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Updating the previous edition's tips to include features in Office 365 and Excel 2019, this new edition of MrExcel's popular software guide
even incorporates suggestions sent in by readers. Each featured topic has a problem statement and description, followed by a broad strategy
for solving the problem. MrExcel then walks readers through the specific steps to solve the issue. Alternate strategies are also provided,
along with common scenarios that trip up users, leaving readers with not only answers to their specific dilemmas but also new and quicker
ways to use formulas and spreadsheets.
Excel 2016 In Depth Full Color: Figures and code appear as they do in Excel 2016 Beyond the Basics…Beneath the Surface...In Depth Do
more in less time! Experienced with Excel? Don’t let Excel 2016 make you feel like a beginner again! This new full-color edition of the
bestselling book has been completely overhauled. Gone is unnecessary and rarely used content; emphasis is on the most-used and new
aspects of Excel 2016. The result is a focused book where every topic is relevant and worth learning. Excel 2016 In Depth is the fastest,
smartest way to master Excel 2016’s full power and updated interface. You’ll discover how to leverage Excel’s new tools for charting,
business analysis, data visualization, forecasting, and more. • Quickly clean your data with Excel 2016’s powerful Get & Transform tools •
Discover Excel 2016’s newest charts: waterfall, histogram, Pareto, sunburst, TreeMap, and Box and Whisker • Use Forecast Sheets to
forecast the future, including seasonal adjustments • Pivot data on maps with 3D Maps, and animate your maps over time • Create formulas,
charts, subtotals, and pivot tables faster than ever • Create amazing PowerPivot data mashups that integrate information from anywhere •
Automate repetitive functions using Excel macros • Solve real-world business intelligence analysis problems • Use PowerPivot Data Model to
create pivot tables from multiple data sets without VLOOKUP • Share workbooks on the Web and social networks • Leverage Excel to create
highly interactive web pages and online surveys • Quickly apply attractive, consistent formats This book is part of Que’s Content Update
Program. As Microsoft updates features of Excel, sections of this book will be updated or new sections will be added to match the updates to
the software. See inside for details.
Microsoft Office is the most widely used productivity software in the world, but most people just know the basics. This helpful guide gets you
started with the programs in Office 2013, and provides lots of power-user tips and tricks when you’re ready for more. You’ll learn about
Office’s new templates and themes, touchscreen features, and other advances, including Excel’s Quick Analysis tool. The important stuff
you need to know: Create professional-looking documents. Use Word to craft reports, newsletters, and brochures for the Web and desktop.
Stay organized. Set up Outlook to track your email, contacts, appointments, and tasks. Work faster with Excel. Determine the best way to
present your data with the new Quick Analysis tool. Make inspiring presentations. Build PowerPoint slideshows with video and audio clips,
charts and graphs, and animations. Share your Access database. Design a custom database and let other people view it in their web
browsers. Get to know the whole suite. Use other handy Office tools: Publisher, OneNote, and a full range of Office Web Apps. Create and
share documents in the cloud. Upload and work with your Office files in Microsoft’s SkyDrive.
