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Excel 2010 In Depth is the beyond-the-basics, beneath-the-surface guide for everyone who wants to streamline their work with
Excel 2010, and get more done in less time. Legendary Excel expert Bill Jelen provides specific, tested, proven solutions to the
problems Excel users run into every day: challenges other books ignore or oversimplify. Jelen thoroughly covers all facets of
working with Excel 2010, and adds new chapters on Excel Web App which allows multiple users to edit a spreadsheet
simultaneously. New coverage also includes: Slicer, which offers dynamic filtering of PivotTables; Sparklines, which add data
visualization to any cell; Calculation engine which improves the speed and accuracy of math, financial, and statistical functions;
and the new version of Solver. As with all In Depth books, Excel 2010 In Depth presents comprehensive coverage, breakthrough
techniques, exclusive shortcuts, quick access to information, troubleshooting help for tough problems, and real-world examples
with nothing glossed over or left out. Step-by-step instructions with icons guide readers through essential tasks such as designing
tables, entering data, importing external data, designing and executing queries, and designing data entry forms and printed
reports. Additional chapters on advanced form and report design emphasize data entry efficiency and presentation clarity. By Bill
Jelen, aka MrExcel, an Excel MVP and the principal behind the leading Excel website, MrExcel.com Covers all aspects of working
with Excel 2010, from its updated Ribbon interface to its breakthrough collaboration and improved business intelligence For
everyone who wants to get the most out of Excel 2010, from casual users to corporate professionals
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for a Microsoft Office Specialist
(MOS) exam, this all-in-one study guide features:Full, objective-by-objective exam coverageEasy-to-follow procedures and
illustrations to review essential skillsHands-on practice tasks to apply what you've learned; files includedOnline pre-test to assess
your readinessUse the in-depth exam prep, practice, and review to help advance your proficiency with Microsoft Office--and earn
the credential that proves it!Exam covered:Exam 77-853: MOS Microsoft Office OneNote 2010Com.
Microsoft Project is brimming with features to help you manage any project, large or small. But learning the software is only half
the battle. What you really need is real-world guidance: how to prep your project before touching your PC, which Project tools work
best, and which ones to use with care. This book explains it all, helping you go from project manager to project master. Get a
project management primer. Discover what it takes to handle a project successfully Learn the program inside out. Get step-by-step
instructions for Project Standard and Project Professional Build and refine your plan. Put together your team, schedule, and
budget Achieve the results you want. Build realistic schedules, and learn how to keep costs under control Track your progress.
Measure your performance, make course corrections, and manage changes Use Project's power tools. Customize Project's
features and views, and transfer info directly between Project and other programs
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Excel Microsoft Office
Specialist (MOS) exam, this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-follow procedures
and illustrations to review essential skills Hands-on practice tasks to apply what you’ve learned Includes downloadable practice
files
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Outlook Microsoft Office
Specialist (MOS) exam, this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-follow procedures
and illustrations to review essential skills Hands-on practice tasks to apply what you've learned Includes downloadable practice
files
This book is a hands-on certification guide with practical examples and Q&As to help BizTalk developers pass the Microsoft
BizTalk Server 2010 (70-595) exam. If you are an intermediate level BizTalk developer who wants to pass the Microsoft BizTalk
Server 2010 (70-595) exam, then this book is for you. A working knowledge of fundamental BizTalk concepts around the core
messaging engine and building business processes using orchestrations is assumed but not required. In addition, core knowledge
of Windows Communication Foundation (WCF) and basic understanding of Electronic Data Interchange (EDI) is recommended.
