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Sharepoint 2013 Style Guide
Provides instructions on creating XML-based data
collection products that can be integrated with
SharePoint, covering such topics as rules and
functions, Web data integration, PowerShell,
permissions, and administration.
Learn how to make the most of SharePoint 2016 and
its wide range of capabilities to support your
information management, collaboration, and
business process management needs. Whether you
are using SharePoint as an intranet or business
solution platform, you will learn how to use the
resources (such as lists, libraries, and sites) and
services (such as search, workflow, and social) that
make up these environments. In the fifth edition of
this bestselling book, author Tony Smith walks you
through the components and capabilities that make
up a SharePoint 2016 environment. He provides
step-by-step instructions for using and managing
these elements, as well as recommendations for
how to get the best out of them. What You Will Learn
Create and use common SharePoint resources like
lists, libraries, sites, pages and web parts
Understand when and how workflows and
information management policies can be used to
automate process Learn how to take advantage of
records retention, management, and disposition
Make the most of SharePoint search services Take
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advantage of social capabilities to create social
solutions Who This Book Is For Whether you have
not yet used SharePoint at all, have used previous
versions, have just started using the basic features,
or have been using it for a long of time, this book
provides the skills you need to work efficiently with
the capabilities SharePoint 2016 provides.
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. This is learning made easy! Get
productive fast with SharePoint 2016, and jump in
wherever you need answers: brisk lessons and
colorful screen shots show you exactly what to do,
step by step – and practice files help you build your
skills. Fully updated for today's powerful new version
of SharePoint, Microsoft SharePoint 2016 Step by
Step shows you how to do all this: Customize your
team site's layout, features, and apps Manage and
share ideas, documents, and data Capture and
organize content into lists and libraries Automate
business processes with built-in workflows Use
social features to communicate and collaborate
Work with SharePoint's business intelligence
features Publish content using enhanced web
content management Use SharePoint with Excel,
Access, Outlook, and Lync And much more…
Learn the art of leveraging PowerShell to automate
Office 365 repetitive tasks About This Book Master
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the fundamentals of PowerShell to automate Office
365 tasks. Easily administer scenarios such as user
management, reporting, cloud services, and many
more. A fast-paced guide that leverages PowerShell
commands to increase your productivity. Who This
Book Is For The book is aimed at sys admins who
are administering office 365 tasks and looking
forward to automate the manual tasks. They have no
knowledge about PowerShell however basic
understanding of PowerShell would be
advantageous. What You Will Learn Understand the
benefits of scripting and automation and get started
using Powershell with Office 365 Explore various
PowerShell packages and permissions required to
manage Office 365 through PowerShell Create,
manage, and remove Office 365 accounts and
licenses using PowerShell and the Azure AD Learn
about using powershell on other platforms and how
to use Office 365 APIs through remoting Work with
Exchange Online and SharePoint Online using
PowerShell Automate your tasks and build easy-toread reports using PowerShell In Detail While most
common administrative tasks are available via the
Office 365 admin center, many IT professionals are
unaware of the real power that is available to them
below the surface. This book aims to educate
readers on how learning PowerShell for Office 365
can simplify repetitive and complex administrative
tasks, and enable greater control than is available on
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the surface. The book starts by teaching readers
how to access Office 365 through PowerShell and
then explains the PowerShell fundamentals required
for automating Office 365 tasks. You will then walk
through common administrative cmdlets to manage
accounts, licensing, and other scenarios such as
automating the importing of multiple users,assigning
licenses in Office 365, distribution groups,
passwords, and so on. Using practical examples,
you will learn to enhance your current functionality
by working with Exchange Online, and SharePoint
Online using PowerShell. Finally, the book will help
you effectively manage complex and repetitive tasks
(such as license and account management) and
build productive reports. By the end of the book, you
will have automated major repetitive tasks in Office
365 using PowerShell. Style and approach This step
by step guide focuses on teaching the fundamentals
of working with PowerShell for Office 365. It covers
practical usage examples such as managing user
accounts, licensing, and administering common
Office 365 services. You will be able to leverage the
processes laid out in the book so that you can move
forward and explore other less common
administrative tasks or functions.
