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To support the broadening spectrum of project delivery approaches, PMI is offering A
Guide to the Project Management Body of Knowledge (PMBOK® Guide) – Sixth Edition
as a bundle with its latest, the Agile Practice Guide. The PMBOK® Guide – Sixth
Edition now contains detailed information about agile; while the Agile Practice Guide,
created in partnership with Agile Alliance®, serves as a bridge to connect waterfall and
agile. Together they are a powerful tool for project managers. The PMBOK® Guide –
Sixth Edition – PMI's flagship publication has been updated to reflect the latest good
practices in project management. New to the Sixth Edition, each knowledge area will
contain a section entitled Approaches for Agile, Iterative and Adaptive Environments,
describing how these practices integrate in project settings. It will also contain more
emphasis on strategic and business knowledge—including discussion of project
management business documents—and information on the PMI Talent Triangle™ and
the essential skills for success in today's market. Agile Practice Guide has been
developed as a resource to understand, evaluate, and use agile and hybrid agile
approaches. This practice guide provides guidance on when, where, and how to apply
agile approaches and provides practical tools for practitioners and organizations
wanting to increase agility. This practice guide is aligned with other PMI standards,
including A Guide to the Project Management Body of Knowledge (PMBOK® Guide) –
Sixth Edition, and was developed as the result of collaboration between the Project
Management Institute and the Agile Alliance.
Learn the Real Secrets to Getting Out of Debt and Saving Money with... Passive
Income: Realistic Ways to Earn More Money and Stop Living Paycheck to Paycheck
Forget everything you think you already know about earning money online or starting
an Internet-based company. And get ready to start a business that will quickly
supplement your current salary or allow you to change careers entirely. This is not a getrich quick scheme designed for people looking for easy money. The methods described
in this book will work for anyone willing to put in the effort. But once rolling, passive
income can be a ticket to the financial freedom you've always wanted. No more living
paycheck to paycheck. No more scrounging for extra cash after the bills are paid. With
the tools described in this book, it is possible to live debt free and even quit your fulltime job. Unlike any other resource out there, this book gives you everything you need
to earn great primary or supplemental passive income online, including: Four proven
business models and implementation methods-no pyramid or get-rich-quick schemes
Easy-to-understand, step-by-step language-perfect for beginners Cost-effective
marketing tips that will get your business noticed and earning Detailed, real-world
information to help you define strategies, costs and benefits for each online business
option covered Tips for getting started, staying profitable and building on your success
Don't wait! Real financial freedom is just a click away.
Accepting a new position? Leaving the workforce altogether? Remember that your
official letter of resignation may follow you for years. Whatever the situation, don't burn
your bridges with a poorly-worded, anger-fueled tirade. Get your point across and end
the relationship on a positive note. You'll learn how to write a resignation letter that
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leaves relationships intact: Identify the essential details to include in every resignation
letter. Learn what you should never say in a resignation letter. Save time as the
manager when writing to accept someone’s resignation with the model phrases
provided. If you think you might change jobs sometime in the future (and statistics say
practically all of us will), this 27-page ebook belongs in your collection of
communication reference tools.
In a futuristic military adventure a recruit goes through the roughest boot camp in the
universe and into battle with the Terran Mobile Infantry in what historians would come
to call the First Interstellar War
How to Ace an Interview is a "how to" book that will teach you interview skills and
strategies to stand out and get hired for jobs with hiring managers. Interview questions
and answers to ace job interviews and how to ask the right questions as a job
candidate that will impress interviewers.
Corruption is increasingly being challenged as unacceptable across Asia and the
Pacific: widespread malfeasance corrodes health care, education and public utilities.
Now is the time to seize the moment, to combine pressure from above, in government
as well as private sector, with the voice of people from below. Huge political and
economic dividends can accrue from empowering countries to crush corruption.