RibbonXCustomizing the Office 2007 RibbonJohn Wiley & Sons
Find and use the features you need right away Create great documents, Excel charts, and slide shows, and organize your e-mail What's new
at the Office? A lot, and this book takes you through all the cool changes and enhancements so you can rev up and go. Find your way around
the new interface, dress up your documents, create spreadsheets that actually make sense, give presentations that wow your audience, and
organize your life. Discover how to Locate commands on the Ribbon Use Live Preview Stop spam with Outlook(r) Format and enhance Word
documents Work with Excel(r) formulas Store and find data in Access
Get more out of Microsoft Excel® 2013: more productivity and better answers for greater success! Drawing on his unsurpassed Excel
experience, Bill Jelen (“Mr Excel”) brings together all the intensely useful knowledge you need: insights, techniques, tips, and shortcuts you
just won’t find anywhere else. Excel 2013 In Depth is the fastest, best way to master Excel 2013’s full power; get comfortable with its
updated interface; and leverage its new tools for everything from formulas, charts, and functions to dashboards, data visualization, and social
media integration. Start by taking a quick “tour” of Excel 2013’s most valuable new features. Then, learn how to Build more trustworthy,
error-resistant, flexible, extensible, intelligent, and understandable spreadsheets Get more productive with Excel 2013’s new Start Screen
and Timelines Create formulas, charts, subtotals, and pivot tables faster with new Flash Fill and Analysis Lens Quickly apply attractive,
consistent formats Master every function you’ll ever need,- including powerful new web services functions Solve real-world business
intelligence analysis problems Create amazing PowerPivot data mashups that integrate information from anywhere Use Power View to
generate stunningly intuitive maps, dashboards, and data visualizations Share workbooks on the Web and social networks Leverage the
improved Excel Web App to create highly interactive web pages and online surveys Automate repetitive functions using Excel macros
Supercharge your workbooks with new apps from the Excel App Store Like all In Depth books, Excel 2013 In Depth delivers complete
coverage with detailed solutions, and troubleshooting help for tough problems you can’t fix on your own. Whatever you intend to do with
Excel 2013, this is the only book you’ll need!
Updating the previous edition's tips to include features in Excel 2013, this new edition of Mr. Excel's popular software guide even incorporates
suggestions sent in by readers. Each featured topic has a problem statement and description, followed by a broad strategy for solving the
problem. Mr. Excel then walks readers through the specific steps to solve the issue. Alternate strategies are also provided, along with
common scenarios that trip users up, leaving readers with not only answers to their specific dilemmas but also new and quicker ways to use
formulas and spreadsheets.
Includes coding examples and sample conversion programs! Create VBA, VB.NET, and C# custom applications with this radical new
interface Are you ready to tackle RibbonX? This friendly, plain-English guide gives you the tips and techniques you need to design and
implement Ribbon apps fast, as well as plenty of examples for working in VBA and Visual Studio(r). You'll customize the Ribbon to meet your
needs, create new elements, and even find solutions for pre-existing Office apps! * Create an effective RibbonX design * Write RibbonX apps
* Develop business applications for Office * Work with Web services * Convert existing toolbars and macros
An indispensible, well-organized reference and guide to developing Access applications and automating daily tasks.
Millions of users create and share Excel spreadsheets every day, but few go deeply enough to learn the techniques that will make their work
much easier. There are many ways to take advantage of Excel's advanced capabilities without spending hours on advanced study. Excel
Hacks provides more than 130 hacks -- clever tools, tips and techniques -- that will leapfrog your work beyond the ordinary. Now expanded to
include Excel 2007, this resourceful, roll-up-your-sleeves guide gives you little known "backdoor" tricks for several Excel versions using
different platforms and external applications. Think of this book as a toolbox. When a need arises or a problem occurs, you can simply use
the right tool for the job. Hacks are grouped into chapters so you can find what you need quickly, including ways to: Reduce workbook and
worksheet frustration -- manage how users interact with worksheets, find and highlight information, and deal with debris and corruption.
Analyze and manage data -- extend and automate these features, moving beyond the limited tasks they were designed to perform. Hack
names -- learn not only how to name cells and ranges, but also how to create names that adapt to the data in your spreadsheet. Get the most
out of PivotTables -- avoid the problems that make them frustrating and learn how to extend them. Create customized charts -- tweak and
combine Excel's built-in charting capabilities. Hack formulas and functions -- subjects range from moving formulas around to dealing with
datatype issues to improving recalculation time. Make the most of macros -- including ways to manage them and use them to extend other
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features. Use the enhanced capabilities of Microsoft Office 2007 to combine Excel with Word, Access, and Outlook. You can either browse
through the book or read it from cover to cover, studying the procedures and scripts to learn more about Excel. However you use it, Excel
Hacks will help you increase productivity and give you hours of "hacking" enjoyment along the way.
