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Tips for catching and holding an agent's attention. Essential reading for any fiction or nonfiction writer seeking publication, The Complete
Idiot's Guide® to Book Proposals & Query Letters provides in-depth information on composing a successful query letter as well as detailed
suggestions on how to craft each element of a book proposal - from author bio to marketing and competition information to a synopsis for
fiction writers. By following the same guidelines an agent uses when submitting her client's book proposals to editors (and selling them),
writers are given proven techniques for creating winning submissions. ?The most comprehensive information on query letters found in any
book on writing ?The only book on book proposals that also targets a fiction audience ?Author is an agent who also blogs to a readership of
about 1,500 daily
Presents the principles of Spanish vocabulary, grammar, and usage for immediate use, along with a Spanish/English-English/Spanish
dictionary, a guide to pronunciation, cultural information, useful phrases, and exercises.
Turn organizing your space into your next great project with this comprehensive guide! In our materialistic, time-crunched society, lifestyles
are compromised by disorganization and clutter. In a 2008 National Association of Professional Organizers survey, 65 percent of respondents
noted that their household was at least moderately disorganized, 71 percent said their quality of life would improve if they were better
organized, and 96 percent of respondents indicated that they could save time every day by becoming more organized. A survey by IKEA
reported that only 11 percent of Americans know where their Social Security cards are. Unfortunately, the problem has gotten so out of hand
for so many, they have no idea where to begin. The Complete Idiot's Guide® to Getting Organized Fast-Track, finds readers where they are
and helps them take the first steps toward a more organized and efficient life. In this book readers get: The principles behind effective
organizing that can be applied to any situation in the home or office. A plan for clearing paper clutter and putting important documents where
they can be found. Commonsense thoughts on prioritizing and letting go of objects that are no longer useful. A system for categorizing
possessions that does not require people to buy more stuff to organize the stuff they already have. Tips for tackling disorganization hot spots,
including home offices or dens, kitchens, closets, master bedrooms, garages, attics, and basement areas. Advice for staying ahead of messy
family members or coworkers who can undo a person's hard work in an instant.
Describes the symptoms and treatment options of bipolar disorder and offers advice on living with the illness.
Covers soils, grass varieties, ground covers, weeds, plant diseases, watering, fertilizers, mowing, lawn care equipment, and landscape
designs
Presents a guide to world history that discusses major events from the beginning of civilization to the twenty-first century, including the birth of
early cultures, the rise of major religions, and the growth of Western domination.
A fifty percent revision of a popular Complete Idiot's Guide that now, more than ever, offers readers a thorough, creative writing class in a
book, with Dr. Laurie Rozakis as their teacher. The book is refocused to more of an academic approach. Readers can begin to unlock their
creativity from the first page, with fabulous exercises that help them explore their talents and experiment with different genres and forms of
writing, including: • •Short stories •Narrative nonfiction •Memoirs •Magazine articles •Poetry •Drama •Blogging and freewriting
How to tackle sensitive subjects. Covering both professional and personal situations, this guide examines ways to approach and handle
conversations that are often put off or avoided altogether. The most comprehensive book of its kind, it provides all the information you need to
approach difficult conversations with confidence, avoid blaming, overcome defensiveness, and make better decisions. -The only book on the
market covering difficult conversations in both the workplace and one's personal life -Can be read cover to cover or used as a quick reference
guide -Reviewed and approved by the Program Chair of Organizational Communication at Franklin University and former professor of Applied
Linguistics at Harvard University
The universal consciousness is an open book to those willing to explore it. The Complete Idiot's Guide® to the Akashic leads readers on a
journey into their personal past, present, and future, learning the fundamentals of the Akasha - a Hindu word variously translated as sky or
space - and howto use the Record to explore their hidden past, heal old wounds, live an authentic life in the present and affect the future. Explores cutting edge aspects of Body/Mind/Spirit -universal consciousness, synchronicity, energy fields, and more - How to decode the
Akashic Record through meditation, visualization, and lucid dreaming techniques that anyone can learn
Explores the ideas of several philosophers, including Socrates, Descartes, Kierkegaard, and Freud, and discusses how to create a
philosophy and apply philosophical principles.
Presents the complete idiot's guide to understanding the Mafia and provides an inside look into organized crime, their rules, and major events
in Mafia history as well as information on notable men such as Jimmy Hoffa, Al Capone, and the Genovese family.
Presents the complete idiot's guide to collecting research including advice on drafting a document, summarizing and paraphrasing, primary
and secondary sources, and plagiarism.
Provides information on grammatical rules and how to use them, with advice on adding variety to writing, and examples of the right and
wrong way to say things.