Microsoft SharePoint 2013 provides a collection of
tools and services you can use to improve user and
team productivity, make information sharing more
effective, and facilitate business decision–making
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processes. In order to get the most out of SharePoint
2013, you need to understand how to best use the
capabilities to support your information
management, collaboration, and business process
management needs. The SharePoint 2013 User's
Guide is designed to provide you with the
information you need to effectively use these tools.
Whether you are using SharePoint as an intranet or
business solution platform, you will learn how to use
the resources (such as lists, libraries, and sites) and
services (such as search, workflow, and social) that
make up these environments. In the fourth edition of
this bestselling book, author Tony Smith walks you
through the components and capabilities that make
up a SharePoint 2013 environment. He provides
step-by-step instructions for using and managing
these elements, as well as recommendations for
how to best leverage them. The author has brought
together this information based on his extensive
experience working with these tools and with
business users who effectively leverage these
technologies within their organizations. These realworld experiences were incorporated into the writing
of this book to make it easy for you to gain the
knowledge you need to make the most of the
product. Pick up a copy of the SharePoint 2013
User's Guide today.
The smart way to learn Microsoft SharePoint
2013—one step at a time! Experience learning made
Page 5/28

Get Free Sharepoint 2013 Style Guide
easy—and quickly teach yourself how to boost team
collaboration with SharePoint 2013. With Step by
Step, you set the pace—building and practicing the
skills you need, just when you need them!
Customize your team site’s layout, features, and
apps Manage and share ideas, documents, and data
Capture and organize content into lists and libraries
Automate business processes with built-in workflows
Use social features to communicate and collaborate
Publish content using enhanced web content
management
This hands-on lab edition of the SharePoint 2013
Enterprise Search Walkthrough Guide presents
topics and concepts in a structured lab-based
format. The larger page size and table formatting of
the tasks provide an excellent guide for hands-on
instruction, classroom training, webinars, and/or selfstudy purposes. Not all discussions from the full
walkthrough guide are included in this version,
however, all of the main concepts and skill-building
exercises are presented. A perfect companion for
ramping up on SharePoint 2013 Enterprise Search
concepts in an easy step-by-step numbered format
along with supporting screenshots.
This book is a complete practical guide. It’s full of
useful tips and exercises to get users started in no
time! It has no fluff, just practical exercises that will
provide users the knowledge and know-how to
implement SharePoint solutions easily and
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professionally. SharePoint has a steep learning
curve. Without a book like this, it will probably take
users months to learn SharePoint. This book will
save users great deal of time because it contains
ready-to-use solutions and expert advice from
someone who is a subject matter expert. This book
has everything that users need to equip themselves
to work professionally on SharePoint projects. The
author is a 7 times awardee of the Microsoft Most
Valuable Professional (MVP) award. SharePoint is a
huge product. Each component or feature deserves
a separate book. Discussing all great features in
detail in one book is not possible. Author has tried to
include the necessary content that will help users get
started straight away. For beginners, the main
problem they face is to setup an environment for
SharePoint deployment. This book shows how to
prepare the environment and then install each piece
of software one by one. The initial chapters of the
book focus on SharePoint infrastructure and
deployment and show how to install SharePoint
2013 on a clean machine. The intended audience of
these chapters is people who are looking to become
SharePoint 2013 administrators. Network
administrators who want to learn SharePoint
administration will gain lot of useful information from
these chapters. Chapters in the later part of the book
contain information on some of the popular features
of SharePoint 2013. These chapters discuss creating
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web-enabled InfoPath forms, securing sites with
SSL, setting up Extranets, etc. These chapters are
for the power users and advanced users. The book
guides users in a step-by-step format and explains
everything needed to install the software. This
includes preparing the machine for the installation.
Each exercise in the book is accompanied by
screenshots so that even if a user gets stuck during
the exercise, he can refer to the screenshot to get a
better understanding of the step he is stuck on. Clear
and crisp screenshots make this book unique. Some
of the topics discussed in the book are advanced but
explained in a very simple way with the help of
screenshots. This book is structured to build logically
on the skills you learn as you progress through it.