Power Query is the amazing new data cleansing tool in both Excel and Power BI Desktop. Do you find yourself performing the same data
cleansing steps day after day? Power Query will make it faster to clean your data the first time. While Power Query is powerful, the interface
is subtle—there are tools hiding in plain sight that are easy to miss. Go beyond the obvious and take Power Query to new levels with this book.
Having Excel and just using it for standard spreadsheets is a little like getting the ultimate cable system and a 50” flat panel plasma HDTV
and using it exclusively to watch Lawrence Welk reruns. With Visual Basic for Applications (VBA) programming, you can take advantage of
numerous Excel options such as: creating new worksheet functions; automating tasks and operations; creating new appearances, toolbars,
and menus; designing custom dialog boxes and add-ins; and much more. This guide is not for rank Excel amateurs. It’s for intermediate to
advanced Excel users who want to learn VBA programming (or whose bosses want them to learn VBA programming). You need to know your
way around Excel before you start creating customized short cuts or systems for speeding through Excel functions. If you’re an intermediate
or advanced Excel user, Excel VBA For Dummies helps you take your skills (and your spreadsheets) to the next level. It includes: An
introduction to the VBA language A hands-on, guided, step-by-step walk through developing a useful VBA macro, including recording, testing,
and changing it, and testing it The essential foundation, including the Visual Basic Editor (VBE) and its components, modules, Excel object
model, subroutines and functions, and the Excel macro recorder The essential VBA language elements, including comments, variables and
constants, and labels Working with Range objects and discovering useful Range objective properties and methods Using VBA and worksheet
functions, including a list and examples Programming constructions, including the GoTo statement, the If-Then structure, Select Case, For-
Next loop, Do-While loop, and Do-Until loop Automatic procedures and Workbook events, including a table and event-handler procedures
Error-handling and bug extermination techniques, and using the Excel debugging tools Creating custom dialog boxes, also known as
UserForms, with a table of the toolbox controls and their capabilities, how-to for the dialog box controls, and UserForm techniques and tricks
Customizing the Excel toolbars Using VBA code to modify the Excel menu system Creating worksheet functions and working with various
types of arguments Creating Excel add-ins such as new worksheet functions you can use in formulas or new commands or utilities Author
John Walkenbach is a leading authority on spreadsheet software and the author of more than 40 spreadsheet books including Excel 2003
Bible and Excel 2003 Power Programming with VBA. While this guide includes tons of examples and screenshots, Walkenbach knows
there’s no substitute for hands-on learning. The book is complete with: A dedicated companion Web site that includes bonus chapters plus
all sample programs to save you a lot of typing and let you play around and experiment with various changes Information to help you make
the most of Excel’s built-in Help system so you can find out other stuff you may need to know What are you waiting for? Sure, learning to do
VBA programming takes a little effort, but it’s a Very Big Accomplishment.
Dan Gookin's For Dummies guides to Word have consistently led the pack, selling more than 1.7 million copies in previous editions The
author's irreverent sense of humor and crystal-clear prose make getting up to speed on Word a snap Thoroughly updated to cover Word's
new interface, new file format options, and new collaboration and connectivity features An essential resource for everyone who wants to hit
the ground running with Word 2007 and make the most of all the new features
This book-and-video package is the perfect introduction to Access 2010 Microsoft's popular Access database is the most popular database
system in the world, and even if you have no database experience, this practical guide will soon have you getting the most out of the powerful
new 2010 version. Step-by-step tutorials guide you through concepts and techniques at your own pace. Each lesson is followed by a Try It
section, where you can practice what you’re learning with exercises. The accompanying DVD provides clear, easy-to-follow videos of the
author demonstrating each Try It problem, as well as extra commentary. Fully covers the new 2010 release of Microsoft Access Brings
beginners thoroughly up to speed at their own pace Introduces exciting new Access 2010 features, such as creating Web forms to connect
with SharePoint Helps users leverage macros and templates to streamline and customize projects If you want to get quickly up to speed on
Access 2010, Access 2010 24-Hour Trainer is the perfect place to start.