Eliminating this scourge will allow people across the region, especially the poor, to lead
lives they value and to reach their fullest potential. The Report shows how everyone
eventually loses with corruption ndash; focusing on why it hurts the poor the most and
what can be done. It also spotlights the successes so far, as well as proposes further
solutions, and in so doing, aims to ensure that history does not become the region's
destiny.
Matt Potter tells the story of the resignation letter, and its relationship to key moments in
history. It's a story full of love, self-deception, lone stands, bloody knives, betrayal,
honour, disgrace, disgust, thwarted ambition and shattered hopes. And sometimes, a
wicked sting in the tail too...
CAREER FAQS TRANSPORT AND LOGISTICS profiles over 25 people working in
freight, aviation, rail, road, warehousing and maritime services. From business systems
management to safety consultants and legal counsel, transport and logistics offers a
range of dynamic career options for people with a passion for organisation, planning
and travel.

This book covers Frenchwood's journey to knowing her worth in the workplace.
She recently resigned from her position and Cheryl Snapp Conner published
Frenchwood's resignation letter on Forbes.com. This story helps readers discover
their inner voice and the confidence to listen to it. If you are willing to participate
in some serious self-evaluation resulting in knowledge of self and self-worth, the
reward is a stronger sense of personal empowerment. One who feels
empowered will most likely make positive choices to achieve goals and is less
likely to remain complicit in maltreatment imposed by others, including an
ineffective, incompetent boss.
"Originally published in hardcover in the United States by Crown Business, New
York, in 2017"--Title page verso.
Unique volume of 45 splendid self-portraits encompasses pen, ink, and charcoal
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renderings as well as etchings and engravings. Includes works by da Vinci,
Dürer, Whistler, Rodin, van Gogh, Beardsley, and many more.
Write personal and professional communications with clarity, confidence, and
style. How to Write It is the essential resource for eloquent personal and
professional self-expression. Award-winning journalist Sandra E. Lamb
transforms even reluctant scribblers into articulate wordsmiths by providing
compelling examples of nearly every type and form of written communication.
Completely updated and expanded, the new third edition offers hundreds of
handy word, phrase, and sentence lists, precisely crafted sample paragraphs,
and professionally designed document layouts. How to Write It is a must-own for
students, teachers, authors, journalists, bloggers, managers, and anyone who
doesn’t have time to wade through a massive style guide but needs a friendly
desk reference.
This book is written by Subhajit Sardar. This book will help you in learning the art
and techniques of writing letters. This book is divided into five chapters namely
introduction of letter writing, informal letters, formal letters, reference or
recommendation letters, email, e mailing, report writing and press release
sections. It also contains different types of letters like personal, business,
applications, official, apology, condolence. In this book, a simple and easy
language with the latest pattern has been used. It will also help you in developing
the research and writing skills.
Inappropriate attire, lateness, sexually offensive behavior, not to mention
productivity and communication issues--these are just a few of the uncomfortable
topics bosses must sometimes discuss with their employees. With years of
experience as the VP of employee relations at major entertainment companies,
author Paul Falcone offers unique insight into the tools and skills required for
managers to address some of the most common--as well as the most
serious--employee problems they are likely to encounter. Falcone’s book 101
Tough Conversations to Have with Employees equips managers to facilitate
clear, direct interactions with their employees by offering realistic sample
dialogues managers can use to sidestep potential awkwardness. Covering
everything from substandard performance reviews to personal hygiene to
termination meetings, this handy guide helps managers treat their people with
dignity, focusing not just on what to say but also on how to say it. With a plethora
of proven, realistic techniques, managers will learn how to protect themselves
and their organizations--and get the very best from their people.
This revised and expanded third edition of the gold-standard for intervention
provides clear steps for harnessing the power of family, friends, and
professionals to create a better future with loved ones suffering from addiction.