After the initial introduction and deployment
chapters, the book moves into the more advanced
part of the platform. Each chapter focuses on a new
feature. If you are an advanced user, you can skip
the initial chapters and go directly to the topic that
you are interested in. Some of the topics discussed
in the book are as following: SharePoint
Deployments - Configure Active Directory, SQL
Server, IIS Roles! SharePoint Cloud - Setup
SharePoint in the cloud Office 365 Development –
Create your first SharePoint app in the cloud
SharePoint Modern Apps - Modern, state of the art
applications using HTML5 and SharePoint 2013
Extranets Business Processes - Leverage Business
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Connectivity Services to build Line of Business
applications Web Parts Development – Understand
and learn to develop web parts Electronic Forms Learn to program web-enabled electronic forms
using InfoPath Public Websites - Design a branded
public website using SharePoint Online/Office 365
SharePoint 2013 Search – Learn Search
configuration, customization, Managed Metadata
SharePoint 2013 Branding – Learn how to brand
sites to look elegant, classy and professional
Learn to build business solutions with SharePoint2013
Now in its third edition, this perennial bestseller features
acomplete overhaul for the latest version of SharePoint.
A must-havefor building business solutions in
SharePoint, real-world scenariosaddress critical
information management problems and
detaileddescriptions explain how to efficiently and
successfully handlethese challenges. Plus, best
practices for configuration andcustomization round out
the coverage of getting started withSharePoint 2013 so
that you can confidently make this platform workfor your
business today. Examines product functionality
alongside realistic scenarios toprovide you with
contextual relevance Addresses managing permissions,
reporting in SharePoint, andworking with access services
Offers updated content on working with lists,
libraries,workflow, content types, and web parts Reviews
social features, forms management,
businessconnectivity services, and more Beginning
SharePoint 2013 is an ideal introduction to thelatest
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iteration of this popular content management provider.
For the past decade, e-mail has been the preferred
method of internal communication in libraries. However,
relying on email for organizational knowledge
management seems a bit like storing birth certificates,
car titles, and deeds in a pile of junk mail: the important
documents are lost amongst other items of only minimal
or fleeting importance. A successful intranet can provide
a secure place for information exchange and storage;
however, in order to be successful, a library intranet
must be easy to use, have the functionality desired by its
users, and be integrated into the daily workflows of all
library staff. Accomplishing this can be challenging for
web librarians. The book covers, among other topics,
third-party hosting; the use of freely available blog and
wiki software for internal staff communication; and
developing library intranets in ColdFusion, Microsoft
SharePoint, and the open source Drupal content
management system (CMS). More importantly, the
authors examine in detail the human factors, which,
when not thoroughly addressed, are more often the
cause for a failed intranet than the technology platform.
This book was published as a special issue of the
Journal of Web Librarianship.
You will be led carefully step-by-step through a detailed
set of recipes. This book focuses on web content
management using Microsoft SharePoint 2013 server.
The practical examples are built logically throughout the
chapters to create a common theme. This book is ideal
for developers who want to broaden their understanding
of the web content management features available with
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SharePoint 2013. It is assumed that you already have
some experience using SharePoint and developing web
content. Experience with Microsoft PowerShell and
coding C# with Visual Studio will also be helpful, but is
not essential.
Written for the IT professional and business owner, this
book provides the business and technical insight
necessary to migrate your business to the cloud using
Microsoft Office 365. This is a practical look at cloud
migration and the use of different technologies to support
that migration. Numerous examples of cloud migration
with technical migration details are included. Cloud
technology is a tremendous opportunity for an
organization to reduce IT costs, and to improve
productivity with increased access, simpler
administration and improved services. Those businesses
that embrace the advantages of the cloud will receive
huge rewards in productivity and lower total cost of
ownership over those businesses that choose to ignore
it. The challenge for those charged with implementing
Microsoft Office 365 is to leverage these advantages
with the minimal disruption of their organization. This
book provides practical help in moving your business to
the Cloud and covers the planning, migration and the
follow on management of the Office 365 Cloud services.
