need this procedure and
WHEN it's best to use it. Includes eBook In addition to
concise, step-by-step explanations of core tools and
tasks, with plenty of helpful screen shots to keep you on
track as you work, Microsoft Office 2013 for Windows:
Visual QuickStart Guide includes the eBook. You can
download digital versions of this book to load on the
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mobile device of your choice so that you can continue
learning whenever and wherever you are. We provide
you with EPUB, PDF, and MOBI eBook formats to
ensure that you get the experience that best suits your
viewing needs.
Master business modeling and analysis techniques with
Microsoft Excel 2013, and transform data into bottomline results. Written by award-winning educator Wayne
Winston, this hands-on, scenario-focused guide shows
you how to use the latest Excel tools to integrate data
from multiple tables—and how to effectively build a
relational data source inside an Excel workbook. Solve
real business problems with Excel—and sharpen your
edge Summarize data with PivotTables and Descriptive
Statistics Explore new trends in predictive and
prescriptive analytics Use Excel Trend Curves, multiple
regression, and exponential smoothing Master advanced
Excel functions such as OFFSET and INDIRECT Delve
into key financial, statistical, and time functions Make
your charts more effective with the Power View tool
Tame complex optimization problems with Excel Solver
Run Monte Carlo simulations on stock prices and bidding
models Apply important modeling tools such as the
Inquire add-in
This Microsoft Excel 2013, Exam 77-420 book is the only
Microsoft Official Academic Course (MOAC) textbook.
This series includes a complete classroom instructional
program. This Excel 2013 text is mapped to the Excel
2013 certification exam objectives and is designed to reenforce workforce skills. With this book students learn to
create and edit professional-looking spreadsheets for a
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variety of purposes and situations. It also covers such
skills as charting, creating analytical, financial reports,
data entry, developing budgets, formatting numerical
(financial, statistical, etc.) reports, creating forms,
graphing, processing data, reporting, technical support,
trending and much more. The Microsoft Official
Academic Course (MOAC) Office series also offers
OfficeGrader. This valuable tool corrects your students
tasked-based assignments. Students work on real-world
problems like the ones they will encounter in the
workforce ensuring they are ready for real professional
challenges. OfficeGrader allows for efficient and
consistent grading saving time for other important
teaching activities. Grading is easier than ever allowing
faster assignment turnaround to students. Excel 2013
certification can help students with classwork and
differentiate job hunters in todays competitive job market.
Students who have earned certification can broaden their
employment opportunities in such fields as accounting,
office administration, consulting, as executives and
managers, help desk personnel, instructors/trainers,
program/project managers, and sales careers.
Get the guide that makes learning Microsoft Excel plain
and simple! This full color, no-nonsense book shows you
the quickest ways to solve a problem or learn a skill,
using easy-to-follow steps and concise, straightforward
language. You'll analyze, manage, and share information
in more ways than ever before. Here’s WHAT You’ll
Learn Manage your data quickly and efficiently Filter,
sort, summarize, and crunch your numbers Use formulas
and functions to do the heavy lifting Bring data to life with
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charts and graphics Share data between Microsoft Office
documents Work as a team, online and in the cloud
Here’s HOW You’ll Learn It Jump in wherever you need
answers Follow easy STEPS and SCREENSHOTS to
see exactly what to do Get handy TIPS for new
techniques and shortcuts Use TRY THIS! exercises to
apply what you learn right away
Excel 2013 On Demand is built from the ground up for
today's beginning-to-intermediate-level Exceluser. Like
every book in the On Demand Series, it teaches visually,
using an easy, friendly, full-color format designed to
"show you how," instead of "telling you how." But that's
not all. This book: * Combines step-by-step training with
quick-reference material users can rely on long after
they've mastered the core skills they need * Provides
easy-to-follow task-based coverage of the techniques
you'll use most often, presenting most tasks in just one
or two pages * Offers in-depth coverage of all new MOS
(Microsoft Office Specialist) exam objectives, so you can
use it as a study guide to enhance your job prospects or
current career * Provides additional end-of-chapter
workshops, plus even more hands-on projects online *
Includes a complete practical troubleshooting guide *
Helps you upgrade by presenting New Feature icons,
plus a detailed list of new features indexed to the pages
where they're covered Simply put, no other book offers
beginning-to-intermediate-level Excelusers this much
simplicity, usable content, flexibility, and value.