Over the course of the last twenty years, Love First has become the go-to
intervention guide for tens of thousands of families. This trailblazing book
empowers and equips families and friends to use the power of love and honesty
to give their addicted loved ones a chance to reach for help. Updated with the
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latest addiction science as well as insights gained from decades of front-line
experience in family interventions, this revised and expanded edition contains
practical tools for taking the next step together: transforming the intervention
team into an ongoing community of loving support, lasting accountability, and
lifelong recovery.
Avoid the booty call blues and get the love -- and sex -- you deserve! Come on.
Admit it. He may not be that into you, but were you ever really that into him? He
was never "the one," but you lowered your standards and dated him in the
meantime. Why? For any number of reasons: you were lonely, you were horny,
you thought dating him was better than being alone, all your friends are getting
married -- you name it. And before you knew it, you got hung up on the jerk. Go
figure. The world is full of sensational women, but in today's market there are too
few good men to go around (or so it appears). Now Dr. Ian Kerner, clinical
sexologist and author of the smash hit She Comes First, explores the battlefield
of sex, hook ups, go-nowhere relationships, and the dismal dating treadmill,
simultaneously arming women with a sharper set of insights and the tools for
change. With humor and sincerity, Kerner shows women how to break the cycle
of dating defeat and use the power of sex to find love, "with a great guy who is
into you." So raise your standards -- and reach for the love you deserve!
Demoralized: Why Teachers Leave the Profession They Love and How They Can Stay offers a
timely analysis of professional dissatisfaction that challenges the common explanation of
burnout. Featuring the voices of educators, the book offers concrete lessons for practitioners,
school leaders, and policy makers on how to think more strategically to retain experienced
teachers and make a difference in the lives of students. Based on ten years of research and
interviews with practitioners across the United States, the book theorizes the existence of a
“moral center” that can be pivotal in guiding teacher actions and expectations on the job.
Education philosopher Doris Santoro argues that demoralization offers a more precise
diagnosis that is born out of ongoing value conflicts with pedagogical policies, reform
mandates, and school practices. Demoralized reveals that this condition is reversible when
educators are able to tap into authentic professional communities and shows that individuals
can help themselves. Detailed stories from veteran educators are included to illustrate the
variety of contexts in which demoralization can occur. Based on these insights, Santoro offers
an array of recommendations and promising strategies for how school leaders, union leaders,
teacher groups, and individual practitioners can enact and support “re-moralization” by
working to change the conditions leading to demoralization.
types of writing for the Web discusses FAQs and blogs as forms of collaborative writing and
business promotion. New Digital Tips focus on using technology to assist with writing tasks,
such as using wikis for collaborative documents." "Entries throughout the book have been
revised, updated, consolidated, and streamlined to provide the most accurate and accessible
information. Comprehensive yet concise, the Handbook of Technical Writing remains the quick
reference faithful users have come to appreciate." --Book Jacket.
A blueprint for how parents can stop worrying about their children's future and start helping
them prepare for it, from the cofounder and CEO of one of America's most innovative publicschool networks "A treasure trove of deeply practical wisdom that accords with everything I
know about how children thrive."--Angela Duckworth, New York Times bestselling author of
Grit In 2003, Diane Tavenner cofounded the first school in what would become Summit Public
Schools, which has since won national recognition for its exceptional outcomes: 99 percent of
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students are accepted to a four-year college, and its students graduate college at twice the
national average. But in a radical departure from the environments created by the college
admissions arms race, Summit students aren't focused on competing with their classmates for
rankings or test scores. Instead, students spend their days solving real-world problems and
developing the skills of self-direction, collaboration, and reflection, all of which prepare them to
succeed in college, thrive in today's workplace, and lead a secure and fulfilled life. Through
personal stories and hard-earned lessons from Summit's exceptional team of educators and
diverse students, Tavenner shares the learning philosophies underlying the Summit model and
offers a blueprint for any parent who wants to stop worrying about their children's future--and
start helping them prepare for it. At a time when many students are struggling to regain
educational and developmental ground lost to the disruptions of the pandemic, Prepared is
more urgent and necessary than ever.