Puts world events in a context that is relevant for today's students and casual readers Updated to include the significant events from the past
several years
An introduction to the Talmud describes such topics as its contents, the relationship between science and medicine and Talmudic philosophy,
the Talmudic lifestyle, and blessings found in the Talmud
Includes summaries of the Bible's most famous stories, detailed maps of the journeys of its major figures, and descriptions of everyday life
depicted in the Bible.

A belief in the afterlife - what happens to the spirit, the essence of a person and personality after the body ceases to be is common to almost every faith and culture the world over. Even people who don't ascribe to a religion or consider
themselves spiritual share a fascination in life after death; they may just look at it in a different way. Some will wonder
about the existence of heaven or hell; others believe they've seen "dead people," especially those who have been close
to them in life; others look for answers to the question "What will happen to me when I die?" In The Complete Idiot's
Guide to Life After Death, author and intuitive Diane Ahlquist shares her own knowledge of the subject, as well as the
opinions of religious and spiritual leaders and others, like Edgar Cayce and the Dalai Lama, who have long spoken about
the possibility and the experience of the afterlife.
You're no idiot, of course. You know your own mind, but when it comes to understanding what's really going on in your
head - all those synapses, all those neurones - you feel like you're just about brain-dead! Don't let it unnerve you! 'The
Complete Idiot's Guide to Understanding the Brain' proves that you don't need to be a genius to be in the know, and
gives you losts of fun stuff to think about, too. In this 'Complete Idiot's Guide', you get: -The history of human knowledge
of the brain. -Insights into what causes brain disorders and how best to treat them. -Thoughtful tips about the many
different ways we learn new information.
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America’s Past and Its Relevance Today At times America’s historical events can seem like a random collection of
names, dates, and events, with no coherent storyline to pull them together. Understood as our collective biography,
however, and free of the cheerleading found in many textbooks, The Complete Idiot’s Guide to American History, Fourth
Edition, enriches our understanding of who we are and gives us an understanding of where we are going.
More than magic... Where else can one combine chemistry and philosophy to turn base metal into gold while discovering
a magical elixir to prolong life? Here's a simple and straightforward guide to alchemy that explains its basic principles.
Written by one of the world's few practicing alchemists, it's a concise reference guide that provides easy-to-follow
information so that anybody can be a wizard-in-training.
This is the time to expand your career opportunities - and the knowledge in here can be the key. This third edition
compresses the most significant skills and lessons of a two year MBA into one comprehensive guide. With clear, concise
information, expert Tom Gorman includes recent developments in management, economics, marketing, leadership,
information technology, and communications. Whether the reader is studying to achieve an advanced degree or needs
the concrete, practical skills required in the business world, this guide is the most current and comprehensive available. ?
Practical guide to the most significant issues facing business professionals today. ? A suitable study tool for all graduate
students as well as those trying to expand their skills and knowledge in their careers.
Presents everything you need to know to conduct shorter, fairer, more orderly meetings.
The ways of memes. Memes are "viruses of the mind" - symbols, ideas, or practices that are transmitted through speech,
gestures, and rituals. Understanding how symbols like the peace sign or ad slogans like "Where's the beef?" or viral
videos become part of our common culture has become a primary focus of sales and marketing companies across the
globe. The Complete Idiot's Guide® to Memes explains how memes work, how they spread, and what memes tell us
about how we make sense of our world. ?First book to cover all types of memes, including viral memes in the digital age
?Features the Most Influential Memes in History and the Ten Biggest Internet Memes
Explains what Zen is and how it came to America, how to practice Zen and incorporate it into daily living, and the Zen
approach to the world.
An updated manual with an emphasis on Microsoft Excel for computations offers an introduction to statistics, covering concepts and formulas,
the interpretation of data through different types of charts, using computer applications to simplify things, and more advanced topics. Original.
Take advantage of the #1 blog publishing application. With more than 22 million users worldwide, WordPress is the #1 blog publishing
application in the world. This guide provides users of both its hosted blogging service (WorldPress.com) and its self-hosted application
(WordPress.org) with everything they need to know to create, customize, manage, and share their WordPress blogs with the world.
Presents an overview of the two martial arts, describing each one's history, principles, forms, health benefits, exercises, and poses.
Presents a history of the European nations, from the time of their emergence from the Middle Ages in the thirteenth century and the
Renaissance to the French Revolution, the period of industrialization, and the wars of the twentieth century.
