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Updated to cover all the latest features and capabilities of Access 2007, this resource provides new and inexperienced Access users with eight task-oriented minibooks that cover
begininning to advanced-level material Each minibook covers a specific aspect of Access, such as database design, tables, queries, forms, reports, and macros Shows how to
accomplish specific tasks such as database housekeeping, security data, and using Access with the Web Access is the world's leading desktop database solution and is used by
millions of people to store, organize, view, analyze, and share data, as well as to build powerful, custom database solutions that integrate with the Web and enterprise data
sources
Part of the Illustrated Series, this practical, easy to navigate book provides the essential knowledge of Microsoft Access 2007 you need to succeed in both the classroom and
beyond. Benefits: * NEW! Presents lessons in a clean, easy-to-follow two-page spread layout that appeals to a wide variety of learning styles. * NEW! Provides complete
coverage of how to use Access to create databases and how to manage and retrieve data using tables, queries, forms, and reports. * NEW! Now includes expanded coverage of
queries, and gives students the opportunity to practice retrieving, comparing, and analyzing their data. * NEW! Gets students hands-on with creating and manipulating databases
from the beginning, while teaching database concepts in context of the skills. * NEW! Offers a new "Real Life Independent Challenge" exercise where students create databases
for use in their everyday lives, such as trip planners and travel collections.
The expert guidance you need to get the most out of Access 2010 Get the Access 2010 information you need to succeed with this comprehensive reference. If this is your first
encounter with Access, you'll appreciate the thorough attention to database fundamentals and terminology. If you're familiar with earlier versions, you can jump right into Access
2010 enhancements such as the new Access user interface and wider use of XML and Web services. Takes you under the hood of Microsoft Access 2010, the database
application included with Microsoft Office 2010 Explores the latest enhancements, such as a new user interface and wider use of XML and Web services; also, how to exchange
data with Word, Excel, PowerPoint, and other Office apps Covers how to create tables, manipulate datasheets, and work with multiple tables Explains the seven database
objects and how to use a seven-step design method to build a database tailored to your needs Shows you how to build forms, use Visual Basic and the VBA Editor, automate
query parameters, create functions and subroutines, use XML to create data access pages, and more Includes a CD with all source code from the book and working examples,
plus bonus shareware, freeware, trial, demo and evaluation programs that work with or enhance Microsoft Office You’ll want to keep this soup-to-nuts Access reference close at
hand! Note: CD-ROM/DVD and other supplementary materials are not included as part of eBook file.
Unlock the secrets of Access 2013 and discover how to use your data in creative ways. With this book’s easy step-by-step instructions, you’ll learn how to build and maintain a
full-featured database and even turn it into a web app. You also get tips and practices from the pros for good database design—ideal whether you’re using Access for business,
school, or at home. The important stuff you need to know Build a database with ease. Organize and update lists, documents, catalogs, and other types of information. Create
your own web app. Let your whole team work on a database in the cloud. Share your database on a network. Link your Access database to SQL Server or SharePoint.
Customize the interface. Make data entry a breeze by building your own templates Find what you need fast. Search, sort, and summarize huge amounts of data in minutes. Put
your info to use. Turn raw info into well-formatted printed reports. Dive into Access programming. Automate complex tasks and solve common challenges.
Microsoft Office Access 2007Illustrated IntroductoryCourse Technology Ptr
This practical guide to Microsoft Office Access 2007 was designed so that you can easily find all the functions needed for working with this relational database management
program. It includes a description of the Access environment, and teaches you how to create a database and manage its objects, create and link tables, create forms and reports
and manage their controls, manage records by using datasheets and forms (entering, editing, sorting and filtering data), select and delete records using queries, create pivot
tables, create charts using data or pivot charts, and create macros, among others.