The definitive guide to starting a successful career in medical billing and coding With the
healthcare sector growing at breakneck speed—it’s currently the largest employment sector in
the U.S. and expanding fast—medical billing and coding specialists are more essential than
ever. These critical experts, also known as medical records and health information technicians,
keep systems working smoothly by ensuring patient billing and insurance data are accurately
and efficiently administered. This updated edition provides everything you need to begin—and
then excel in—your chosen career. From finding the right study course and the latest
certification requirements to industry standard practices and insider tips for dealing with
government agencies and insurance companies, Medical Billing & Coding For Dummies has
you completely covered. Find out about the flexible employment options available and how to
qualify Understand the latest updates to the ICD-10 Get familiar with ethical and legal issues
Discover ways to stay competitive and get ahead The prognosis is good—get this book today
and set yourself up with the perfect prescription for a bright, secure, and financially healthy
future!
Are you looking for a gift for your friends, partner, family or coworkers? Then you need to grab
this hilarious Gag Blank Lined Notebook and make your friends laugh out loud or add some fun
and sarcasm to your workplace. It is of a convenient and perfect size to carry anywhere. It
makes a great present with fun Sayings and Office Humor to make coworker laugh. This gag
gift funny office notebook is a smart gift choice for Secretary Day, gag gifts for brother,
Teacher, Employee Appreciation, and Coworker Leaving Gifts! Hilarious for busy moms, dads,
aunts, sisters, brothers, Kindergarten teachers, office professionals and everyone who likes a
good laugh. 6" x 9", 120 College Ruled Pages. Paperback Journal Softcover. Portable size for
School, College, Work or Home. Great Gift for the Holidays for Coworkers, Friends, and
Family. Perfect for taking notes, jotting lists, doodling, brainstorming, prayer and meditation
journaling, writing in as a diary, or giving as a gift for a birthday, Christmas, anniversaries or
any other gift giving occasion. 6x9 Inches 120 Pages Sleek, Beautiful and Trendy Cover
Design, matte-finished for a professional look Excellent and thick binding
About the book This all-inclusive, well delved into book is a one stop solution pertaining to the
drafting nightmares of the legal professionals, HR professionals and the students. The book
has been so designed that it caters to their everyday requirements. With an aim to be a
remedy to all the possible pitfalls while drafting the contracts, service rules, appointment letters
etc., this book is extensive but to the point. The language is coherent and well suited to the
content of the book. Measures have been taken to carefully examine and include all the
important points while drafting the samples for the reference of the readers. A large numbers of
sample drafts included in the book make the day to day working of the professionals easy and
hassle free. All in all, it is a go to book for professionals in search of a scrupulous yet relevantly
put together book of draft appointment letters and service rules. “the book stands true to its
name”. Key features ? Covering: - Appointment Letter with policy of Work from Home. Page 5/9
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Samples of appointment letters along with guidelines for drafting. - Common Formats of Leave,
TA, DA, LFC, Housing Loan and Furniture Loan application. - Guidelines for drafting Service
manual. - Samples of Probation, Transfer, Resignation, Retirement, Exit Interview and
Relieving Letter. - Different types of Memorandum, Show Cause Notices & Chargesheet. ?
Detailed coverage of The Industrial Employment (Standing Orders) Act, 1946. ? Meticulously
integrated. ? Simple and crisp language. ? Sample draft for various letters/contracts. ? Eye for
every minute detail. ? Covers common concerns in the industry. ? Highlights the common
pitfalls while drafting the letters/contracts. ? New Chapter on Force Majeure. ? New Chapter on
Force Majeure.