Don't feel left out in the roar of the crowd. Football is the most popular sport in America today. It's also the most complicated, especially to
those who watch their loved ones hibernate in football heaven from September to February. Here's the book that levels the playing field for
novices, giving them a simple, clear, and comprehensive guide worthy of a Lombardi Trophy. Finally, get in the game with: ?Basic rules and
objectives ?Player position, strategies, formations, and plays ?The business of football ?Differences between high school, college, and pro
football ?Fantasy football
An extensively illustrated introduction to human anatomy and physiology emphasizes the interconnection among the various systems,
organs, and functions of the human body. Original.
You're no idiot, of course. You can serve up a mean s'il vous plaît in a French bistro, live la vida loca for a night of margaritas, and manage a
sayonara! after sushi, sake, and karaoke. But when it comes to throwing around a little Yiddish, you feel like a total nebbish! Don't throw up
your hands in a helpless “Oy, vey” just yet! The Complete Idiot's Guide® to Learning Yiddish is your guide to this unique tongue, whether
you're tackling rules of grammar or just throwing around some key phrases so you sound a little less goyish. In this Complete Idiot's Guide®
you get: --A fascinating explanation of how and why Yiddish developed. --An easy introduction to the Yiddish alphabet, as well as to the
distinctive sound of Yiddish. --All the Yiddish you'll need for communicating with family and friends or for bargain-hunting on New York's
Lower East Side. --A treasury of Yiddish words and phrases for everything.
This guide will give you an overview of American history from early, Native American history to modern times. It covers the milestones of the
country's history, provides biographical sketches of the most important figures of each era, gives a chronologies of the nation's leaders, and
defines key historical terms.
Explore the latest advances in this exciting and poplar GPS adventure.
Considered the feng shui bible by classical practitioners and teachers, 'The Complete Idiot's Guide to Feng Shui' has been updated to include
more case stuides and feng shui readings to make the practical application of feng shui even more accessible; new chapters feature before
and after photos of feng shi makeovers and explain Ming Gua; the Guardian Star that influences a person's character, and much more. One
of the few Western books that focuses on classical feng shui, which is growing in popularity now that the topic has become more mainstream.
Joseph Yu is one of only five world-renowned classical feng shui masters.
Enhanced by easier-to-read graphs and additional practice problems, an introduction to algebra covers the basic principles of mathematics,
including linear equations, inequalities, polynomials, exponents, logarithms, word problems, and more, all written in an easy-to-undertand
style. Original.
Write the songs that make the whole world sing. A step-by-step guide to writing music, this book shows musicians how to compose simple
chord progressions and melodies, and leads them through more advanced compositional techniques and musical forms. Designed for
composers of all types of music, it includes instruction on composing stand-alone melodies, using different scales and modes, themes and
variations, orchestration, and composing for film, theater, and videogames. -Perfect complement to The Complete Idiot's Guide to Music
Theory and The Complete Idiot's Guide to Songwriting -Includes a comprehensive glossary of musical terms, as well as an appendix of
various computer-based composition tools -Easy-to-use oversize trim
Dollars and sense. For both general readers and students, The Complete Idiot's Guide® to Economics, Second Edition, clearly explains
macroeconomics and microeconomics, covering the dynamics of the markets, consumer behavior, business, budgets and taxation, recession
and expansion, unemployment and inflation, fiscal policy, and international trade. This user-friendly second edition also discusses
depression, wartime economics, and situational economics such as healthcare and energy. ? With the economy topping the headlines every
day, the timing is right for a second edition ? Will appeal to anyone getting an MBA or taking economics courses, as well as general readers
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who want to learn about economics in terms they can understand
Accompanied by a CD-ROM containing JavaScript and a host of templates, a helpful introduction to creating a successful webpage covers
everything from design and publishing a site to automating and publicizing it, discussing such topics as streaming video and audio, ecommerce, custom surveys, forms, polls, and discussion groups. Original.
Why are most plants green? Why doesn't stomach acid dissolve the stomach itself? Why are there more tornados in the Midwest than on the
coast? This volume answers these questions and over 200 more, shedding light on the science behind them. As informative as it is
entertaining, it addresses every major branch of science, including physics, chemistry, biology, geology, meteorology, astronomy, and
cosmology. It highlights some of the big ideas that helped shape science as we know it, and discusses the future of science with regards to
nanotechnology, genetic modification, molecular medicine, and string theory. ? Complete Idiot's Guides® have a proven track record of
simplifying science with great success, as with volumes on physics and chemistry ? Entertaining scientific overviews of this kind also
successful, including such titles as, 'The Pocket Idiot's Guide to Not-So-Useless Facts', and 'The Complete Idiot's Guide® to Understanding
Einstein'.
Presents an outline of basic French grammar, offers useful words and expressions, and simplifies dialogue for conversation and travel
situations.
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