Updating the previous edition's tips to include features in Excel 2016, this new edition of MrExcel's popular software guide even incorporates
suggestions sent in by readers. Each featured topic has a problem statement and description, followed by a broad strategy for solving the
problem. MrExcel then walks readers through the specific steps to solve the issue. Alternate strategies are also provided, along with common
scenarios that trip users up, leaving readers with not only answers to their specific dilemmas but also new and quicker ways to use formulas
and spreadsheets.
As the most radical change to the Office interface in its history, the Ribbon replaces the traditional menu bar and toolbars and requires a new
set of skills for customizing Instructions and examples demonstrate how to customize the Ribbon using VBA, XML, Access, Excel, and Word
Covers the relevant aspects of security, such as trust centers and digital certificates Packed with real-world code examples that readers can
immediately apply Features helpful references
Special Edition Using Microsoft® Office 2007 THE ONLY OFFICE BOOK YOU NEED We crafted this book to grow with you,
providing the reference material you need as you move toward Office proficiency and use of more advanced features. If you buy
only one book on Office 2007, Special Edition Using Microsoft® Office 2007 is the only book you need. If you own a copy of Office
2007, you deserve a copy of this book! Although this book is aimed at the Office veteran, Ed and Woody’s engaging style will
appeal to beginners, too. Written in clear, plain English, readers will feel as though they are learning from real humans and not
Microsoft clones. Sprinkled with a wry sense of humor and an amazing depth of field, this book most certainly isn’t your run-of-the-
mill computer book. You should expect plenty of hands-on guidance and deep but accessible reference material. This isn’t your
Dad’s Office! For the first time in a decade, Microsoft has rolled out an all-new user interface. Menus? Gone. Toolbars? Gone. For
the core programs in the Office family, you now interact with the program using the Ribbon—an oversize strip of icons and
commands, organized into multiple tabs, that takes over the top of each program’s interface. If your muscles have memorized
Office menus, you’ll have to unlearn a lot of old habits for this version.
Offering an updated overview of the latest version of the popular spreadsheet program, an informative manual covers the entire
gamut of how to build spreadsheets, add and format information, print reports, create charts and graphics, and use basic formulas
and functions, and includes helpful tips and step-by-step instruction in using the new user interface and tabbed toolbar. Original.
(All Users)
Excel 2010 In Depth is the beyond-the-basics, beneath-the-surface guide for everyone who wants to streamline their work with
Excel 2010, and get more done in less time. Legendary Excel expert Bill Jelen provides specific, tested, proven solutions to the
problems Excel users run into every day: challenges other books ignore or oversimplify. Jelen thoroughly covers all facets of
working with Excel 2010, and adds new chapters on Excel Web App which allows multiple users to edit a spreadsheet
simultaneously. New coverage also includes: Slicer, which offers dynamic filtering of PivotTables; Sparklines, which add data
visualization to any cell; Calculation engine which improves the speed and accuracy of math, financial, and statistical functions;
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and the new version of Solver. As with all In Depth books, Excel 2010 In Depth presents comprehensive coverage, breakthrough
techniques, exclusive shortcuts, quick access to information, troubleshooting help for tough problems, and real-world examples
with nothing glossed over or left out. Step-by-step instructions with icons guide readers through essential tasks such as designing
tables, entering data, importing external data, designing and executing queries, and designing data entry forms and printed
reports. Additional chapters on advanced form and report design emphasize data entry efficiency and presentation clarity. By Bill
Jelen, aka MrExcel, an Excel MVP and the principal behind the leading Excel website, MrExcel.com Covers all aspects of working
with Excel 2010, from its updated Ribbon interface to its breakthrough collaboration and improved business intelligence For
everyone who wants to get the most out of Excel 2010, from casual users to corporate professionals
This book is aimed squarely at Excel users who want to harness thepower of the VBA language in their Excel applications. At
alltimes, the VBA language is presented in the context of Excel, notjust as a general application programming language. The