"After you land a new position it's time to write a letter to accept or decline the job offer. You
may also need to write a letter or memo resigning from your current position. View sample
letters for each of these scenarios, and more." -Ask a ManagerHow to Navigate Clueless Colleagues, Lunch-Stealing Bosses, and the Rest of
Your Life at WorkBallantine Books
A concise, practical guide to problem-free job transitions for employees, recruiters, and
business leaders: “Incredibly user-friendly.” —James B. Adelman, Esq., Senior Vice President,
General Counsel, Commonwealth Financial Network The fundamental purpose of this book is
to provide a useful how-to guide for people who are deciding whether to leave their current
employer and join a direct competitor, and for companies involved in the hiring and recruiting
process. Many employees are subject to so-called Non-Competition Agreements and,
consequently, already understand that there are significant risks, legal and business, when
transitioning jobs. However, what most do not appreciate is that there are a host of laws and
protocols, having nothing to do with whether an employment contract exists, that govern the
way one may properly prepare to leave and the manner in which the hiring company can bring
the new hire on board. Every year millions voluntarily leave their companies to join a direct
competitor and millions more explore the possibility. All such undertakings, even if the ultimate
decision is not to leave, bring legal and litigation and business risks—risks that can result in
large damage awards, injunction orders, and general corporate disruption and turmoil. This
book by an experienced attorney offers important guidance and practical tips on avoiding and
minimizing those risks. “This book should find its way to the desk of anyone who is
contemplating a transition to a competing firm, now or in the future. It is also a ‘must-read’ for
all organizations involved in lateral hiring, as it explains the ‘do’s’ and ‘don’ts’ of talent
acquisition.” —Boris Groysberg, Richard P. Chapman Professor of Business Administration at
Harvard Business School
The digital revolution has radically changed the way we work, play, learn and communicate.
This transformation has created an exciting range of careers, including new jobs that didn't
exist a decade ago.
Fire Me I Beg You motivates you to take charge of your career. The book is based on several
stories from the author along with other cited case studies.It's an informative & fun read.
This first study in English of the complete writings of Italo Calvino (1923-85) offers new
interpretations of Calvino's main works, taking into account some important unpublished
material, and analyses Calvino's intertextual links with major writers of world literature (Conrad,
Stevenson, Hemingway and Borges). Postmodern elements in his texts are assessed, and a
chapter on Calvino's critical essays shed important light on his creative process.
The Tongue and Quill has been a valued Air Force resource for decades and many Airmen
from our Total Force of uniformed and civilian members have contributed their talents to
various editions over the years. This revision is built upon the foundation of governing
directives and user's inputs from the unit level all the way up to Headquarters Air Force. A
small team of Total Force Airmen from the Air University, the United States Air Force
Academy, Headquarters Air Education and Training Command (AETC), the Air Force Reserve
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Command (AFRC), Air National Guard (ANG), and Headquarters Air Force compiled inputs
from the field and rebuilt The Tongue and Quill to meet the needs of today's Airmen. The team
put many hours into this effort over a span of almost two years to improve the content,
relevance, and organization of material throughout this handbook. As the final files go to press
it is the desire of The Tongue and Quill team to say thank you to every Airman who assisted in
making this edition better; you have our sincere appreciation!
Work isn't supposed to be a four-letter word! Does the work you do matter to you? Are you
unsure what you want to do for a living? Are you in the right place but looking to advance? No
matter where you are in your career, you were born to do work you love. National bestselling
author and career expert Ken Coleman was stuck in an unfulfilling career until he realized he
didn’t have to be. In his latest book, he draws on what he learned from his own ten-year
journey as well as from coaching thousands of others to walk you through the seven stages to
discovering and doing meaningful work. Relevant to any job or industry, you’ll learn step-bystep how to: Get Clear on the work you were uniquely made to do and why. Get Qualified to do
the work you were created for. Get Connected with the right people who can open the doors to
your dream. Get Started by overcoming the emotions and mistakes that often hold people
back. Get Promoted by developing winning habits and traits. Get Your Dream Job by doing
work you love and accomplishing results that matter to you. Give Yourself Away by expanding
the dream to leave a legacy. This is your moment. You are needed, and you were made to
contribute. It’s time to exit the daily grind and use your talents to start living your dream once
and for all.