ILLUSTRATED MICROSOFT OFFICE 365 & ACCESS 2016: INTERMEDIATE engages both computer rookies and hot shots as this edition guides readers in mastering basic
and more advanced Microsoft Access 2016 skills quickly and efficiently. Praised for its concise, focused approach and user-friendly format, this book, like all others in the
Illustrated Series, incorporates a hallmark two-page layout that allows readers to see an entire task in one view. Each presentation is easy to follow with Learning Outcomes that
outline the skills covered in each lesson and larger full-color screens that reflect exactly what readers should see on their own computers. Each module begins with a brief
overview of the lesson’s principles and introduces a case study for further application. Important Notice: Media content referenced within the product description or the product
text may not be available in the ebook version.
Give your students a 360 degree education and a career advantage! ILLUSTRATED COURSEGUIDES: PROFESSIONALISM makes your students more successful in the
classroom and in the workplace. Covering topics such as developing a personal work ethic and planning and managing a career, this streamlined book presents essential
information on a topic once considered unable to be taught within the classroom. Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
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This Illustrated Series CourseGuide covers the essential information that users need to know for Microsoft Access 2007. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Discover how to fully utilize the latest version of Microsoft Office with the focused approach found in Shelly Cashman Series MICROSOFT OFFICE 365 & OFFICE 2016: INTERMEDIATE.
This new edition is part of the acclaimed Shelly Cashman Series that has effectively introduced computer skills to millions of students like you. Shelly Cashman Series MICROSOFT OFFICE
365 & OFFICE 2016: INTERMEDIATE continues the Series' strong history of innovation with an enhanced learning approach designed to address your needs, no matter what your learning
style. A trademark step-by-step, screen-by-screen approach helps expand your understanding of Microsoft Office 2016 through experimentation, critical thought, and personalization. This new
edition delivers some of today's most effective educational materials specifically designed to capture your attention, improve retention, and prepare you for success in working with Microsoft
Office 2016.
Brilliant guides allow you to find the info you need easily and without fuss and guide you through the task using a highly visual, step-by-step approach - providing exactly what you need to
know, when you need it !! Brilliant Access 2007 will show you how to.... · Create databases more efficiently using the new results-oriented interface · Use tools for building a database that
makes information easier to find and use · Import data from other programs, HTML & XML files, and other databases · Use forms, filters, queries and reports to capture and analyze data ·
Discover ways to prevent data corruption and unauthorized access · Share your data with others through interactive Web pages · Protect company documents with Information Rights
Management (IRM) · Use Groove and SharePoint Team Services to share data and information
Updated to incorporate the latest features, tools, and functions of the new version of the popular word processing software, a detailed manual explains all the basics, as well as how to create
sophisticated page layouts, insert forms and tables, use graphics, and create book-length documents with outlines and Master Documents. Original. (All Users)
This fully revised new edition combines scheduling best practices with valuable recommendations as to why, when, and how to use the various features of Microsoft Office Project 2007 based
on research from over 1,000 real-life schedules.
Give your students a 360 degree education and a career advantage! ILLUSTRATED COURSEGUIDES: TEAMWORK AND TEAM BUILDING makes your students more successful in the
classroom and in the workplace. Covering topics such as being a team leader and working in groups, this streamlined book presents essential information on a topic once considered unable to
be taught within the classroom. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Experience learning made easy—and quickly teach yourself how to create impressive documents with Word 2007. With Step By Step, you set the pace—building and practicing the skills you
need, just when you need them! Apply styles and themes to your document for a polished look Add graphics and text effects—and see a live preview Organize information with new SmartArt
diagrams and charts Insert references, footnotes, indexes, a table of contents Send documents for review and manage revisions Turn your ideas into blogs, Web pages, and more Your all-inone learning experience includes: Files for building skills and practicing the book’s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new Microsoft Office interface
Windows Vista Product Guide eBook—plus more resources and extras on CD For customers who purchase an ebook version of this title, instructions for downloading the CD files can be found
in the ebook.
A guide to Access 2007 explains how users can get the most out of the database application, describing the new features, functions, and capabilities of the latest version of the program, while
covering everything from entering data in forms to using queries to generate reports.
Looks at the updates, changes, and enhancements of the 2007 Microsoft Office system, with information on Word, Excel, PowerPoint, Publisher, OneNote, Access, Outlook, and Groove.
Provides a collection of tips on fixing annoyances found in Microsoft Access, covering such topics as performance, security, database design, queries, forms, page layout, macros, and
expressions.