Covers SharePoint 2013, Office 365’s SharePoint
Online, and Other Office 365 Components In SharePoint
2013 Field Guide, top consultant Errin O’Connor and the
team from EPC Group bring together best practices and
proven strategies drawn from hundreds of successful
SharePoint and Office 365 engagements. Reflecting this
Page 11/28

Get Free Sharepoint 2013 Style Guide
unsurpassed experience, they guide you through
deployments of every type, including the latest
considerations around private, public, and hybrid cloud
implementations, from ECM to business intelligence (BI),
as well as custom development and identity
management. O’Connor reveals how world-class
consultants approach, plan, implement, and deploy
SharePoint 2013 and Office 365’s SharePoint Online to
maximize both short- and long-term value. He covers
every phase and element of the process, including initial
“whiteboarding”; consideration around the existing
infrastructure; IT roadmaps and the information
architecture (IA); and planning for security and
compliance in the new IT landscape of the hybrid cloud.
SharePoint 2013 Field Guide will be invaluable for
implementation team members ranging from solution
architects to support professionals, CIOs to end-users.
It’s like having a team of senior-level SharePoint and
Office 365 hybrid architectureconsultants by your side,
helping you optimize your success from start to finish!
Detailed Information on How to… Develop a 24-36 month
roadmap reflecting initial requirements, longterm
strategies, and key unknowns for organizations from 100
users to 100,000 users Establish governance that
reduces risk and increases value, covering the system
as well as information architecture components, security,
compliance, OneDrive, SharePoint 2013, Office 365,
SharePoint Online, Microsoft Azure, Amazon Web
Services, and identity management Address unique
considerations of large, global, and/or multilingual
enterprises Plan for the hybrid cloud (private, public,
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hybrid, SaaS, PaaS, IaaS) Integrate SharePoint with
external data sources: from Oracle and SQL Server to
HR, ERP, or document management for business
intelligence initiatives Optimize performance across
multiple data centers or locations including US and EU
compliance and regulatory considerations (PHI, PII,
HIPAA, Safe Harbor, etc.) Plan for disaster recovery,
business continuity, data replication, and archiving
Enforce security via identity management and
authentication Safely support mobile devices and apps,
including BYOD Implement true records management
(ECM/RM) to support legal/compliance requirements
Efficiently build custom applications, workflows, apps
and web parts Leverage Microsoft Azure or Amazon
Web Services (AWS)
Thorough coverage of development in SharePoint 2013
A team of well-known Microsoft MVPs joins forces in this
fully updated resource, providing you with in-depth
coverage of development tools in the latest iteration of
the immensely popular SharePoint. From building
solutions to building custom workflow and content
management applications, this book shares field-tested
best practices on all aspect of SharePoint 2013
development. Offers a thorough look at Windows Azure
and SharePoint 2013 Includes new chapters on
Application Life Cycle Management, developing apps in
SharePoint, and building PerformancePoint Dashboards
in SharePoint Professional SharePoint 2013
Development is an essential SharePoint developer title.
Beginning SharePoint 2013 Development eBook and
SharePoint-videos.com Bundle
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Maximize the impact and precision of your message!
Now in its fourth edition, the Microsoft Manual of Style
provides essential guidance to content creators,
journalists, technical writers, editors, and everyone else
who writes about computer technology. Direct from the
Editorial Style Board at Microsoft—you get a
comprehensive glossary of both general technology
terms and those specific to Microsoft; clear, concise
usage and style guidelines with helpful examples and
alternatives; guidance on grammar, tone, and voice; and
best practices for writing content for the web, optimizing
for accessibility, and communicating to a worldwide
audience. Fully updated and optimized for ease of use,
the Microsoft Manual of Style is designed to help you
communicate clearly, consistently, and accurately about
technical topics—across a range of audiences and media.

Introduce your students to the new generation of
Microsoft Office with the new generation of Shelly
Cashman Series books! For the past three decades,
the Shelly Cashman Series has effectively
introduced computer skills to millions of students.