From the creator of the popular website Ask a Manager and New York’s work-advice
columnist comes a witty, practical guide to 200 difficult professional conversations—featuring allnew advice! There’s a reason Alison Green has been called “the Dear Abby of the work
world.” Ten years as a workplace-advice columnist have taught her that people avoid awkward
conversations in the office because they simply don’t know what to say. Thankfully, Green
does—and in this incredibly helpful book, she tackles the tough discussions you may need to
have during your career. You’ll learn what to say when • coworkers push their work on
you—then take credit for it • you accidentally trash-talk someone in an email then hit “reply all”
• you’re being micromanaged—or not being managed at all • you catch a colleague in a lie •
your boss seems unhappy with your work • your cubemate’s loud speakerphone is making
you homicidal • you got drunk at the holiday party Praise for Ask a Manager “A must-read for
anyone who works . . . [Alison Green’s] advice boils down to the idea that you should be
professional (even when others are not) and that communicating in a straightforward manner
with candor and kindness will get you far, no matter where you work.”—Booklist (starred review)
“The author’s friendly, warm, no-nonsense writing is a pleasure to read, and her advice can
be widely applied to relationships in all areas of readers’ lives. Ideal for anyone new to the job
market or new to management, or anyone hoping to improve their work experience.”—Library
Journal (starred review) “I am a huge fan of Alison Green’s Ask a Manager column. This book
is even better. It teaches us how to deal with many of the most vexing big and little problems in
our workplaces—and to do so with grace, confidence, and a sense of humor.”—Robert Sutton,
Stanford professor and author of The No Asshole Rule and The Asshole Survival Guide “Ask a
Manager is the ultimate playbook for navigating the traditional workforce in a diplomatic but
firm way.”—Erin Lowry, author of Broke Millennial: Stop Scraping By and Get Your Financial
Life Together
Today's job seekers need to "lose the resume" in order to land the right job. In this guide,
Burnison shares the new rules of engagement in which seekers must learn to tell a story about
themselves that speaks to their competencies, purpose, passion, and values.
In this collection of beautiful and raw essays, Amy S. F. Lutz writes openly about her
experience—the positive and the negative—as a mother of a now twenty-one-year-old son with
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severe autism. Lutz's human emotion drives through each page and challenges commonly
held ideas that define autism either as a disease or as neurodiversity. We Walk is inspired by
her own questions: What is the place of intellectually and developmentally disabled people in
society? What responsibilities do we, as citizens and human beings, have to one another?
Who should decide for those who cannot decide for themselves? What is the meaning of
religion to someone with no abstract language? Exploring these questions, We Walk
directly—and humanly—examines social issues such as inclusion, religion, therapeutics, and
friendship through the lens of severe autism. In a world where public perception of autism is
largely shaped by the "quirky geniuses" featured on television shows like The Big Bang Theory
and The Good Doctor, We Walk demands that we center our debates about this disorder on
those who are most affected by its impacts.
An edition expanded with more than 100 pages of new content offers a blueprint for a better
life, whether one's dream is escaping the rat race, experiencing high-end world travel, earning
a monthly five-figure income with zero management or just living more and working less.
Can Mechanical Engineering and Fashion Designing be on the same page? Naïve and
idealistic, Patrick joins the promising Rajan Industries for hefty paychecks, lucrative perks and
aspiring positions. Like for any other fresher from a prestigious engineering college, his training
period isn’t anything less than a ‘honeymoon period’. But actual married life starts only when
the honeymoon ends. What awaits next for Patrick counted in the least popular department, a
boss with his brain on sabbatical, a jealous senior expert in ‘Et tu’ moments and inescapable
office politics. The threshold of tolerating ugly experiences reaches in only nine months –
standard pregnancy period – and what is born after that is Patrick version 2.0: the one who
chooses to leave all at once but not in an ideal way this time. What made it happen? A
wearisome job, a provoking boss, his paralyzed creativity or just love? The Resignation Letter
is a coming of age story of a young engineer toppling from a greased and stained job in an
outback town and falling over the lavish hanging robes on Delhi’s fashion-street.