Prepare for Microsoft Exam 70-761–and help demonstrate your real-world mastery of SQL Server 2016 Transact-SQL data
management, queries, and database programming. Designed for experienced IT professionals ready to advance their status,
Exam Ref focuses on the critical-thinking and decision-making acumen needed for success at the MCSA level. Focus on the
expertise measured by these objectives: • Filter, sort, join, aggregate, and modify data • Use subqueries, table expressions,
grouping sets, and pivoting • Query temporal and non-relational data, and output XML or JSON • Create views, user-defined
functions, and stored procedures • Implement error handling, transactions, data types, and nulls This Microsoft Exam Ref: •
Organizes its coverage by exam objectives • Features strategic, what-if scenarios to challenge you • Assumes you have
experience working with SQL Server as a database administrator, system engineer, or developer • Includes downloadable sample
database and code for SQL Server 2016 SP1 (or later) and Azure SQL Database Querying Data with Transact-SQL About the
Exam Exam 70-761 focuses on the skills and knowledge necessary to manage and query data and to program databases with
Transact-SQL in SQL Server 2016. About Microsoft Certification Passing this exam earns you credit toward a Microsoft Certified
Solutions Associate (MCSA) certification that demonstrates your mastery of essential skills for building and implementing onpremises and cloud-based databases across organizations. Exam 70-762 (Developing SQL Databases) is also required for
MCSA: SQL 2016 Database Development certification. See full details at: microsoft.com/learning

• Explains everything current Excel users need to know about the exam process • Covers the five main categories of the
exam • Includes practice exam software, videos and flashcards • Reviews the Excel user interface and terminology
Internationally recognized, certification in Microsoft Excel can open up a world of benefits to you, and Microsoft Office
Specialist Excel Associate 365/2019 Exam Preparation includes everything you need to prepare for the exam. Designed
for those already familiar with Excel, this book provides detailed information about how and where to take the exam and
exactly what to expect. Each chapter is built on one of the five exam topics. Ample study material is provided, including
practice examsoftware and video tutorials for every outcome in the book. The author will guide you like a personal Excel
coach, helping you to boost your knowledge, pinpoint skills you need to work on, and gain the confidence to be able to
pass the exam. Why certification is important Microsoft Excel Certification is an easily verifiable way to showcase your
willingness to learn new skills and software, and it provides a myriad of other benefits as well. Not only can certification
enhance your Excel skills, it can help you get hired, boost academic performance, prepare for the demands of a job,
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open doors to career opportunities, and be more productive and confident working on projects at school, home, or work.
Microsoft Office Specialist Excel Associate certification is the first step to prove your skill level and open doors to career
opportunities. Outline of the book This book leads you through the exam process from beginning to end. The first chapter
includes the exact steps to take to register for the exam and find an exam center, tips on using your time wisely during
the exam, and an overview of Excel’s user interface and important terminology. The next five chapters thoroughly cover
the main topics in the Microsoft Office Specialist Excel Associate exam: Manage Worksheets and Workbooks, Manage
Data Cells and Ranges, Manage Tables and Table Data, Perform Operations by using Formulas and Functions, and
Manage Charts. Short video tutorials are included for every single outcome in the book, 70 in all, for when you need extra
help or learn best by observation. Excel practice exam software included Unlike any other Excel exam manual available,
this book includes Excel practice exam software. The final chapter focuses on the practice exam, which closely mimics
the format of the real exam. Custom-built and specially designed by SDC Publications, the practice exam can be taken
multiple times so you are comfortable with the test software, how to mark and return to questions, question format, live inapplication steps, and how the results are presented. Study materials for all learning styles • Custom-made Practice
Exam Software • 70 short narrated video tutorials for every outcome in the book • 70 Flashcards • Exam Day Study
Guide About the author Daniel John Stine AIA, CSI, CDT, is a registered architect with over twenty years of experience in
the field of architecture. Throughout these years of professional practice, Stine has leveraged many of the Microsoft
Office products to organize and manage complex projects. In addition to Microsoft Office certification study guides, Stine
has written multiple books on architectural design software, all written using Microsoft Word and published by SDC
Publications.