With Office 2013, we're continuing our history of
innovation by enhancing our proven pedagogy to
reflect the learning styles of today's students In
Microsoft Office 2007: Introductory Concepts and
Techniques, Premium Video Edition you'll find
exciting videos, which correlate to the Table of
Contents and mirror the step-by-step pedagogy of
the Microsoft Office 2013 text to reinforce the skills
taught in each chapter. Important Notice: Media
Page 14/28

Get Free Sharepoint 2013 Style Guide
content referenced within the product description or
the product text may not be available in the ebook
version.
Provides information on best practices and
strategies for SharePoint implementation, including
integrating SharePoint with external data sources,
governance strategies, planning for disaster
recovery, records management, and security.
Provides an examination of the next generation of
Microsoft SharePoint technologies, explaining how to
use the technologies to extend the information
sharing and collaboration capabilities to develop
enterprise information management, sharing and
collaboration solutions.
Beginning SharePoint 2013 Building Business
Solutions eBook and SharePoint-videos.com Bundle
Bring on-premise and cloud collaboration features to
life with Microsoft's enterprise content management
platform - SharePoint Server Key Features Get up to
speed with the latest version of SharePoint and
make the most of its features Set up and effectively
manage your SharePoint Farm in the cloud or on
premise Learn how to align your development tools
and cloud infrastructure to support collaboration
Book Description Microsoft's latest addition to their
product range, SharePoint Server 2019, is a new
enterprise content management platform that brings
on-premise collaboration features to life. It can be
used as an isolated platform or in a hybrid connected
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configuration providing management and
connectivity to Office 365. You can use the
SharePoint framework to host sites, information,
data, and applications in a robust CMS that
centralizes collaborative content for enterprises.
SharePoint 2019 enables new integrations and
features that will allow you to work seamlessly with
new and old Office products such as Microsoft
Power Apps and other Microsoft Office applications.
Implementing Microsoft SharePoint 2019 will help
you understand the challenges, planning, migration
steps, installation concepts, and configuration
involved in providing this platform for your enterprise.
The book will also show you what the platform brings
to the table from an on-premise server perspective. If
you're new to SharePoint 2019, you'll also be guided
through how to get servers up and running so that
you and your user community can become
productive with this powerful new platform. By the
end of this book, you'll be well-versed in Microsoft
SharePoint 2019 and have the knowledge you need
to apply your skills in the real world. What you will
learn Understand changes to the platform and how
to migrate from other versions of SharePoint Explore
infrastructure planning and governance relating to
collaborative environments Install and configure
network components, servers, and desktops Use
SharePoint services and other Microsoft product
servers and apps Monitor and troubleshoot
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SharePoint after it is implemented Discover the tools
that can be used with SharePoint 2019 for BI and
reporting Delve into social features and collaboration
Maintain, monitor, and support the rollout of the
platform in your enterprise Who this book is for The
book is for SharePoint administrators, project
managers, and architects who have some
experience in designing, planning, implementing,
and managing SharePoint Farms.
Use the latest tools to manage and automate tasks
on Microsoft's SharePoint platform. You will achieve
time and cost savings, increase reliability of
deployments, and learn how to safely and efficiently
migrate from a previous version, all while gaining
valuable skills in PowerShell scripting. Authors Nik
Charlebois-Laprade and John Edward Naguib begin
by explaining the fundamental concepts behind the
PowerShell language. Then, with copious real-world
examples and scripts, they introduce PowerShell
operations in the context of deploying, migrating,
managing, and monitoring SharePoint 2016. What
You'll Learn What’s New in this Edition? Learn
about the new SharePoint 2016 capabilities and min
role Extend the default set of available PowerShell
cmdlets for SharePoint 2016 by creating your own
reusable Cmdlet functions with PowerShell 5.0
Upgrade your on-premises SharePoint 2013
environment to SharePoint 2016 using PowerShell
Who This Book Is For Administrators, developers,
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and DevOps engineers working with SharePoint
2016. No experience with PowerShell is required.
Close the gap between introductory and advanced
resources available on SharePoint 2016 with this
guide and identify the core benefits of specific
techniques in a real-world context, including best
practice scenarios. You will find this book to be a
comprehensive collection of tutorials and solutions
for all of the most widely used techniques (e.g.,
intranet, Internet, formal metadata management,
informal metadata management, document
management, social media, project management).