Primer has been written for those who are new to VBAprogramming and the Excel object model. It introduces the VBAlanguage
and the features of the language that are common to allVBA applications. It explains the relationship between collections,objects,
properties, methods, and events and shows how to relatethese concepts to Excel through its object model. It also shows howto
use the Visual Basic Editor and its multitude of tools,including how to obtain help. The middle section of the book takes the key
objects in Exceland shows, through many practical examples, how to go about workingwith those objects. The techniques
presented have been developedthrough the exchange of ideas of many talented Excel VBAprogrammers over many years and
show the best way to gain access toworkbooks, worksheets, charts, ranges, and so on. The emphasis ison efficiency—that is, how
to write code that is readable andeasy to maintain and that runs at maximum speed. In addition, thechapters devoted to accessing
external databases detail techniquesfor accessing data in a range of formats. The final four chapters of the book address the
followingadvanced issues: linking Excel to the Internet, writing code forinternational compatibility, programming the Visual Basic
Editor,and how to use the functions in the Win32 API (Windows 32-bitApplication Programming Interface).
Provides information on using RibbonX to build and customize applications for Office 2007.
A new handbook not only covers the basics and new features of PowerPoint 2007, but also teaches users how to combine
multimedia, animation, and interactivity into a presentation; how to take full advantage of advanced functions; and how to create
reusable
Dan Gookin gets you up to speed so you can get down to work with all the new features of Word 2010! Bestselling and
quintessential For Dummies author Dan Gookin employs his usual fun and friendly candor while walking you through the spectrum
of new features of Word 2010. Completely in tune with the needs of the beginning Word user, Gookin shows you how to use Word
quickly and efficiently so that you can spend more time working on your projects and less time trying to figure out how to make
Word perform the tasks you need it to do. This newest edition of Word For Dummies explains how to navigate the user interface
and take advantages of file formats, and skips the unnecessary jargon. Unparalleled author Dan Gookin applies his beloved For
Dummies writing style to introduce you to all the features and functions of Word 2010 Escorts you through the capabilities of Word
2010 without weighing you down with unnecessary technical jargon Deciphers the user interface and shows you how to take
advantage of the file formats The word on the street is that Word 2010 For Dummies is a must-read!
Get started with programming in Excel using Visual Basic for Applications (VBA).
Explore VBA programming and learn how to customize and automate many aspects of Excel. This plain-English guide shows what VBA is,
how it works with Excel, essential programming concepts, and steps to creating dialog boxes, time-saving macros, Excel add-ins, and more.
Updated to incorporate the latest features, tools, and functions of the new version of the popular word processing software, a detailed manual
explains all the basics, as well as how to create sophisticated page layouts, insert forms and tables, use graphics, and create book-length
documents with outlines and Master Documents. Original. (All Users)
Power Query is one component of the Power BI (Business Intelligence) product from Microsoft, and "M" is the name of the programming
language created by it. As more business intelligence pros begin using Power Pivot, they find that they do not have the Excel skills to clean
the data in Excel; Power Query solves this problem. This book shows how to use the Power Query tool to get difficult data sets into both
Excel and Power Pivot, and is solely devoted to Power Query dashboarding and reporting.
Experience learning made easy—and quickly teach yourself how to create impressive documents with Word 2007. With Step By Step, you set
the pace—building and practicing the skills you need, just when you need them! Apply styles and themes to your document for a polished look
Add graphics and text effects—and see a live preview Organize information with new SmartArt diagrams and charts Insert references,
footnotes, indexes, a table of contents Send documents for review and manage revisions Turn your ideas into blogs, Web pages, and more
Your all-in-one learning experience includes: Files for building skills and practicing the book’s lessons Fully searchable eBook Bonus quick
reference to the Ribbon, the new Microsoft Office interface Windows Vista Product Guide eBook—plus more resources and extras on CD For
customers who purchase an ebook version of this title, instructions for downloading the CD files can be found in the ebook.