Papers to success is your step-by-step guide on how to write five essential types of business
documents. It is a must-have for entrepreneurs, corporate executives, and business students.
Business writing should be easy and profitable. Let this eBook be your pen.
Step-by-step graduate school guide and self-help book complete with everything you need to
know to succeed at all stages of your PhD from applying to graduate schools to successfully
finishing the degree. Includes the FOUR STEPS that you can take for guaranteed and speedy
graduation. Success is about knowing what it is going to take and this book will tell you just
that. The How to PhD book achieved rank #1 BestSeller in the College Guides category and
rank #3 in the Adult & Continuing Education category for Free books on Amazon. What is How
to PhD? --Graduate school handbook --Easy to read --To the point --Self-help book
--Everything you need to know Includes the below-listed and more: --Sample Statement of
Purpose from a successful graduate school application --Sample advisor breakup email (for
when you need to switch research groups) --Seven benefits you can leverage as a teaching
assistant --Complete steps for passing the "prelim" or candidacy exam --Ten ways to improve
your talks --Complete steps for publishing your research in a top journal --The four types of
journal papers you can contribute to in graduate school --Reasons why graduating is hard and
how to tackle each situation --The four steps for guaranteed and speedy graduation While
every PhD is unique, each one is a journey filled with challenge and struggle. How to PhD: The
Graduate School Handbook is the first book of a series and also the first of its kind. It is a book
filled with everything I wish I had known before starting graduate school. Whether you are
considering getting a PhD or have already started, this book is for you as it takes you through
all the stages of getting the degree. It is complete with everything from how to get into graduate
school to how to actually finish successfully. In between, you will learn about: --the importance
of finding a good advisor, --finding a good advisor, --how to pass the candidacy exam or
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"prelim", --fighting demoralization, --and how to communicate your research, including writing
papers. Graduate school handbook Every chapter in this self-help book is meant to tackle a
specific problem in your graduate school career. It all culminates in the most important chapter
"Endgame" where I spell out how you can successfully wrap up your PhD. The How to PhD
book also includes excerpts from my next book, specifically on the following topics: --To
postdoc or not to postdoc, that is the tension --Job Search: Why adding value is the best thing
to do Good news! You can get the book for free! Scroll to where it says 'Get it free' on the
book's website - howtophd.org/ Then, simply type in your email and I will send you instructions
on how to get the book for FREE. Doing a PhD can make you feel isolated and lead to mental
health problems. This is why How to PhD exists. My goal is to provide community, support, and
actionable steps to help students succeed in PhD programs and overcome the challenges of
academia. Categories: self-help, college guides, adult and continuing education, PhD
handbook, PhD help book, graduate school handbook
There’s no escaping problem employees. But with 101 prewritten disciplinary write-ups at a
manager’s fingertips, there is a way to escape the headaches, anxiety, and potential legal
trouble of performance review or counseling sessions. Completely updated and covering the
latest developments in employment law, the second edition of 101 Sample Write-Ups for
Documenting Employee Performance Problems explains the disciplinary process from
beginning to end and provides ready-to-use model documents—in print and on disk—that
eliminate the stress and second-guessing about what to do and say. Expertly written, the writeups cover every kind of problem—substandard work quality, absenteeism, insubordination, email misuse, sexual harassment,drug or alcohol abuse, and more. Readers will also find new
information on laying the ground work for a tidy dismissal; tying progressive discipline to
annual performance reviews; formally addressing intermittent FMLA abuse; ways to avoid
drafting documentation that could later be used against their company; and much more. There
is perhaps no more dreaded managerial task than communicating with an employee about a
disciplinary problem, but this one-of-a-kind guide helps managers handle any scenario fairly,
constructively, and, most importantly—legally.
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