Demonstrate your expertise with Microsoft Office! Designed
to help you practice and prepare for the 2013 Excel Expert
Microsoft Office Specialist (MOS) exams, this all-in-one study
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guide features: Full, objective-by-objective exam coverage
Easy-to-follow procedures and illustrations to review essential
skills Includes downloadable practice files
"Designed to help you practice and prepare for Microsoft
Office Specialist (MOS): Excel 2013 Expert
certification"--P.[4] of cover.
Demonstrate your expertise with Microsoft Office! Designed
to help you practice and prepare for the 2013 Word Microsoft
Office Specialist (MOS) exam, this all-in-one study guide
features: Full, objective-by-objective exam coverage Easy-tofollow procedures and illustrations to review essential skills
Hands-on practice tasks to apply what you've learned
Includes downloadable practice files
Advance your everyday proficiency with Excel! And earn the
credential that proves it! Demonstrate your expertise with
Microsoft Excel! Designed to help you practice and prepare
for Microsoft Office Specialist: Excel Associate (Excel and
Excel 2019) certification, this official Study Guide delivers: Indepth preparation for each MOS objective Detailed
procedures to help build the skills measured by the exam
Hands-on tasks to practice what you’ve learned Ready-made
practice files Sharpen the skills measured by these
objectives: Manage Worksheets and Workbooks Manage
Data Cells and Ranges Manage Tables and Table Data
Perform Operations by Using Formulas and Functions
Manage Charts About MOS A Microsoft Office Specialist
(MOS) certification validates your proficiency with Microsoft
Office programs, demonstrating that you can meet globally
recognized performance standards. Hands-on experience
with the technology is required to successfully pass Microsoft
Certification exams.
Readers discover the latest advantages that Microsoft Excel
has to offer with this new book in the next generation of the
Shelly Cashman Series. For three decades, the Shelly
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Cashman Series has effectively introduced essential
computer skills to millions of learners. ENHANCED
MICROSOFT EXCEL 2013: COMPREHENSIVE continues
the history of innovation with new features that accommodate
a variety of learning styles. Specially refined learning tools
help improve retention and prepare readers for future
success. A step-by-step, screen-by-screen approach guides
readers in expanding their understanding of Excel through
experimentation, critical thought, and personalization.
ENHANCED MICROSOFT EXCEL 2013: COMPREHENSIVE
helps readers succeed with today’s most effective
educational approach. Important Notice: Media content
referenced within the product description or the product text
may not be available in the ebook version.
Designed to help you practice and prepare for the 2013 Excel
Microsoft Office Specialist (MOS) exam, this all-in-one study
guide features: full, objective-by-objective exam coverage;
easy-to-follow procedures and illustrations to review essential
skills; hands-on practice tasks to apply what you've learned;
includes downloadable practice files. -SUCCEEDING IN BUSINESS WITH MICROSOFT OFFICE
EXCEL 2013 prepares your students to solve business
problems by moving beyond the basic point and click skills to
think critically about realistic business situations. When
students combine software analysis with their own decision
making abilities, they are more likely meet any business
challenge with success. The Succeeding in Business Series
emphasizes problem-solving, critical thinking, and analysis challenging students to find efficient and effective solutions.
Important Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
This is the eBook of the printed book and may not include any
media, website access codes, or print supplements that may
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come packaged with the bound book. Hone your advanced
Excel 2016 skills. And earn the credential that proves it!
Demonstrate your expertise with Microsoft Excel! Designed to
help you practice and prepare for Microsoft Office Specialist
(MOS): Excel Expert 2016 certification, this official Study
Guide delivers: In-depth preparation for each MOS objective
Detailed procedures to help build the skills measured by the
exam Hands-on tasks to practice what you’ve learned Readymade practice files Sharpen the skills measured by these
objectives: Create and Manage Workbooks Apply Custom
Formatting and Layouts Create Advanced Formulas Perform
Data Analysis Create Advanced Charts and PivotTables
Introduce your students to the latest that Microsoft Office has
to offer with the new generation of Shelly Cashman Series
books! For the past three decades, the Shelly Cashman
Series has effectively introduced computer skills to millions of
students. With Microsoft Excel 2013, we're continuing our
history of innovation by enhancing our proven pedagogy to
reflect the learning styles of today's students. In this text you'll
find features that are specifically designed to engage
students, improve retention, and prepare them for future
success. Our trademark step-by-step, screen-by-screen
approach now encourages students to expand their
understanding of Microsoft Excel 2013 through
experimentation, critical thought, and personalization. With
these enhancements and more, the Shelly Cashman Series
continues to deliver the most effective educational materials
for you and your students. Important Notice: Media content
referenced within the product description or the product text
may not be available in the ebook version.