Demonstrate your expertise with Microsoft Office 365 by earning a MOS certification. This Study Guide is designed to
help you prepare for MOS Exam 77-891: Microsoft Office 365, and features: Full objective-by-objective review Easy-tofollow procedures and hands-on tasks Exam-discount offer from Certiport Use the in-depth exam prep, practice, and
review to help advance your proficiency with Office 365—and earn the credential that proves it.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that
may come packaged with the bound book. Introducing Microsoft Power BI enables you to evaluate when and how to use
Power BI. Get inspired to improve business processes in your company by leveraging the available analytical and
collaborative features of this environment. Be sure to watch for the publication of Alberto Ferrari and Marco Russo's
upcoming retail book, Analyzing Data with Power BI and Power Pivot for Excel (ISBN 9781509302765). Go to the book's
page at the Microsoft Press Store here for more details:http://aka.ms/analyzingdata/details. Learn more about Power BI
at https://powerbi.microsoft.com/.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Word Microsoft
Office Specialist (MOS) exam, this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-tofollow procedures and illustrations to review essential skills Hands-on practice tasks to apply what you've learned
Includes downloadable practice files
The quick way to learn Windows 10 This is learning made easy. Get more done quickly with Windows 10. Jump in
wherever you need answers--brisk lessons and colorful screenshots show you exactly what to do, step by step. Discover
fun and functional Windows 10 features! Work with the new, improved Start menu and Start screen Learn about different
sign-in methods Put the Cortana personal assistant to work for you Manage your online reading list and annotate articles
with the new browser, Microsoft Edge Help safeguard your computer, your information, and your privacy Manage
connections to networks, devices, and storage resources
Advance your expert-level proficiency with Excel. And earn the credential that proves it! Demonstrate your expert-level
competency with Microsoft Excel! Designed to help you practice and prepare for Microsoft Office Specialist: Microsoft
Excel Expert (Excel and Excel 2019) certification, this official Study Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills measured by the exam Hands-on tasks to practice what you’ve
learned Ready-made practice files Sharpen the skills measured by these objectives: Manage Workbook Options and
Settings Manage and Format Data Create Advanced Formulas and Macros Manage Advanced Charts and Tables About
the MOS: Expert Certification A Microsoft Office Specialist (MOS): Expert certification validates your hands-on
experience and competency with an Office product at an expert level. It demonstrates that you can apply the product’s
principal features at an advanced level, can complete expert tasks independently, and are ready to enter the job market.
See full details at: microsoft.com/learn Practice Files Available at: MicrosoftPressStore.com/
MOSExcelExpert201/downloads
Experience learning made easy-and quickly teach yourself how to build database solutions with Access 2010. With STEP
BY STEP, you set the pace-building and practicing the skills you need, just when you need them! Topics include building
an Access database from scratch or from templates; publishing your database to the Web; exchanging data with other
databases and Microsoft Office documents; creating data-entry forms; using filters and queries; designing reports; using
conditional formatting; preventing data corruption and unauthorized access; and other core topics.
Demonstrate your expertise with Microsoft Office 2010! This all-in-one guide is designed to help you practice and prepare for the four core
Microsoft Office Specialist (MOS) exams. With the MOS 2010 Study Guide, you get full, objective-by-objective coverage for: Exam 77-881:
Microsoft Word 2010 Exam 77-882: Microsoft Excel 2010 Exam 77-883: Microsoft PowerPoint 2010 Exam 77-884: Microsoft Outlook 2010
Use the book's easy-to-follow procedures and illustrations to review the essential skills measured by the MOS exams. And you can apply
what you've learned hands-on--using the downloadable files for all the book's practice tasks.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come packaged
with the bound book. Advance your everyday proficiency with Word 2016 a nd earn the credential that proves it! Demonstrate your expertise
with Microsoft Word! Designed to help you practice and prepare for Microsoft Office Specialist (MOS): Word 2016 Core certification, this
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official Study Guide delivers: •In-depth preparation for each MOS objective •Detailed procedures to help build the skills measured by the
exam •Hands-on tasks to practice what you’ve learned •Practice files and sample solutions Sharpen the skills measured by these
objectives: •Create and manage documents • Format text, paragraphs, and sections •Create tables and lists •Create and manage
references • Insert and format graphic elements About MOS A Microsoft Office Specialist (MOS) certification validates your proficiency with
Microsoft Office programs, demonstrating that you can meet globally recognized performance standards. Hands-on experience with the
technology is required to successfully pass Microsoft Certification exams.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 PowerPoint Microsoft Office
Specialist (MOS) exam, this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-follow procedures and
illustrations to review essential skills Hands-on practice tasks to apply what you've learned Includes downloadable practice files