To overcome the high volume, velocity, and variety
of data, content management systems usually focus
on different sub-tasks, namely document
management, web content management, digital
asset management, and enterprise records
management. As a leading enterprise CMS and allaround solution, SharePoint Server handles all of
these sub-tasks using one system; however, the
opportunities and limits of SharePoint are often
unknown at the management level. Many managers
who decide to use SharePoint do not know how
SharePoint can concretely help to improve their
business and day-to-day operations. They are often
overwhelmed with its functionalities. In addition, daily
users are often overwhelmed with the complexity
and extensive features and possibilities of the
system. Both SharePoint administrators and users
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need a clear explanation of when SharePoint can be
used, where it can help, and how to use it.
Manager’s Guide to SharePoint Server 2016 is that
solution. The book provides coverage of: SharePoint
technology, including the core technologies of
SharePoint and the MySite technology, as well as
SharePoint administration levels Template
technology, including the most widely used
collaboration, enterprise, and publishing site
templates Hands-on tutorials and solutions for users
and administrators, including use cases in a realworld context Best practice scenarios of SharePoint
governance, template usage, and additional tools to
improve SharePoint What You’ll Learn Discern how
and where SharePoint can help improve a
company’s success Understand the core elements
of SharePoint for customization and how to improve
the site’s functionalities Know how SharePoint can
be used as a collaboration and management
platform Discover what to do within SharePoint and
how to more effectively manage SharePoint in daily
business across teams Who This Book Is For
Content managers, systems managers, and software
engineering professionals. SharePoint managers,
end users, and site administrators will also find this
book useful.
SharePoint Online from Scratch gives hands-on
instructions on how to practically make use of a
SharePoint tenant for an organization, or parts
Page 19/28

Get Free Sharepoint 2013 Style Guide
thereof. It is almost entirely no-code. Even if
SharePoint Online from Scratch primarily is a
handbook, explanations on how SharePoint works
are mixed into the instructions. SharePoint Online is
an ever changing platform, so the author's aim is to
give a deeper understanding of how to take
advantage of SharePoint at the same time as giving
practical advice.
Introduce your students to the latest that Microsoft Office
has to offer with the new generation of Shelly Cashman
Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer
skills to millions of students. With Microsoft Office 2013,
we're continuing our history of innovation by enhancing
our proven pedagogy to reflect the learning styles of
today's students. In this text you'll find features that are
specifically designed to engage students, improve
retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach now
encourages students to expand their understanding of
Microsoft Office 2013 software through experimentation,
critical thought, and personalization. With these
enhancements and more, the Shelly Cashman Series
continues to deliver the most effective educational
materials for you and your students. Important Notice:
Media content referenced within the product description
or the product text may not be available in the ebook
version.
Demonstrate your expertise with Microsoft Office!
Designed to help you practice and prepare for the 2013
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Word Microsoft Office Specialist (MOS) exam, this all-inone study guide features: Full, objective-by-objective
exam coverage Easy-to-follow procedures and
illustrations to review essential skills Hands-on practice
tasks to apply what you've learned Includes
downloadable practice files
"Provides step-by-step instruction on how to perform the
most common tasks you'll encounter in putting Windows
SharePoint Services to work for you and your business."
- page viii.
This book offers complete, up-to-date coverage of the
MS-300, written in a clear, succinct way with selfassessment questions, exam tips and mock exams with
detailed answer explanations, this book covers
configuration of SharePoint Online, OneDrive for
Business, and Microsoft Teams and eventually earn the
Microsoft certification.
The style and approach of the book is an easytoread
SharePoint admin guide. This is not a stepbystep
instruction book, but rather a guide on how to implement
and execute a disaster recovery plan to your SharePoint
environment.This book is great for both SharePoint and
SQL administrators new to the SharePoint 2013
architecture, and who are looking to get a good
grounding in how to use implement a solid disaster
recoveryrecovery plan. It's assumed that you have some
experience in SharePoint and Windows Server and, as
well be familiar with SQL.
This manual is broken down in Sections and Exercise
Tasks that walk you through the functions and features
of this application and training level. At the end of each
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Section is a Review that allows you to practice additional
steps that were covered in the Section and will help you
better retain the information learned.