Experience learning made easy-and quickly teach yourself how to build database solutions with Access 2010. With STEP BY STEP, you set the pace-building and practicing the skills you
need, just when you need them! Topics include building an Access database from scratch or from templates; publishing your database to the Web; exchanging data with other databases and
Microsoft Office documents; creating data-entry forms; using filters and queries; designing reports; using conditional formatting; preventing data corruption and unauthorized access; and other
core topics.
Experience learning made easy—and quickly teach yourself how to build your own database with Access 2013. With Step by Step, you set the pace—building and practicing the skills you need,
just when you them! Includes downloadable practice files and a companion eBook. Build a database from scratch or ready templates Create easy-to-use data-entry forms Write queries to
extract and manipulate data Design reports to summarize data in effective ways Import data from other databases and documents
Microsoft Office Access 2007 For those who would rather be shown how than told how See How To Create databases more efficiently using a new results-oriented interface Use tools for
building a database that makes information easier to find and use Import data from other programs, HTML, XML files, and other databases Use forms, filters, queries, and reports to capture
and analyze data Discover ways to prevent data corruption and unauthorized access Share your data with others through interactive web pages Put your newly acquired skills to work using
the online workshops Organize information and add impact with clip art, SmartArt diagrams, tables, and charts Use Groove and SharePoint Team Services to collaborate and share documents
and information Prepare for the Microsoft Certified Application Specialist (MCAS) exam On the Web This book uses real-world examples to give you a context in which to use the task. This
book also includes workshops to help you put together individual tasks into projects. The Access example files that you need for project tasks are available at www.perspection.com Author Bio
Perspection has written and produced books on a variety of computer software–including Microsoft Office 2003 and XP, Microsoft Windows XP, Apple Mac OS X Panther, Adobe Photoshop
CS2, Macromedia Flash 8, Macromedia Director MX, and Macromedia Fireworks–and Web publishing. In 1991, after working for Apple Computer and Microsoft, Steve Johnson founded
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Perspection, Inc. Perspection is committed to providing information and training to help people use software more effectively. Perspection has written more than 80 computer books, and sold
more Includes MCAS Exam Objectives! This courseware meets the objectives for the Microsoft Certified Application Specialist (MCAS). Upon completion of this courseware, you may be
prepared to take the exam for MCAS qualification. To learn more about becoming a Microsoft Certified Application Specialist, visit www.microsoft.com. Category Database Covers Microsoft
Office Access 2007 User Level Beginning–Intermediate 1 Getting Started with Access 2 Touring Access Databases 3 Planning and Creating a Custom Database 4 Working with Fields 5
Working with Tables 6 Locating Specific Information Using a Query 7 Simplifying Data Entry with Forms 8 Creating Reports to Convey Information 9 Improving the Appearance of Forms and
Reports 10 Working on the Web 11 Importing and Exporting Information 12 Managing a Database 13 Protecting and Securing a Database 14 Customizing Access 15 Enhancing a Database
with Programming 16 Working Together on Office Documents New Features Microsoft Certified Applications Specialist Index
Are you a visual learner? Do you prefer instructions that show you how to do something - and skip the long-winded explanations? If so, then this book is for you. Open it up, and you will find
clear, step-by-step screen shots that show you how to tackle more than 170 Access 2007 tasks. Each task-based spread includes easy, visual directions for performing necessary operations,
including * Navigating the new interface * Using templates to create databases * Entering and editing data * Working with tables and fields * Creating simple or summary queries * Linking to
Excel(r) worksheets * Helpful sidebars offer practical tips and tricks * Full-color screen shots demonstrate each task * Succinct explanations walk you through step by step * Two-page lessons
break big topics into bite-sized modules
Part of the Illustrated Series, this practical, easy to navigate book provides the essential knowledge of Microsoft Access 2007 students need to succeed in both the classroom and beyond.
Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Experience learning made easy—and quickly teach yourself how to build database solutions with Access 2007. With Step By Step, you set the pace—building and practicing the skills you need,
just when you need them! Build databases from scratch or from templates Exchange data with other databases and Office documents Create forms to simplify data entry Use filters and
queries to find and analyze information Design rich reports that help make your data meaningful Help prevent data corruption and unauthorized access Your all-in-one learning experience
includes: Files for building skills and practicing the book’s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new Microsoft Office interface Windows Vista Product
Guide eReference—plus other resources on CD For customers who purchase an ebook version of this title, instructions for downloading the CD files can be found in the ebook.
Step-by-Step, Full-Color Graphics! Get started using Access 2007 right away--the QuickSteps way. Color screenshots and clear instructions show you how to use all the new and improved features. Follow
along and learn to work with the new Office interface and ribbon, create databases and tables, and enter and edit data. You'll also find out how to retrieve information, create forms, and generate reports. Plus,
you can flip straight to the information you need easily using the color-coded tabs. Get the book that gets you started using Access 2007 in no time. In each chapter: Shortcuts for accomplishing common
tasks Need-to-know facts in concise narrative Helpful reminders or alternate ways of doing things Bonus information related to the topic being covered Errors and pitfalls to avoid
“Everything you need to master Access 2007 forms, reports, and queries.” –Charles Carr, Reviews Editor, ComputorEdge Magazine Create Forms for Business Ensure Data Entry Accuracy Build Elegant
Form Interfaces Collect Data Via Email Design Effective Business Reports Make an Invoice Report Create Mailing Labels Extract Data Work with Multiple Tables Calculate Discounts Analyze Data Develop
your Microsoft Access expertise instantly with proven techniques Let’s face it: Microsoft Access is a large, intimidating program. Most people never progress beyond creating simple tables and using wizards
to build basic forms and reports. At the same time, you need information and you know that what you seek is embedded somewhere in your Access database. Without a more sophisticated knowledge of how
to extract and present that data, you’re forced to rely on office gurus and overworked IT people to provide canned reports or one-size-fits-all solutions. This book changes all that by giving you the skills to
build efficient front-ends for data (forms), publish the results in an attractive and easy-to-read format (reports), and extract the data you need (queries). This book shuns the big Access picture and instead
focuses intently on forms, reports, and queries. This in-depth approach will give you the knowledge and understanding you need to get at the data and prove the old saw that knowledge is power. · Focuses
on the three technologies that you must master to get the most out of Access: forms, reports, and queries. · Avoids database theory in favor of practical know-how that you can put to use right away. · Packed
full of real-world examples and techniques to help you learn and understand the importance of each section. · Covers what’s new and changed in Microsoft Access 2007. Introduction Part I: Creating Forms
Chapter 1 Creating and Using a Form Chapter 2 Working with Form Controls Chapter 3 Designing Forms for Efficient and Accurate Data Entry Chapter 4 Designing Forms for Business Use Chapter 5
Creating Specialized Forms Part II: Designing and Customizing Reports Chapter 6 Creating and Publishing a Report Chapter 7 Designing Effective Business Reports Chapter 8 Designing Advanced Reports
Chapter 9 Creating Specialized Reports Part III: Creating Powerful Queries Chapter 10 Creating a Basic Query Chapter 11 Building Criteria Expressions Chapter 12 Working with Multiple-Table Queries
Chapter 13 Creating Advanced Queries Chapter 14 Creating PivotTable Queries Chapter 15 Querying with SQL Statements Index
I started teaching computer classes a couple of years ago. It seemed that almost all of my students were generally saying the same thing: I bought a book on how to use this program but I just don't
understand what is in the book. I think you have to be a computer nerd to understand this stuff. Microsoft Office Excel 2007 is a very powerful spreadsheet program, but it doesn't have to be complicated or
hard to use. I decided to write an easy to understand book on how to use the Microsoft Office Excel 2007. This book has easy to follow step by step directions on how to use Excel 2007.
Loved by instructors for the visual and flexible way to build computer skills, the Illustrated Course Guides are ideal for teaching Microsoft Access 2013 to students across experience levels. Each two-page
spread focuses on a single skill, making information easy to follow and absorb. The Illustrated Course Guides split Microsoft Access 2013 concepts and skills into three manageable levels - Basic,
Intermediate, and Advanced - perfect for workshops or accelerated courses. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook
version.