Make the most of Excel 2013–without becoming a
technical expert! This book is the fastest way to
master Excel…use it to build powerful, trustworthy,
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easy-to-understand workbooks…discover hidden
patterns and make better decisions…visualize data so
everyone understands it…share and present
workbooks on the web, tablets, anywhere! Even if
you’ve never used Excel before, you’ll learn how to
do what you want, one incredibly clear and easy step
at a time. Excel has never, ever been this simple!
Who knew how simple Excel 2013 could be? This is
the easiest, most practical beginner’s guide to using
Microsoft’s incredibly powerful new Excel 2013
spreadsheet program…simple, reliable instructions for
doing everything you really want to do! Here’s a
small sample of what you’ll learn: Quickly create,
edit, and format workbooks Enter formulas and use
functions effectively Enter data more rapidly, easily,
consistently, and accurately Master powerful ways to
sort, filter, consolidate, or group data Visualize
information through great charts, PivotTables, and
Sparklines Illustrate workbooks with images, shapes,
and SmartArt Explore and analyze data more easily
with Excel 2013’s amazing new Power View Share,
print, present, and secure your workbooks Store
your workbooks online with SkyDrive Work with
macros Build immense power into worksheet cells
with UDFs
Get more out of Microsoft Excel® 2013: more
productivity and better answers for greater success!
Drawing on his unsurpassed Excel experience, Bill
Jelen (“Mr Excel”) brings together all the intensely
Page 19/22

Acces PDF Microsoft Excel Study Guide 2013 420
useful knowledge you need: insights, techniques,
tips, and shortcuts you just won’t find anywhere
else. Excel 2013 In Depth is the fastest, best way to
master Excel 2013’s full power; get comfortable with
its updated interface; and leverage its new tools for
everything from formulas, charts, and functions to
dashboards, data visualization, and social media
integration. Start by taking a quick “tour” of Excel
2013’s most valuable new features. Then, learn how
to Build more trustworthy, error-resistant, flexible,
extensible, intelligent, and understandable
spreadsheets Get more productive with Excel
2013’s new Start Screen and Timelines Create
formulas, charts, subtotals, and pivot tables faster
with new Flash Fill and Analysis Lens Quickly apply
attractive, consistent formats Master every function
you’ll ever need,- including powerful new web
services functions Solve real-world business
intelligence analysis problems Create amazing
PowerPivot data mashups that integrate information
from anywhere Use Power View to generate
stunningly intuitive maps, dashboards, and data
visualizations Share workbooks on the Web and
social networks Leverage the improved Excel Web
App to create highly interactive web pages and
online surveys Automate repetitive functions using
Excel macros Supercharge your workbooks with new
apps from the Excel App Store Like all In Depth
books, Excel 2013 In Depth delivers complete
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coverage with detailed solutions, and
troubleshooting help for tough problems you can’t fix
on your own. Whatever you intend to do with Excel
2013, this is the only book you’ll need!
Outlook 2013 is an upscale version of the former
Outlook. The particular functions are now separated
by tabs. The "file" tab has all the information that is
needed to make changes such as save, open, print,
options, etc. The "home" tab is where the simple
transactions take place such as new mail, reply,
delete, etc. "Send/Receive" tab is all about sending
and synching files and folders. "Folder" tab allows
changes or formatting to folders "View" addresses
how you would like to customize the view of your
Outlook experience. A chart would be beneficial to
compare the old version to the new perhaps showing
the ease of the transition. People that prefer the
older versions would appreciate knowing where to
find the function in the new format if a chart could
point this out easily for them. The transition would be
much easier.
Presents a guide to Office Professional 2013,
describing such tasks as creating documents,
spreadsheets, and slide presentations; managing
email; and organizing notes, covering the Microsoft
programs Word, Excel, Access, OneNote, Publisher,
Outlook, and PowerPoint.
Demonstrate your expertise with Microsoft Office!
Designed to help you practice and prepare for the
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2013 Excel Microsoft Office Specialist (MOS) exam,
this all-in-one study guide features: Full, objective-byobjective exam coverage Easy-to-follow procedures
and illustrations to review essential skills Hands-on
practice tasks to apply what you’ve learned Includes
downloadable practice files
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