PivotTables may be Excel's most powerful feature, but Microsoft has estimated that only 15% of Excel users take advantage of them. That's
because PivotTables (and their companion feature, PivotCharts) have a reputation for being difficult to learn. Not any more! In this book,
Excel legends Bill Jelen ("MrExcel") and Michael Alexander teach PivotTables and PivotCharts step-by-step, using realistic business
scenarios that any Excel user can intuitively understand. Jelen and Alexander go far beyond merely explaining PivotTables and PivotCharts:
they present practical "recipes" for solving a wide range of business problems. Drawing on more than 30 combined years of Excel
experience, they provide tips and tricks you won't find anywhere else, and show exactly how to sidestep common mistakes. Coverage
includes: " Creating PivotTables, customizing them, and changing the way you view them " Performing calculations within PivotTables " Using
PivotCharts and other visualizations " Analyzing multiple data sources with PivotTables " Sharing PivotTables with others " Working with and
analyzing OLAP data " Making the most of Excel 2010's powerful new PowerPivot feature " Using Excel 2010's Slicer to dynamically filter
PivotTables " Enhancing PivotTables with macros and VBA code This book is part of the new MrExcel Library series, edited by Bill Jelen,
world-renowned Excel expert and host of the enormously popular Excel help site, MrExcel.com. Teaches PivotTables, PivotCharts, and Excel
2010's new PowerPivot feature through real-world scenarios that make intuitive sense to users at all levels Includes proven PivotTable
recipes for instant on-the-job results Helps Excel users avoid common pitfalls and mistakes Part of the brand-new MrExcel Library series,
edited by Excel legend Bill Jelen
Office 2013 For Dummies is the key to your brand newOffice! Packed with straightforward, friendly instruction, this updateto one of the
bestselling Office books of all time gets youthoroughly up to speed and helps you learn how to take fulladvantage of the new features in
Office 2013. After coverage of thefundamentals, you'll discover how to spice up your Word documents,edit Excel spreadsheets and create
formulas, add pizazz to yourPowerPoint presentation, and much more. Helps you harness the power of all five Office 2013applications: Word,
Excel, PowerPoint, Outlook, and Access Discusses typing and formatting text in Word and easy ways todress up your documents with color,
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graphics, and more Demonstrates navigating and editing an Excel spreadsheet,creating formulas, and charting and analyzing Excel data
Walks you through creating a PowerPoint presentation and addingsome punch with color, sound, pictures, and videos Explores Outlook,
including configuring e-mail, storingcontacts, organizing tasks, scheduling your time, and settingappointments Delves into designing Access
databases, including editing,modifying, searching, sorting, and querying; also covers viewingand printing reports, and more The fun and
friendly approach of Office 2013 For Dummiesmakes doing Office work easy and efficient!
The definitive Microsoft insider's guide to solving real problems with Visual Studio Tools for Office 2007 * * Builds on the #1 book on Visual
Studio Tools for Office: thoroughly revised to reflect Office's new interface, Outlook's revamped object model, and much more. * Includes
authoritative guidance on using powerful new features ranging from LINQ to OpenXML * By the lead developer on Microsoft's Visual Studio
Tools for Office team. This book is the definitive book on VSTO 2008 programming, written by the inventors and lead developer of the
technology. VSTO is a set of tools that allow professional developers to use the full power of Visual Studio to put code behind Excel, Word,
Outlook, and InfoPath. VSTO provides functionality never before available to the Office developer. For the first time, VSTO 2008 is now an
integral part of Visual Studio; previous versions were available only as add-ons. This should increase the use of VSTO greatly. The authors
know this technology as no one else does, and have put together as comprehensive a guide to it as possible. Not only do they provide
extensive practical examples, they also explain the 'why' behind things. They cover all the new features of Office 2007 and Visual Studio
2008, including integration with WPF, WF, and LINQ. This is the only book professional developers will need to take full advantage of VSTO,
whether they are new to VSTO or are experienced with older versions of VSTO.