An indispensible, well-organized reference and guide to developing Access applications and automating daily tasks.
Office 2007 in easy steps concentrates on the most useful and productive elements of Microsoft Office 2007. It majors on the applications included in the Standard edition - Word, Excel, Outlook, PowerPoint
and Office Tools, and also addresses other Office applications such as Access and Publisher. It treats the applications from the viewpoint of the tasks you want to perform and the results you want to achieve.
The topics covered include word processing, report writing, printing, calculations, financial statements, presentations, photo editing, slide shows, email, time management, database, files and folders, and
finding help. It addresses the essential functions that you'll use to carry out your tasks. These are described in easy to follow steps that focus on the job in hand, without burying you in the details of computer
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related aspects. Aimed at both new and experienced users, Office 2007 in easy steps provides an ideal introduction to the features of Office 2007 with its new Ribbon interface.
Both computer rookies and pros can master Microsoft Access 2016 efficiently with ILLUSTRATED MICROSOFT OFFICE 365 & ACCESS 2016: COMPREHENSIVE. Skills are accessible and easy to follow
with a hallmark two-page layout that allows readers to see an entire task without turning the page. Using a concise, focused approach and user-friendly format, this book incorporates Learning Outcomes that
clearly outline the skills addressed in each lesson. Larger full-color images reflect exactly what readers should see on their own computer screens. Each module begins with a brief overview of the principles
of the lesson and introduces an updated case study for further application to ensure readers gain a complete understanding of Microsoft Access 2016. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
The Ultimate Microsoft Office Access 2007 Resource Build a highly responsive a database so you can track, report, and share information and make more informed decisions. This comprehensive resource
shows you how to design and develop custom Access 2007 databases--even if you have little or no programming experience. You'll learn to collect data from a variety of sources, share it securely with others,
and integrate it with other Office applications. Filled with detailed, easy-to-follow instructions, Microsoft Office Access 2007: The Complete Reference shows you how to take full advantage of all the new
features, including the new ribbon user interface and navigation pane, new field types, and more. Create a reliable and versatile information management solution with help from this all-inclusive guide. As a
bonus, you can gain hands-on experience by following along with the book's sample databases on the CD-ROM. Customize the user interface to suit your preferences Use the built-in database templates or
design your own Create, modify, and relate tables Enter and edit data Write advanced queries to extract and manipulate information Create customized forms and reports Improve performance and back up
your database Develop macros to carry out automated responses to user actions Import, link, and export data Enable a multiple-user environment Secure your database
Now students can master the nuances of Microsoft Office quickly with ILLUSTRATED MICROSOFT OFFICE 2019 & OFFICE 365 INTERMEDIATE, part of today's popular Illustrated Series. This focused,
user-friendly approach uses a proven two-page layout that allows students to work through an entire task without turning the page. Clear Learning Outcomes outline the skills for each lesson, while large fullcolor screen images reflect exactly what students see on their own computers. Each module begins with a brief overview of the principles covered in the lesson and introduces a real-world case scenario to
engage students and reinforce critical skills to make them successful in their educational and professional careers. In addition, MindTap and updated SAM (Skills Assessment Manager) online resources are
available to guide additional study and ensure successful results. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
In this book, Microsoft Program Manager Zac Woodall shows developers and IT pros how to use the new template architecture in Access 2007 to deliver rich data-centric tracking applications. He explains
what Access templates are, how they are used, and how to create them. His discussion of template design and customization includes details that every template designer should know, such as design
guidelines, best practices, and advice for overcoming technical hurdles. Advanced topics include personalization,designing for SharePoint, template security, enterprise deployment, and a detailed breakdown
of the template (.accdt) file format. In only 256 pages, this book helps the reader to: Design Access 2007 Templates Build Enterprise Templates for Access 2007 Implement Secure Access 2007 Templates
This book comes with a bonus chapter "Customizing the Field Templates Task Pane" and five bonus sample templates, which readers can use in their own projects (Access Add-In, Access Ribbon XML,
Contacts Modified, Table Creator, and Template Maker). These valuable bonus materials are available as a web site download.