The Only Book That's 100% Focused on Maximizing the
Business Value of SharePoint 2013 Essential
SharePoint® 2013 approaches Microsoft SharePoint
2013 from a strict business value perspective, helping
you plan and implement solutions that achieve effective
business results. Leading SharePoint experts draw on
their unsurpassed experience to provide businessfocused guidance on strategy, governance, planning,
deployment, and more. You'll find in-depth insights for
success with collaboration, knowledge and content
management, governance, and user adoption. The
authors help you choose features, organize information,
define security models, and launch your solution. They
present best practices for search, workflow, business
intelligence, and integrating information from Office 2013
and beyond. Each chapter includes a section introducing
new SharePoint 2013 capabilities, from improved site
branding to native iPhone mobile apps. Throughout, the
authors identify success factors, intangibles, and
“gotchas,” helping you reduce risk and time-to-value.
Learn how to • Ask the right questions to craft a plan that
maximizes business value • Efficiently deploy either
“green field” solutions or upgrades • Integrate web,
Office, and mobile devices into a comprehensive
collaboration solution • Plan effective governance of
content, operations, and applications • Deliver enterprise
content management, integrating documents, data, web
content, and rich media • Use search to help find the
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right knowledge and people • Measure and optimize
user adoption to increase ROI • Evaluate the cloudbased SharePoint Online option • Use social tools to
promote deeper user interaction • Collaborate and
communicate with customers, partners, and suppliers •
Quickly create agile solutions with mashups and
composites Whether you're a business leader, IT
manager, architect, analyst, developer, or consultant,
this book will help you tightly align SharePoint projects
with business strategy to deliver outstanding results.
This is your most concise, practical reference to
deploying, configuring, and running SharePoint 2013.
Perfect for admins at all levels, it covers both technical
topics and business solutions. SharePoint MVP Ben
Curry focuses on the crucial step-by-step information for
performing day-to-day tasks quickly, reliably, and well.
No obscure settings, abstract theory, or hype…just help
you can really trust—and really use! Install SharePoint
Server 2013 Configure farms and databases Create and
extend web applications Set up and scale service
applications Deploy and manage sites/collections
Implement BI solutions Integrate Excel Services and
PowerPivot Configure enterprise content types and
metadata Deploy Enterprise Search Manage documents
and web content Brand your site Deliver social tools,
including microblogging Back up and restore
Demonstrate your expertise with Microsoft Office!
Designed to help you practice and prepare for the 2013
Word Expert Microsoft Office Specialist (MOS) exams,
this all-in-one study guide features: Full, objective-byobjective exam coverage Easy-to-follow procedures and
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illustrations to review essential skills Hands-on practice
tasks to apply what you've learned Includes
downloadable practice files
Make the most of Project 2013—without becoming a
technical expert! This book is the fastest way to take
control of Project 2013, and use it to efficiently manage
every phase of your project, from up-front planning
through project completion and post-mortems. Even if
you’ve never used Microsoft Project before, this book
will show you how to do what you want, one incredibly
clear and easy step at a time. Project 2013 has never,
ever been this simple! Who knew how simple Project®
2013 could be? This is the easiest, most practical
beginner’s guide to running real projects with Project
2013… simple, reliable instructions for doing everything
you really want to do! Here’s a small sample of what
you’ll learn: • Master today’s best project management
techniques • Use Project 2013 to solve many key project
management problems • Master Project’s revamped
interface, from Start screen to Backstage • Leverage
Project 2013’s best new features in your day-to-day
work • Get comfortable with the Project Window and its
powerful views • Set up realistic project schedules and
calendars • Add new tasks, dependencies, and
resources • Create budgets, track costs, and quickly
resolve cost overruns • Smoothly reflect changes in your
project • Report on progress, from completed work to
anticipated finish dates • Strengthen decision-making
with dashboards, plans, and timelines • Streamline
processes by integrating Project with SharePoint and
Office • Securely share project data with team
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participants and stakeholders • Improve efficiency by
customizing Project’s interface to your needs •
Coherently manage complex project portfolios • Extend
project management to smartphones, tablets, and the
cloud Brian Kennemer, Microsoft MVP for Project and
Project Server, has worked with Project since 1997. He
served on the Microsoft Consulting Services Global
Enterprise Project Management team for five years, and
has helped several Microsoft Partners design and deploy
Project Server-based systems. Sonia Atchison has
worked with Microsoft Project since 1999. In 2006, she
joined Microsoft’s writing team, producing extensive
help content, videos, and content for Office.com and
TechNet.