A guide to the development aspects of Excel covers such topics as building add-ins, creating custom charts, using class modules, handling
errors, controlling external applications, and programming with databases.
THE ONLY WORD 2007 BOOK YOU NEED This book will help you build solid skills to create the documents you need right now, and expert-
level guidance for leveraging Word’s most advanced features whenever you need them. If you buy only one book on Word 2007, Special
Edition Using Microsoft Office Word 2007 is the book you need. • Come up to speed quickly with the new Word 2007 Ribbon interface •
Streamline document formatting with styles, templates, and themes • Collaborate with others using comments and tracked changes • Master
mail merges, master documents, and other advanced features • Manage large documents with indexes, TOCs, and automatically numbered
references • Use fields and forms to collect and manage information • Illustrate key concepts with SmartArt diagrams • Create and apply
custom themes that control fonts, color schemes, and effects • Manage academic research citations and generate bibliographies in any
popular documentation format On the Web Includes complete instructions and a command reference you can use to customize the Ribbon
with RibbonX, even if you have little or no previous XML experience. You can also download additional RibbonX examples and an easy-to-
use RibbonCustomizer utility from this book’s companion web site, www.quepublishing.com/usingword2007.
Provides information on integrating SharePoint 2007 with Microsoft Office products, covering such topics as portal services, content
management, and business intelligence applications.
Get the guide that makes learning Microsoft Word 2010 plain and simple! This full color, no-nonsense book shows you the quickest ways to
solve a problem or learn new skills, using easy-to-follow steps and concise, straightforward language. You'll create professional-quality
documents in no time. Here’s WHAT you'll learn: Create professional-looking documents with ease Organize, edit, and format text Apply
themes, styles, and other design elements Work with graphics, tables, and charts Take advantage of pre-built templates, or make your own
Edit a document with others simultaneously -- online Here's HOW you’ll learn it: Jump in whenever you need answers Easy-to-follow STEPS
and SCREENSHOTS show exactly what to do Handy TIPS teach new techniques and shortcuts Quick TRY THIS! exercises help apply what
you learn right away
Covers how to effectively use Microsoft Excel using examples of real-world business problems.
Moving to Excel 2007 is not a routine upgrade. Microsoft's radical redesign of the application's user interface has led to confusion among
many who people who have relied on Excel for years. Our new edition of the Excel 2007 Pocket Guide has been written from the ground up
to help newcomers and longtime users alike find their way around without getting lost. With this book in hand, you'll be able to find your
favorite Excel tools quickly. It's packed with information to guide beginners through the basics of creating spreadsheets and entering data,
while providing advanced users with information on formulas, pivot tables, and more. Inside, you'll find: A visual guide to the new "Ribbon"
interface that helps users find familiar tools A section designed to give beginners enough information to dive right in and start creating rich
Excel workbooks immediately Quick answers about how to perform specific tasks in Excel, such as working with files, editing data, formatting,
summarizing and displaying data Convenient techniques for connecting data across worksheets and projects Help for moving from the basics
of spreadsheet construction to more advanced features This edition also includes an extensive reference on commonly used formulas, which
reveal at a glance the many possibilities Excel 2007 provides for easy calculation. Tasks in the book are presented as answers to "How do
I..." questions -- such as "How do I change the formatting of part of a cell's contents?" -- followed by concise instructions for performing the
task. You'll learn ways to customize Excel to fit your needs, and how to share workbooks and collaborate with others. And much more. Don't
let Excel 2007 baffle you. Pick up this convenient pocket guide and learn to navigate this redesigned application with ease.
This all-new, information-packed guide explores the most useful and powerful features of Microsoft Word 2007. Created for serious users of
Word who need to learn the new interface quickly, the book shows how to control document sharing and security and how to manage multi-
user revisions.