Get the fast facts that make learning Office 2010 plain and simple! This colorful, no-nonsense guide uses easy-to-follow steps and
screenshots, and clear, concise language to show the simplest ways to get things done with Microsoft Word, Excel, Outlook, PowerPoint,
Access, Publisher, and OneNote. Here's WHAT You'll Learn Create documents, Web pages, and other publications Organize your e-mail,
calendar, contacts and tasks Build spreadsheets to analyze and visualize data Set up a simple database Capture notes with ink, voice or text
Here's HOW You'll Learn It Jump in wherever you need answers Easy-to-follow STEPS and SCREENSHOTS show exactly what to do Handy
TIPS teach new techniques and shortcuts Quick TRY THIS! Exercises help you apply what you learn right away
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Excel Expert Microsoft Office
Specialist (MOS) exams, this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-follow procedures and
illustrations to review essential skills Includes downloadable practice files
MOS Study Guide for Microsoft Office 365Pearson Education
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come packaged
with the bound book. Advance your everyday proficiency with PowerPoint 2016. And earn the credential that proves it! Demonstrate your
expertise with Microsoft PowerPoint! Designed to help you practice and prepare for Microsoft Office Specialist (MOS): PowerPoint 2016
certification, this official Study Guide delivers: In-depth preparation for each MOS objective Detailed procedures to help build the skills
measured by the exam Hands-on tasks to practice what you’ve learned Practice files and sample solutions Sharpen the skills measured by
these objectives: Create and manage presentations Insert and format text, shapes, and images Insert tables, charts, SmartArt, and media
Apply transitions and animations Manage multiple presentations About MOS A Microsoft Office Specialist (MOS) certification validates your
proficiency with Microsoft Office programs, demonstrating that you can meet globally recognized performance standards. Hands-on
experience with the technology is required to successfully pass Microsoft Certification exams.

Experience learning made easy-and quickly teach yourself how to create impressive documents with Word 2010. With
STEP BY STEP, you set the pace-building and practicing the skills you need, just when you need them! Topics include
using styles and themes; sharing, printing, and publishing documents; editing images from within Word; using SmartArt
diagrams and charts; creating references, footnotes, indexes, and tables of contents; collaborating with multiple people at
the same time on the same document; and turning your ideas into blogs, Web pages, and more.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that
may come packaged with the bound book. Advance your everyday proficiency with Excel 2016. And earn the credential
that proves it! Demonstrate your expertise with Microsoft Excel! Designed to help you practice and prepare for Microsoft
Office Specialist (MOS): Excel 2016 Core certification, this official Study Guide delivers: In-depth preparation for each
MOS objective Detailed procedures to help build the skills measured by the exam Hands-on tasks to practice what
you’ve learned Practice files and sample solutions Sharpen the skills measured by these objectives: Create and manage
worksheets and workbooks Manage data cells and ranges Create tables Perform operations with formulas and functions
Create charts and objects About MOS A Microsoft Office Specialist (MOS) certification validates your proficiency with
Microsoft Office programs, demonstrating that you can meet globally recognized performance standards. Hands-on
experience with the technology is required to successfully pass Microsoft Certification exams.
Presents a guide to preparing for certification exams for four Microsoft Office programs, which includes overviews, stepby-step instructions, and practice projects for each program.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for four Microsoft Office
Specialist (MOS) exams, this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-follow
procedures and illustrations to review essential skills Hands-on practice tasks to apply what you've learned Includes
downloadable practice files Use the in-depth exam prep, practice, and review to help advance your proficiency with
Microsoft Office–and earn the credential that proves it!
Demonstrate your expertise with Microsoft OneNote 2010 by earning a MOS certification. This official Study Guide is
designed to help you practice and prepare for MOS Exam 77-853: OneNote 2010, and features: Full objective-byobjective coverage Procedures and hands-on practice tasks Ready-made, downloadable practice files Exam-discount
offer from Certiport Use the in-depth exam prep, practice, and review to help advance your proficiency with OneNote
2010—and earn the credential that proves it!
Demonstrate your expertise with the 2007 Microsoft Office system! This comprehensive study guide covers all the
Microsoft Certified Application Specialist exams for Microsoft Office, including Word 2007, Excel 2007, Outlook 2007,
PowerPoint 2007, and Access 2007. For each exam, you'll build the skills and knowledge measured by its objectives
through a series of step-by-step exercises, practice questions, and real-world scenarios. Easy-to-follow screen shots and
explanations bring key concepts to life and expertly guide you through the material. The CD includes the practice files for
all the book's lessons. Earn the premier credential and showcase your expertise in the popular Microsoft Office
programs! For customers who purchase an ebook version of this title, instructions for downloading the CD files can be
found in the ebook.