Loved by instructors for the visual and flexible way to
build computer skills, the Illustrated Course Guides are
ideal for teaching Microsoft Access 2013 to students
across experience levels. Each two-page spread focuses
on a single skill, making information easy to follow and
absorb. The Illustrated Course Guides split Microsoft
Access 2013 concepts and skills into three manageable
levels - Basic, Intermediate, and Advanced - perfect for
workshops or accelerated courses. Important Notice:
Media content referenced within the product description
or the product text may not be available in the ebook
version.
Pro SharePoint 2013 Branding and Responsive Web
Development is the definitive reference on the
technologies, tools, and techniques needed for building
responsive websites and applications with SharePoint
2013. The book focuses on solutions that provide the
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best browser experience for the myriad of devices,
browsers, and screen orientations and resolutions. Web
technology has changed considerably in the past few
years. Microsoft has embraced the new generation of
open standards represented by HTML5 and JavaScript,
and these changes are represented in a fundamental
shift in how SharePoint 2013 supports web content
management and publishing. Authors Eric Overfield,
Oscar Medina, Kanwal Khipple, and Rita Zhang join
forces to dive into the new features and capabilities
provided by SharePoint 2013 and combine them with the
latest techniques in responsive web design and
development to demonstrate how to build modern and
progressive websites and applications. Pro SharePoint
2013 Branding and Responsive Web Development
covers the following technologies: SharePoint 2013
Server Edition Office 365 SharePoint Online Expression
Blend 2013 Napa Tools for Office and SharePoint
Development Visual Studio 2012 HTML5 and CSS3
JavaScript, JQuery, JQuery UI, Modernizr, and the
Bootstrap Framework SharePoint 2013 Client Object
Model
In this fast-paced 100-page guide, you’ll learn to load,
display and interact with dynamic, data-powered Visio
diagrams in SharePoint 2013 or Office 365. Visio
Services Quick Guide gives you the tools to build
anything from a simple project workflow to an
organizational infrastructure diagram, powered by real
data from SharePoint or SQL Server. Colleagues can
load your diagrams entirely in the browser, meaning that
a single Visio client installation is enough to get started.
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Readers with JavaScript experience will also find out
how to get additional control over Visio diagrams using
the JavaScript mashup API, and how to build a custom
data provider. The final chapter covers some useful
information on administering Visio Services. Get started
bringing your Visio diagrams to life with the Visio
Services Quick Guide.
Make the most of Outlook2013 -- without becoming a
technical expert! Outlook 2013 Absolute Beginner's
Guide is the fastest way to get comfortable and
productive with the newest version of Outlook, use its
powerful new tools, and extend it to the web and the
latest mobile devices. Whether you're new to Outlookor
you're one of the millions who've used previous versions,
this practical, approachable book will show you how to
do exactly what you want, one incredibly clear and easy
step at a time. World-renowned Outlooktutorial author
Diane Poremsky reveals Outlook2013's power, helps
you quickly master its updated interface, and teaches
you how to do all this, and more: * Use Peeks to instantly
find what you need without changing views * Set up
email just the way you want, and sync only your newest
mail * Completely control message flow, and regain
control over your email life * Use advanced email
features such as message tracking and deferred delivery
* Create and work with calendar appointments and
meeting invitations * Publish and share your calendar *
Use Contacts, Tasks, and To-Do Lists more efficiently *
Link Outlook to social networks * Sync and share
Outlook data, and use powerful Exchange and
SharePoint sharing features * Track your life with Color
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Categories, Folders, and Outlook 2013's improved
Search * Run mail/email merges from within Outlook *
Efficiently manage and protect your Outlook data files
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