This fast-paced book teaches you the basics of Access 2007 so you can start using this popular database program right away. You'll learn how to work with Access' most useful features to design databases,
maintain them, search for valuable nuggets of information, and build attractive forms for quick-and-easy data entry. The new Access is radically different from previous versions, but with this book, you'll
breeze through the new interface and its timesaving features in no time with: Clear explanations Step-by-step instructions Lots of illustrations Larger type Plenty of friendly advice Ideal for small businesses
and households, Access runs on PCs and manages large stores information, including numbers, pages of text, and pictures -- everything from a list of family phone numbers to an enormous product catalog.
Unfortunately, each new version of the program crammed in yet another set of features -- so many that even the pros don't know where to find them all. Access 2007 breaks the mold: Microsoft changed the
user interface by designing a tabbed toolbar that makes features easy to locate. One thing that hasn't improved is Microsoft's documentation. Even if you find the features you need, you still may not know
what to do with them. Access 2007 for Starters: The Missing Manual is the perfect primer for small businesses with no techie to turn to, as well as those who want to organize household and office information.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Access Microsoft Office Specialist (MOS) exam, this all-in-one study guide features: Full, objective-byobjective exam coverage Easy-to-follow procedures and illustrations to review essential skills Hands-on practice tasks to apply what you've learned Includes downloadable practice files Use the in-depth exam
prep, practice, and review to help advance your proficiency with Microsoft Office--and earn the credential that proves it!
ILLUSTRATED MICROSOFT OFFICE 365 & OFFICE 2016: INTERMEDIATE engages both computer rookies and hot shots as this edition guides readers in mastering both basic and more advanced
Microsoft Office 2016 skills quickly and efficiently. Praised for its concise, focused approach and user-friendly format, this book, like all others in the Illustrated Series, incorporates a hallmark two-page layout
that allows readers to see an entire task in one view. Each presentation is easy to follow with Learning Outcomes that outline the skills covered in each lesson and larger full-color screens that reflect exactly
what readers should see on their own computers. Each module begins with a brief overview of the lesson’s principles and introduces a case study for further application. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages both computer rookies and hot shots in mastering MICROSOFT OFFICE 2013 applications
quickly and efficiently. Skills are accessible and easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which allows students to see an entire task in one view. New Learning Outcomes outline
the skills covered in each lesson, and larger full-color screens represent exactly what students should see on their own computers. Each unit begins with a brief overview of the principles of the lesson, and
introduces a case study for further application. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Conquer Microsoft Access 2013—from the inside out! You’re beyond the basics, so dive right into Access 2013—and use your skills to create sophisticated database apps! This supremely organized reference
packs hundreds of timesaving solutions, troubleshooting tips, and workarounds. It’s all muscle and no fluff. Discover how the experts tackle Access 2013—and challenge yourself to new levels of mastery.
Build an Access Services web app with Microsoft SharePoint Server Automate your Access web app with data macros Create tables in your Access web app using built-in templates Aggregate and display
your web app data using totals queries Use the Autocomplete control to quickly search for related data Create a Summary view to consolidate and group information Display related data on your views with
the Related Items control Package your web app for use by others in your organization Plus—download chapters on building desktop databases For Intermediate and Advanced Users and Database
Designers
You're beyond the basics, so dive right in and customize, automate, and extend Access—using Visual Basic for Applications (VBA). This supremely organized reference is packed with hundreds of time-saving
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solutions, troubleshooting tips, and workarounds. It's all muscle and no fluff. Discover how the experts use VBA to exploit the power of Access—and challenge yourself to new levels of mastery! Enhance your
application with VBA built-in functions and SQL code Use the Access Object Model to work with data in forms and reports Manipulate data using SQL, queries, and recordsets with Data Access Objects
(DAO) Create classes for handling form and control events Connect your Access database to different sources of data Effectively plan how to upsize an existing Access database to Microsoft SQL Server
Dynamically update Microsoft Excel spreadsheets from the database Migrate your Access database directly to the cloud using SQL Azure
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