Demonstrate your expertise with Microsoft Office 2010! This all-in-one guide is designed to help you practice and prepare
for the four core Microsoft Office Specialist (MOS) exams. With the MOS 2010 Study Guide, you get full, objective-byobjective coverage for: Exam 77-881: Microsoft Word 2010 Exam 77-882: Microsoft Excel 2010 Exam 77-883: Microsoft
PowerPoint 2010 Exam 77-884: Microsoft Outlook 2010 Use the book’s easy-to-follow procedures and illustrations to
Page 3/4

Where To Download Microsoft Specialist Study Guide 2010
review the essential skills measured by the MOS exams. And you can apply what you’ve learned hands-on—using the
downloadable files for all the book’s practice tasks.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for the 2013 Word Expert
Microsoft Office Specialist (MOS) exams, this all-in-one study guide features: Full, objective-by-objective exam coverage
Easy-to-follow procedures and illustrations to review essential skills Hands-on practice tasks to apply what you've learned
Includes downloadable practice files
This title is also available as a free eBook. Take control—and put the built-in security and privacy features in Microsoft
Office to work! Whether downloading documents, publishing a presentation, or collaborating online—this guide offers
concise, how-to guidance and best practices to help protect your documents and your ideas. Get practical, proactive
guidance for using the security and privacy management features in Office 2010 and Office 365 Walk through everyday
scenarios, and discover everyday techniques that help you take charge Understand common risks and learn best
practices you can apply right away
Use this self-paced study guide to learn Microsoft Project 2013 by working through real-world scheduling scenarios.
Download the practice files and follow the hands-on lessons to master the mysteries of the Project 2013 scheduling
engine. This book is for beginners and novice users who want to solidify their skills or study for the 74-343 certification
exam, Managing Projects with Microsoft Project 2013. Microsoft Project MVPs Dale Howard and Gary Chefetz put their
years of field experience and teaching expertise into the Ultimate Study Guide and loaded it with best practice
recommendations, side notes and warnings to help you succeed.
Essential Skills--Made Easy! Written by a Microsoft MVP and Visual Studio expert, this hands-on guide gets you started
with the latest release of Microsoft's flagship Integrated Development Environment (IDE). Microsoft Visual Studio 2010: A
Beginner's Guide shows you how to build applications from the ground up, covering C#, VB.NET, ASP.NET, Silverlight,
Windows Presentation Foundation (WPF), and Windows Communication Foundation (WCF). You'll also learn how to
customize the IDE, adding your own tools that integrate with Visual Studio 2010, and edit and debug your applications.
Designed for Easy Learning Key Skills & Concepts--Chapter-opening lists of specific skills covered in the chapter
Notes--Extra information related to the topic being covered Tips--Helpful reminders or alternate ways of doing things
Annotated Syntax--Example code with commentary that describes the programming techniques being illustrated Joe
Mayo is an independent consultant, specializing in Microsoft.NET tecnnologies. He is the author of LINQ Programming
and other books. Joe is also the recipient of multiple Microsoft MVP awards.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for four Microsoft Office
Specialist (MOS) exams, this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-follow
procedures and illustrations to review essential skills Hands-on practice tasks to apply what you've learned; files included
Use the in-depth exam prep, practice, and review to help advance your proficiency with Microsoft Office--and earn the
credential that proves it! Exams covered: 77-887: MOS: Microsoft Office Word 2010 Expert 77-888: MOS: Microsoft
Office Excel 2010 Expert 77-885: MOS: Microsoft Office Access 2010 77-886: MOS: Microsoft SharePoint 2010
Companion Content includes: Practice files for each exam Fully searchable eBook Sample chapters from five STEP BY
STEP books from Microsoft Press (TBD) Additional eBooks and resources.
Microsoft Azure Essentials from Microsoft Press is a series of free ebooks designed to help you advance your technical
skills with Microsoft Azure. The first ebook in the series, Microsoft Azure Essentials: Fundamentals of Azure, introduces
developers and IT professionals to the wide range of capabilities in Azure. The authors - both Microsoft MVPs in Azure present both conceptual and how-to content for key areas, including: Azure Websites and Azure Cloud Services Azure
Virtual Machines Azure Storage Azure Virtual Networks Databases Azure Active Directory Management tools Business
scenarios Watch Microsoft Press’s blog and Twitter (@MicrosoftPress) to learn about other free ebooks in the “Microsoft
Azure Essentials” series.
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