Conquer Microsoft Excel 2019–from the inside out! Dive into Microsoft Excel 2019–and really put your spreadsheet expertise to work. This
supremely organized reference packs hundreds of timesaving solutions, tips, and workarounds–all you need to make the most of Excel’s
most powerful tools for analyzing data and making better decisions. Renowned Excel expert Bill Jelen offers a complete tour of Excel 2019
and Excel in Office 365, from efficient interface customizations to advanced analysis, visualizations, and dashboards. Discover how experts
tackle today’s key tasks–and challenge yourself to new levels of mastery. Enter formulas more efficiently, and fully control operators and
dates Master the most widely-used functions in Excel Integrate external data from the web and other sources Easily transform complex
datasets with Power Query Quickly summarize millions of records with Pivot Tables Perform ad hoc analyses with slicers and other filters
Create advanced data mashups with Power Pivot Solve complex problems with What-If, Scenario Manager, Goal Seek, and Solver Automate
repetitive tasks by editing recorded VBA code Demystify data with conditional formatting and other visualization techniques Use the newest
maps, charts, and data types in Excel Show geographical changes over time with animated 3D maps Use dynamic array functions: SORT,
FILTER, UNIQUE, SORTBY and SEQUENCE Find insights using Excel’s new artificial intelligence Collaborate via Excel 2019’s
breakthrough CoAuthoring tools Publish Power BI Desktop dashboards based on Excel data
“VBA for the 2007 Microsoft Office System is jam-packed with code samples that you’ll be able to reuse right away in your VBA projects.”
—Guy Barrette, Microsoft MVP & Regional Director, .NET Expertise Develop your VBA expertise instantly with proven techniques VBA for the
2007 Microsoft® Office System shows you how to take full advantage of the 2007 Microsoft Office suite by automating routine Office tasks.
No matter which Office application you’re using, there are some tasks you perform dozens of times, such as typing a section of text, running
a series of menu commands, or formatting a document in a particular way.This book shows you how to accomplish the same tasks by
incorporating them into a macro that you can run with just a few mouse clicks or keystrokes. This book shows you the basics of VBA
programming from the ground up. Even if you’ve never programmed before, VBA for the 2007 Microsoft® Office System will have you up to
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speed with VBA in no time.You’ll learn how to write programs that control Word, Excel, PowerPoint, Access databases, and even Outlook
email.You get dozens of example macros that not only illustrate the concepts in the book but also provide you with practical, business-
oriented tools that you can use right away to improve your productivity. Practical, real-world examples for anyone who uses Office
applications—not just power users. Automate or streamline all your repetitive Word, Excel, and PowerPoint chores. Create custom dialog
boxes and custom Ribbon tabs, groups, and buttons to make Office look and work the way you want it to—no program experience required!
Easy-to-understand instructions that make learning VBA fast and fun. All code examples and documents are available online so you can get
started with VBA with a minimum of fuss. Automate Routine Tasks Control Word, Excel, and PowerPoint Program Access Databases
Automate Document Backups Create Advanced Email Rules Build Custom Dialog Boxes Customize the Office 2007 Ribbon Access the
Registry Troubleshoot Macro Problems Control Macro Security Introduction I Getting Started with VBA 1 Creating and Running Recorded
Macros 2 Writing Your Own Macros 3 Understanding Program Variables 4 Building VBA Expressions 5 Working with Objects 6 Controlling
Your VBA Code II Putting VBA to Work 7 Programming Word 8 Programming Excel 9 Programming PowerPoint 10 Programming Access
Databases 11 Programming Outlook Email III Getting the Most Out of VBA 12 Creating Custom VBA Dialog Boxes 13 Customizing the Office
2007 Ribbon 14 VBA Tips and Techniques 15 Trapping Program Errors 16 Debugging VBA Procedures IV Appendixes A VBA Statements B
VBA Functions Index
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